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1130 - CONFLICT OF INTEREST

The proper performance of school business is dependent upon the maintenance of unusually high standards of honesty,
integrity, impartiality, and professional conduct by Board members, and the District’s administrative employees, officers and
agents_and is essential to the Board’s commitment to earn and keep the public’s confidence in the School District.

For these reasons, the Board adopts the following guidelines to assure that conflicts of interest do not occur. These guidelines
apply to all administrative employees, officers and agents, including members of the Board. These guidelines are not intended to
be all inclusive, nor to substitute for good judgment on the part of all administrative employees, officers and agents.
Administrative employees are expected to perform their duties in a manner free from_an actual conflict of interest or from
situations that create the appearance of a conflict of interest, in a manner consistent with 19.59, Wis. Stats. The Board's interest
in enforcing this policy is to assure that the decisions and actions of public employees retain the public's trust. Therefore, even a
conflict relationship that can be viewed as beneficial to the District or that was intended to be beneficial to the District, may._ still
be a violation of this policy.

A. No administrative employee, officer or agent shall engage in or have a financial or other interest, directly or indirectly, in
any activity that conflicts or raises a reasonable question of conflict with his/her duties and responsibilities in the school
system._This includes not only those interests that violate state criminal law, which typically requires at least $15,000 in
financial interest, but also lesser valued conflicts that nonetheless create the appearance of using one's public position to
secure a private benefit.

B. Administrative employees, officer or agent shall not engage in business, private practice of their profession, the rendering
of services, or the sale of goods of any type where advantage is taken of any professional relationship they may have
with any student, client, or parents of such students or clients in the course of their employment or professional
relationship with the School District.

Included, by way of illustration rather than limitation are the following:
1. the provision of any private lessons or services for a fee,_unless the provision of services is arranged outside of

school and is separate from, and in addition to, regular support provided to students as part of the staff member's
regular duties.

2. soliciting on school premises or under circumstances which are coercive for the private sale of goods or services to
students or other employees.

3. the use, sale, or improper divulging of any privileged information through his/her access to Schootl District
recordsabout a student or client gained in the course of the administrative employee s, offlcer s or agent S
employment or professional relationship with the School District.-¢ .
reeords

4, the referral of any student or client for lessons or services to any private business or professional practitioner if
there is any expectation of reciprocal referrals, sharing of fees, or other remuneration for such referrals

5. the requirement of students or clients to purchase any private goods or services provided by an administrative
employee, officer or agent or any business or professional practitioner with whom any employee, officer or agent



has a financial or other relationship, as a condition of receiving any grades, credits, promotions, approvals, or
recommendations

C. Administrative employees, officers and agents shall not make use of materials, equipment, or facilities of the School
District for their own personal financial gain or business interest. Examples would be the use of facilities before, during,
or after regular business hours for service to private practice clients, or the checking out of items from an instructional
materials center for private practice.

D. Should exceptions to this policy be necessary in order to provide mandatory services to students or clients of the School
District, all such exceptions will be made known to the employee's supervisor and will be disclosed to the District
Administrator before entering into any private relationship.

E. Administrative employees, officers and agents cannot participate in the selection, award, or administration of a contract
supported by a Federal grant/award if s/he has a real or apparent conflict of interest. Such a conflict of interest would
arise when the employee, officer or agent, any member of his/her immediate family, his/her partner, or an organization
which employs or is about to employ any of the parties described in this section, has a financial or other interest in or a
tangible personal benefit from a firm considered for a contract.

Administrative employees, officers and agents cannot solicit or accept gratuities, favors, or anything of monetary value
from contractors or parties to subcontracts.

However, pursuant to Federal rules, the School District has set standards for when an administrative employee, officer or
agent may accept a gift of an unsolicited item of nominal value. For purposes of this section, "nominal value" means that
the gift has a monetary value of $25.00 or less.

F. To the extent that the School District has a parent, affiliate or subsidiary organization that is not a State, local
government or Indian tribe, the School District may not conduct a procurement action involving the parent, affiliate or
subsidiary organization if the School District is unable, or appears to be unable, to be impartial.

G. Administrative employees, officers and agents must disclose any potential conflict of interest which may lead to a
violation of this policy to the School District. Upon discovery. of any potential conflict of interest, the School District will
disclose, in writing, the potential conflict of interest to the appropriate Federal awarding agency or, if applicable, the
pass-through entity.

The District will also disclose, in a timely manner, all violations of Federal criminai law involving fraud, bribery or gratuity
that affect a Federal award to the appropriate Federal awarding agency or, if applicable, the pass- through entity.

H. Administrative employees, officers and agents found to be in violation of this conflict of interest policy will be subject to
the disciplinary actions.

In the event that, within the course of administering a Federally funded grant program or service to the District, an
administrative employee identifies a conflict of interest, a potential conflict of interest, or that the appearance of a conflict of
interest may arise in the course of administering the Federal grant funds, the administrative employee must immediately notify
either the Federal agency administering the grant in a manner consistent with that particular agencies rules on conflict of
interests, or the District employee directly responsible for grant compliance. Such notice shall be provided at the earliest
possible time.

It is a violation of this policy to take action or to refrain from taking action, or for an administrative employee to otherwise use
his/her public position to obtain a financial gain or anything of substantial value for himself/herself or his/her immediate family.

© Neola 20195
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3230 - CONFLICT OF INTEREST

The proper performance of school business is dependent upon the maintenance of unusually high standards of honesty,
integrity, impartiality, and professional conduct by Board members, and the District’s employees, officers and agents_and is
essential to the Board’s commitment to earn and keep the public’s confidence in the School District.

For these reasons, the Board adopts the following guidelines to ensure that conflicts of interest do not occur. These guidelines
apply to all District employees, officers, and agents, including members of the Board. These guidelines are not intended to be
all-inclusive, nor to substitute for good judgment on the part of all professional employees, officers, and agents. Professional
employees are expected to perform their duties in a manner free from an actual conflict of interest or from situations that create
the appearance of a conflict of interest, in a manner consistent with 19.59, Wis. Stats. The Board's interest in enforcing_this
policy is to assure that the decisions and actions of public employees retain the public's trust. Therefore, even a conflict
relationship that can be viewed as beneficial to the District or that was intended to be beneficial to the District, may_still be a
violation of this policy.

A. No professional employee, officer or agent shall engage in or have financial or other interest, directly or indirectly, in any
activity that conflicts or raises a reasonable question of conflict with his/her duties and responsibilities in the school
system._This includes not only. those interests that violate state criminal law, which typically requires at least $15,000 in
financial interest, but also lesser valued conflicts that nonetheless create the appearance of using one's public position to
secure a private benefit.

B. Professional employees, officers or agents shall not engage in business, private practice of their profession, the rendering
of services, or the sale of goods of any type where advantage is taken of any professional relationship they may have
with any student, client, or parents of such students or clients in the course of their employment or professional
relationship with the School District.

Included, by way of illustration, rather than limitation are the following:

1. the provision of any private lessons or services for a fee, unless the provision of services is arranged outside of
school and is separate from and in addition to regular support provided to students as part of the staff member's
regular duties.

2. soliciting on school premises or under circumstances which are coercive for the private sale of goods or services to
students or other employees

3. the use, sale, or improper divulging of any privileged information through his/her access to School District records
about a student or client granted in the course of the employee’s, officer’s or agent’s employment or professional
relationship with the School District.-shreugh-hisfheraceessto-Schoel-Bistrictrecerds

4., the referral of any student or client for lessons or services to any private business or professional practitioner if
there is any expectation of reciprocal referrals, sharing of fees, or other remuneration for such referrals

5. the requirement of students or clients to purchase any private goods or services provided by an employee, officer
or agent or any business or professional practitioner with whom any employee, officer or agent has a financial or
other relationship, as a condition of receiving any grades, credits, promotions, approvals, or recommendations



C. Should exceptions to this policy be necessary in order to provide mandatory services to students or clients of the School
District, all such exceptions will be made known to the employee's supervisor and will be disclosed to the District
Administrator before entering into any private relationship.

D. Professional employees, officers, and agents shall not make use of materials, equipment, or facilities of the School
District for their own persanal financial gain or business interest. Examples would be the use of facilities before, during,
or after regular business hours for service to private practice clients, or the checking out of items from an instructional
materials center for private practice.

E. Professional employees, officers, and agents shall not participate in the selection, award and administration of any
contract to an entity in which they have a pecuniary interest or from which they derive a profit or in which a dependent of
the employee has a pecuniary interest or from which the dependent derives a profit. "Dependent” includes the
employee’s spouse; unemancipated child, stepchild or adopted child under the age of eighteen (18); or individual for
whom the employee provides more than one-half (1/2) of the individual’s support during a year. A "pecuniary
interest" means an interest in a contract or purchase that will result or is intended to result in an ascertainable increase
in the income or net worth of the employee or the employee’s dependent who is under the direct or indirect
administrative control of the professional employee or who receives a contract or purchase order that is reviewed,
approved, or directly or indirectly administered by the employee.

Professional employees, officers, and agents cannot solicit or accept gratuities, favors, or anything of monetary value
from contractors or parties to subcontracts.

However, pursuant to Federal rules, the School District has set standards for when an employee, officer or agent may
accept a gift of an unsolicited item of nominal value. For purposes of this section, "nominal value"” means that the gift has
a monetary value of $25.00 or less.

F. To the extent that the School District has a parent, affiliate or subsidiary organization, including any charter school
authorized by the Board regardless of whether it is an instrumentality of the District or not, that is not a State, local
government or Indian tribe, the School District may not conduct a procurement action involving the parent, affiliate or
subsidiary organization if the School District is unable, or appears to be unable, to be impartial.

G. Professional employees, officers, and agents must disclose any potential conflict of interest which may lead to a violation
of this policy to the School District. Upon discovery of any potential conflict of interest, the School District will disclose, in
writing, the potential conflict of interest to the appropriate Federal awarding agency or, if applicable, the pass-through
entity.

The District will also disclose, in a timely manner, all violations of Federal criminal law involving fraud, bribery or gratuity
that affect a Federal award to the appropriate Federal awarding agency or, if applicable, the pass-through entity.

H. Professional employees, officers and agents found to be in violation of this conflict of interest policy will be subject to
disciplinary actions.

In the event that, within the course of administering a Federally funded grant program or service to the District, any professional
employee that identifies a conflict of interest, a potential conflict of interest, or that the appearance of a conflict of interest may
arise in the course of administering the Federal grant funds, the employee must immediately notify either the Federal agency
administering the grant in a manner consistent with that particular agencies rules on conflict of interests, or the District
employee directly responsible for grant compliance. Such notice shall be provided at the earliest possible time.

It is a violation of this policy to take action or to refrain from taking action, or for an employee to otherwise use his/her public
position to obtain a financial gain or anything of substantial value for himseif/herself or his/her immediate family.

Revised 4/25/16

© Neola 20198

Legal 19.59, Wis. Stats.
2 C.F.R. 200.12, 2 C.F.R. 200.113, 2 C.F.R. 200.318
7 C.F.R. 3016.36(b)(3) and 3019.42

Last Modified by Steve LaVallee on March 7, 2019



Book Policy Manual

Section For Board Review - Vol. 28, No. 1 + Safety Update
Title Copy of CONFLICT OF INTEREST

Code po4230

Status

Adopted October 28, 2015

Last Revised January 21, 2019

4230 - CONFLICT OF INTEREST

The proper performance of school business is dependent upon the maintenance of unusually high standards of honesty,
integrity, impartiality, and professional conduct by Board members, and District’s employees, officers and agents and is essential
to the Board’s commitment to earn and keep public confidence in the School District.

For these reasons, the Board of Education adopts the following guidelines to assure that conflicts of interest do not occur. These
guidelines apply to all District employees, officers, and agents, including members of the Board. These guidelines are not
intended to be all-inclusive, nor to substitute for good judgment on the part of all support employees, officers, and agents.
Support employees are expected to perform their duties in a manner free from an actual conflict of interest _or from situations
that create the appearance of a conflict of interest, in a manner consistent with 19.59, Wis. Stats. The Board's interest in
enforcing this policy is to assure that the decisions and actions of public employees retain the public's trust. Therefore, even a
conflict relationship that can be viewed as beneficial to the District or that was intended to be beneficial to the District, may_still
be a violation of this policy.

A. No support employee, officer or agent shall engage in or have financial or other interest, directly or indirectly, in any
activity that conflicts or raises a reasonable question of conflict with his/her duties and responsibilities in the school
system._This includes not only those interests that violate state criminal law, which typically requires at least $15,000 in
financial interest, but also lesser valued conflicts that nonetheless create the appearance of using one's public position to
secure a private benefit.

B. Support employees, officers, and agents shall not engage in business, private practice of their profession, the rendering
of services, or the sale of goods of any type where advantage is taken of any professional relationship they may have
with any student, client, or parents of such students or clients in the course of their employment or professional
relationship with the School District.

Included, by way of illustration, rather than limitation are the following:

1. the provision of any private lessons or services for a fee, unless the provision of services is arranged outside of
school and is separate from and in addition to regular support provided to students as part of the staff member's
regular duties or the service is not provided to students enrolled in one (1) or more class in which the staff
member is an aide consistent with the requirements established in Policy 4231 - Outside Activities of Staff.

2. soliciting on school premises or under circumstances which are coercive for the private sale of goods or services to
students or other employees

3. the use, sale, or improper divulging of any privileged information through his/her access to School District records
about a student or client granted in the course of the employee’s, officer’s or agent’s employment or professional
relationship with the School District-threugh-histheraccesste-Sehool-Districkrecards

4. the referral of any student or client for lessons or services to any private business or professional practitioner if
there is any expectation of reciprocal referrals, sharing of fees, or other remuneration for such referrals

5. the requirement of students or clients to purchase any private goods or services provided by an employee, officer
or agent or any business or professional practitioner with whom any employee, officer or agent has a financial or
other relationship, as a condition of receiving any grades, credits, promotions, approvals, or recommendations



C. Should exceptions to this policy be necessary in order to provide mandatory services to students or clients of the School
District, all such exceptions will be made known to the employee's supervisor and will be disclosed to the District
Administrator before entering into any private relationship.

D. Support employees shall not make use of materials, equipment, or facilities of the School District for their own personal
financial gain or business interest. Examples would be the use of facilities before, during, or after regular business hours
for service to private practice clients, or the checking out of items from an instructional materials center for private
practice.

E. Support employees, officers, and agents shall not participate in the selection, award and administration of any contract to
an entity in which they have a pecuniary interest or from which they derive a profit or in which a dependent of the
employee has a pecuniary interest or from which the dependent derives a profit. "Dependent” includes the employee’s
spouse; unemancipated child, stepchild or adopted child under the age of eighteen (18); or individual for whom the
employee provides more than one-haif (1/2) of the individual’s support during a year. A "pecuniary interest" means
an interest in a contract or purchase that will result or is intended to result in an ascertainable increase in the income or
net worth of the employee or the employee’s dependent who is under the direct or indirect administrative control of the
professional employee or who receives a contract or purchase order that is reviewed, approved, or directly or indirectly
administered by the employee.

Support employees, officers, and agents cannot solicit or accept gratuities, favors, or anything of monetary value from
contractors or parties to subcontracts.

However, pursuant to Federal rules, the School District has set standards for when an employee, officer or agent may
accept a gift of an unsolicited item of nominal value. For purposes of this section, "nominal value" means that the gift has
a monetary value of $25.00 or less.

F. To the extent that the School District has a parent, affiliate or subsidiary organization, including any charter school
authorized by the Board regardless of whether it is an instrumentality of the District or not, that is not a State, local
government or Indian tribe, the School District may not conduct a procurement action involving the parent, affiliate or
subsidiary organization if the School District is unable, or appears to be unable, to be impartial.

G. Support employees, officers, and agents must disclose any potential conflict of interest which may lead to a violation of
this policy to the School District. Upon discovery of any potential conflict of interest, the School District will disclose, in
writing, the potential conflict of interest to the appropriate Federal awarding agency or, if applicable, the pass-through
entity.

The District will also disclose, in a timely manner, all violations of Federal criminal law involving fraud, bribery or gratuity
that affect a Federal award to the appropriate Federal awarding agency or, if applicable, the pass-through entity.

H. Support employees, officers and agents found to be in violation of this conflict of interest policy will be subject to
disciplinary actions.

In the event that, within the course of administering a Federally funded grant program or service to the District, any employee
that identifies a conflict of interest, a potential conflict of interest, or that the appearance of a conflict of interest may arise in the
course of administering the Federal grant funds, the employee must immediately notify either the Federal agency administering
the grant in a manner consistent with that particular agencies rules on conflict of interests, or the District employee directly
responsible for grant compliance. Such notice shall be provided at the earliest possible time.

It is a violation of this policy to take action or to refrain from taking action, or for an employee to otherwise use his/her public
position to obtain a financial gain or anything of substantial value for himself/herself or his/her immediate family.

Revised 10/25/16

© Neola 20198
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1213 - STUDENT SUPERVISION AND WELFARE

Administrators because—ef-their—preximity—te-students—are frequently confronted with situations which, if handled incorrectly,
could result in liability to the District and personal liability to the administrator. It is the intent of the Board to direct the
preparation of guidelines that would minimize that possibility.

An administrator who is found to have had sexual contact with any student—including-a-studentage-shdeen{16-orolder; shall

be referred to the proper authorities and be subject to discipline up to and including discharge.

This section should not be construed as affecting any obligations on the part of staff to report suspected child abuse under Wis.
Stats. 48.981 and Policy 8462,

Each H-is-the-respensibility-ef-the-District Aadministrator shallte maintain the—fellewing-a_standards_of care for the supervision,
control, and protection of students commensurate with his/her assigned duties and responsibilities which include, but are not

limited to the following:

A. An administrator shall report immediately any accident or safety hazard about which s/he is informed or
detects to his/her supervisor as well as to other authorities or District staff members as may be required by
establlshed DOIICIBS and nrocedures %mmmmﬁm—mﬂw

B. An_administrator shall report unsafe, potentially harmful, dangerous, violent or criminal activities, or threat of these
activities by students to the District Administrator and local public safety agencies and/or school officials in accordance
with Policy 8420 - School Safety-and-Ermergency-Preparedness.,

C. An administrator should not volunteer to assume responsibility for duties s/he cannot reasonably perform. Such
assumption carries the same responsibilities as assigned duties.

F. An administrator shall not send students on any personal errands.

G. An administrator shall not associate with students at any time in a manner which gives the appearance of impropriety,
including, but not limited to, the creation or participation in any situation or activity which could be considered abusive or
sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs. Any sexual or other inappropriate
conduct with a student by any staff member will subject the offender to potential criminal liability and District discipline
up to and including termination of employment.

This provision should not be construed as precluding an administrative staff member from associating with students in
private for legitimate or proper reasons_or to interfere with familial relationships that may_exist between staff and
students.




properh-licensed-and-autherized-to-do-seto-eounsel-assess-diagroseor-treat-the student's-problemoerbehavier

I. An administrator shall not disclose personally identifiable information about a student to third parties unless specifically
authorized by law or the student's parent(s)_to do so.

J. An administrator, other than the District Administrator, shall not transport students for school-related activities in a
private vehicle without the approval of his/her immediate supervisor and consistent with the provisions of Policy 8660.
This does not apply_to any student who is the administrator's family memberthe-Prineipat.

K. A student shall not be required to perform work or services that may be detrimental to his/her health.

L. Administrators are discouraged from engaging students in social media and online networking media, except for
appropriate academic, extra-curricular, and/or professional uses only._

M. ddmmiristrative—staf-membersAdministrators are expressly prohibited from posting any video or comment pertaining to
any student on personal or unauthorized social networking media or similar forums.

Since most information concerning a child in school, other than directory information described in Policy 8330 - Student
Records, is a confidential student record under Federal and State laws,—aAny administrator_who shares confidential information
with another person not authorized to receive the information may be subject to discipline and/or civil liability. This includes, but
is not limited to, information concerning assessments, grades, behavior, family background, and alleged child abuse-{see—Petiey

83363,

Pursuant to the laws of the State and Board Policy 8462, each administrator shall report to the proper legal authorities
immediately, any sign of suspected child abuse, abandonment, or neglect.

© Neola 2019

Legal 48.981, Wis. Stats.
948, Wis. Stats.
948.095, Wis. Stats.
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3213 - STUDENT SUPERVISION AND WELFARE

Professional staff members because—of-their—preximity—te—students-are frequently confronted with situations which, if handled

incorrectly, could result in liability to the District, personal liability to the professional staff member, and/or harm to the welfare
of the student(s). It is the intent of the Board ef-Educatien-to direct the preparation of guidelines that would minimize that
possibility.

A professional staff member, or a person who works or volunteers with children, who is found to have had sexual contact with
any student-including-a-student-age-sixteen{16)-orolder; shall be referred to the proper authorities and be subject to discipline
up to and including discharge.

This policy should not be construed as affecting any obligations on the part of staff to report suspected child abuse under Wis.
Stats. 48.981 and Policy 8462.

Eachlt-is-the-respensibilib-et-the District employee shall maintain a standard of care for the supervision, control, and protection
of students commensurate with his/her assigned duties and responsibilities which include, but are not limited tofeministratorte

prepare-administrative-guidelines-to-ensure-the-maintenanee-of the following standards:

informed or detects to his/her supervisor as well as to other authorities or District staff members as may be
required by established policies and procedures.{)—Eachprefessional-staff-member—shall-maintaina—standard—of

B. A _professional staff member shall report unsafe, potentially harmful, dangerous, violent or criminal
activities, or threat of these activities by students to the District Administrator and local public safety
agencies and/or school officials in_accordance with Policy. 8420 - School Safety—and—Emergeney

Preparediress.

C. A professional staff member should not volunteer to assume responsibility for duties s/he cannot reasonably perform.
Such assumption carries the same responsibilities as assigned duties.

D. A professional staff member shall provide proper instruction in the safety matters presented in assigned course guides.

F. (-Bach-professionat-staff-member-shalmmediatelyrepert-to-the-Prncipat-any-krowledge-ef-threats-ofvielenee-by
stadents:

G. A professional staff member shall not send students on any personal errands.

H. A professional staff member shall not associate with students at any time in a manner which gives the appearance of
impropriety, including, but not limited to, the creation or participation in any situation or activity which could be
considered abusive or sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs. Any sexual or
other inappropriate conduct with a student by any staff member will subject the offender to potential criminal liability and
District discipline up to and including_termination of employment.

This provision should not be construed as precluding a professional staff member from associating with students in
private for legitimate or proper reasons or to interfere with familial relationships that may exist between staff and



students.

). A professional staff member shall not disclose personally identifiable information about a student to
third parties unless specifically authorized by law or the student's parent(s)_to do so.

K. A professional staff member shall not transport students for school-related activities in a private vehicle without the
approval of his/her immediate supervisor and consistent with the provisions of Policy 8660. This does not apply to any
student who is the professional staff member's family memberthe-principal.

L. A student shall not be required to perform work or services that may be detrimental to his/her health.

M. Staff members are discouraged from engaging_students in social media and online networking media, except for

appropriate academic, extra-curricular, and/or professional uses onlysuch-asFaceboelk—Fwitter—\ySpace—ete.

N. Staff members are expressly prohibited from posting any video or comment pertaining to any student on personal or
unauthorized social networking media or similar forums;—sder-as—Yeutube.

Since _most information concerning a child in school,_other than directory information described in Policy 8330 - Student
Records, is a confidential student record under Federal and State laws,_a—#Any staff member who shares confidential information
with another person not authorized to receive the information may be subject to discipline and/or civil liability. This includes, but
is not limited to, information concerning assessments, grades, behavior, family background, and alleged child abuse-{see-Petiey

8330).

Pursuant to the laws of the State and Board Policy 8462, each professional staff member shall report to the proper legal
authorities immediately, any sign of suspected child abuse,_abandonment, or neglect.

© Neola 2019

Legal 48.981, 948, 948.095 Wis. Stats.

Last Modified by Steve LaVallee on March 7, 2019



Book Policy Manual

Section For Board Review - Vol. 28, No. 1 + Safety Update

Title REVISED POLICY - SPECIAL UPDATE - SCHOOL SAFETY - STUDENT SUPERVISION AND
WELFARE

Code po4213

Status

4213 - STUDENT SUPERVISION AND WELFARE

Suppott staff members may be confronted with situations which, if handled incorrectly, could result in liability to the District,
personal liability to the staff member, and/or harm to the welfare of the student(s). It is the intent of the Board sfEducation-to
direct the preparation of guidelines that would minimize that possibility.

A support staff member, or a person who works or volunteers with children, who is found to have had sexual contact with any
student-including-a-student-age-sihaeen{16)-or-older; shall be referred to the proper authorities and be subject to discipline up
to and including discharge.

This policy should not be construed as affecting any obligation on the part of staff to report suspected child abuse under Wis.
Stats. 48.981 and Policy 8462,

Each¥-is-the-respensibiliby-of-the District support staff member shall maintain a standard of care for the supervision, control, and
protection of students commensurate with his/her assigned duties and responsibilities which include, but are not limited
toAdministator-to-prepateadministrative-guidelnes-to-ensurethe-maintenanee-ef the following standards:

A. A support staff member shall report immediately any accident or safety hazard about which s/he is informed
or detects to his/her supervisor as well as to other authorities or District staff members as may be required
by established policies and procedures. Further, each support staff member shall also promptly report to the
Principal any accident or safety hazard s/he detects.

threat of these activities by students to the District Administrator and local public safety agencies and/or
school officials in accordance with Policy 8420 - School Safety-and -Emergency—Preparedness. Additionally,
each support staff member shall also promptly report to the Principal any knowledge of threats of violence
by students.

D. -Each-suppertstafimembershal-immediately-reportte-the Principal-any-knowledge-of-threats-ef-violerce-by-studentss
E. A support staff member shall not send students on any personal errands.

F. A support staff member shall not associate with students at any time in a manner which gives the appearance of
impropriety, including, but not limited to, the creation or participation in any situation or activity which could be
considered abusive or sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs. Any sexual or
other inappropriate conduct with a student by any staff member will subject the offender to potential criminal liability and
District discipline up to and including termination of employment.

This provision should not be construed as precluding a support staff member from associating with students in private for
legitimate or proper reasons or to interfere with familial relationships that may exist between staff and students.




H. A_support staff member shall not disclose personally identifiable information about a student to
third parties unless specifically authorized by law or the student's parent(s)_to do so.

1. A support staff member shall not transport students for school-related activities in a private vehicle without the approval
of his/her immediate supervisor and consistent with the provisions of Policy 8660. This does not apply to any student who
is the support staff member's family memberthe-prineipal.

J. A student shall not be required to perform work or services that may be detrimental to his/her health.

K. Staff members are discouraged from engaging _students in social media and online networking media, except for
appropriate academic, extra-curricular, and/or professional uses onlysueh-as-Faceboels—Fwitter—MySpaceete.

L. -Staff members are expressly prohibited from posting any video or comment pertaining to any student on personal or
unauthorized social networking media or similar forums—sueh-as—YeuTube,

Since most information concerning a child in school, other than directory_information described in Policy 8330 - Student
Records,_is a confidential student record under Federal and State laws, a—Any staff member who shares confidential information
with another person not authorized to receive the information may be subject to discipline and/or civil liability. This includes, but
is not limited to, information concerning assessments, grades, behavior, family background, and alleged child abuse—{see-Pstiey

83369,

Pursuant to the laws of the State and Board Policy 8462, each support staff member shall report to the proper legal authorities
immediately, any sign of suspected child abuse, abandonment, or neglect.

© Neola 2019

Legal 48.981, 948, 948.095 Wis. Stats.
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1400 - JOB DESCRIPTIONS

The Board recognizes that it is essential for District and employee accountability for each staff member to be fully aware of the
duties and responsibilities of his/her position. Job descriptions document and describe the essential functions for professional
staff positions and thereby promote organizational effectiveness and efficiency. Therefore, the District Administrator shall
maintain a current, comprehensive, and coordinated set of job descriptions for professional and support staff positions.

Job descriptions shall be approved by the Board and will be maintained in the District office. Job descriptions of licensed
personnel,_ and any revisions thereof, shall be approved by the Board and maintained in the District Office.

As long as the provisions of the job description(s) are not inconsistent with Board policies, or with Federal/State law, they will be
considered to be an extension of the policy manual and binding upon all employees.

Each job description shall include a statement that reserves the authority to the District Administrator to assign
additional duties and responsibilities as necessary within the scope of the employment position.

Employees will be evaluated, at least in part, against their job descriptions.

Upon employment by the Board, the staff member shall receive a copy of the current job description for the position for which
s/he has been employed. The employee’s immediate supervisor shall review this job description with the staff member as part of
the employment orientation process.

From time-to-time, the Board further recognizes that the District Administrator may find it necessary to revise job descriptions
for support staff.

During the revision of a job description, the District Administrator may seek input from individuals who hold that position;
however, their input may or may not be reflected when the revision of said job description is completed.

Following the revision of a job description, staff members who are affected by thatheld-the-pesitensfer-which-the-essential
funetions-are-deseribed-in-that revised job description shall be provided access to the updated version and the opportunity to
discuss the revisions therein with their immediate supervisor.

© Neola 20192
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1422 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

The Board does not discriminate in the employment of administrative staff on the basis of the Protected Classes of race, color,
national origin, age, sex, (including transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed
or religion, genetic information, handicap or disability, marital status, citizenship status, veteran status, military service (as
defined in 111.32, Wis. Stats.), ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s
premises during non-working hours, or declining to attend an employer-sponsored meeting or to participate in any
communication with the employer about religious matters or political matters, or any other characteristic protected by law in its
employment practices.

District Compliance Officers

The Board designates the following individual to serve as the District’s "Compliance Officer" (hereinafter referred to as the
IICOSII)'

David Fischer

Director of Student Services
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955

(608) 635-4347, ext. 201
dfisc@poynette.k12.wi.us

Christy Hellmich

School Psychologist

P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
608-635-4347, ext. 301
chell@poynette.k12.wi.us

The names, titles, and contact information of these individuals will be published annually in the School District Annual Report to
the public and on the School District's web site.

The COs are responsible for coordinating the District’s efforts to comply with the applicable Federal and State laws and
regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination, retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination has been
provided for Title II of the Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964,
Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as amended), the Age
Discrimination in Employment Act of 1975, and the Genetic Information Nondiscrimination Act (GINA) to students, their parents,
staff members, and the general public.

Reports and Complaints of Unlawful Discrimination and Retaliation

Employees are expected to promptly report incidents of unlawful discrimination and/or retaliation to an administrator,
supervisor, or other supervisory employee so that the Board may address the conduct. Any administrator, supervisor, or other



supervisory employee who receives such a complaint shall file it with the CO at his/her first opportunity, but no later than two
(2) business days.

Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process
set forth below. Initiating a complaint will not adversely affect the complaining individual's employment. While there are no time
limits for initiating complaints under this policy, individuals should make every effort to file a complaint as soon as possible after
the conduct occurs while the facts are known and potential witnesses are available.

The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept complaints of unlawful discrimination/retaliation directly from any member of the School District community (District
employees, students, parent(s), and member of the Board), a resident of the District, or a visitor to the District. Upon receipt of
a complaint, either directly or through a school building administrator, a CO will begin an investigation, or the CO will designate
a specific individual to conduct such a process. The CO will provide a copy of this policy to any person who files a complaint. All
members of the School District community must report incidents of discrimination/retaliation that are reported to them to the
CO within two (2) business days of learning of the incident/conduct.

Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to
report such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act
of unlawful discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an
intervention dangerous, in which case the staff member should immediately notify other Board employees and/or local law
enforcement officials, as necessary, to stop the misconduct. Thereafter, the CO must contact the employee within two (2)
business days to advise him/her of the Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure (See Form 1422 F2)

Any employee who believes that s/he has been subjected to unlawful discrimination or retaliation may seek resolution of his/her
complaint through the procedures described below. The complaint procedures involve an investigation of the individual’s claims
and a process for rendering a decision regarding whether the charges are substantiated.

Once the complaint process begins, the investigation will be completed in a timely manner (ordinarily, within fifteen (15)
business days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Wisconsin Equal Rights
Division, or the Equal Employment Opportunity Commission ("EEOC").

Complaint Procedure

An individual who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as the
"Complainant"), may file a complaint, either orally or in writing, with a Principal, the CO, District Administrator, or other
supervisory employees. Any complaint received regarding the District Administrator or a Board member shall be referred to the
Board’s legal counsel, who shall assume the role of the CO for such complaints. Additionally, if the complaint is regarding a CO,
the complaint shall be reported to the District Administrator, who shall assume the role of CO for such complaints.

Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible for initiating the
complaint process; however, individuals should make every effort to file a compiaint within thirty (30) calendar days after the
conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a Principal, District
Administrator, or other supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation,
that employee must report such information to the CO within two (2) business days.

Throughout the course of the process, the CO should keep the parties informed of the status of the investigation and the
decision- making process.

All complaints must include the following information to the extent it is available: the identity of the individual believed to have
engaged in, or be engaging in, the discriminatory/retaliatory conduct; a detailed description of the facts upon which the
complaint is based; a list of potential witnesses; and the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the
Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for
the Complainant and/or the person who allegedly engaged in the misconduct. In making such a determination, the CO should



consult the Complainant to assess his/her position to the proposed action. If the Complainant is unwilling to consent to the
proposed change, the CO may still take whatever actions s/he deems appropriate in consultation with the District Administrator.

Within two (2) business days of receiving the complaint, the CO will initiate an investigation to determine whether the
Complainant has been subjected to unlawful discrimination/retaliation.

Simultaneously, the CO will inform the individual alleged to have engaged in the discriminatory or retaliatory conduct
(hereinafter referred to as the "Respondent"), that a complaint has been received. The Respondent will be informed about the
nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines, including this Policy.
The Respondent must also be informed of the opportunity to submit a written response to the complaint within five (5) business
days.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CO;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other
witness that is reasonably believed to be relevant to the allegations,_as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful discrimination/retaliation. The CO's recommendations must be based upon the
totality of the circumstances. In determining if discrimination or retaliation occurred, a preponderance of evidence standard will
be used. The CO may consult with the Board'’s legal counsel before finalizing the report to the District Administrator.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether the charges have been substantiated or request further investigation. A
copy of the District Administrator's final decision will be delivered to both the Complainant and the Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above.

If the District Administrator determines the Complainant was subjected to unlawful discrimination/retaliation, s/he must identify
what corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective
action should be reasonable, timely, effective, and tailored to the specific situation.

A Complainant or Respondent who is dissatisfied with the final decision of the District Administrator may appeal through a signed
written statement to the Board within five (5) business days of his/her receipt of the District Administrator's final decision. In an
attempt to resolve the complaint, the Board shall review the findings and may meet with the concerned parties and their
representatives within twenty (20) business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal
shall be sent to each concerned party within ten (10) business days of its decision. The decision of the Board will be final.

The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the employee alleging the misconduct pursues the complaint. The Board also reserves the right to have the complaint
investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Board.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Board will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as
much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with
any discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to
the extent permitted by law. Confidentiality, however, cannot be guaranteed. All Complainants will be advised that their
identities may become known to the Respondent(s) through the investigation process.



During the course of an investigation, the CO will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any
information that s/he learns and/or provides during the course of the investigation.

Ad-prblie sereated-asaportefan Hgatien-ofo-complaipnt-of-diseriminatienfretaliationwil-be-maintained-in
accardaneewibh-the-Seheal-Baard srecords-ratentan-poley-

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may
result in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in accordance
with applicable State law. When imposing discipline, the District Administrator shall consider the totality of the circumstances
involved in the matter. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may consider
whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies and/or Employee
Handbook.

Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions
imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its recurrence,
and remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation, or participates
as a witness in an investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or
interfere with any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights
law, or because that individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding,
or hearing under those laws, or because that individual exercised their rights, aided or encouraged any other person in the
exercise of any right granted or protected by those laws.

Education and Training
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The District Administrator shall provide appropriate information to all members of the School District

community related to the implementation of this policy and shall provide training for District staff where appropriate. All training,
as well as all information provided regarding the Board's policy and discrimination in general.

Retention of Investigatory Records and Materials

All individuals charged with conducting_investigations under this policy shall retain all information, documents, electronically.
stored information ("ESI"),_and electronic media (as defined in Policy 8315) created and received as part of an investigation,
including,_but not limited to:

1. all written reports/allegations/complaints/statements;

2. narratives of all verbal reports, allegations, complaints, and statements collected;

3. a narrative of all actions taken by District personnel;.

4. any written documentation of actions taken by District personnel;.

5. narratives of, notes from, or audio, video, or digital recordings of witness statements;.

6. all documentary evidence;

7. e-mails,_texts, or social media posts pertaining_to the investigation;,

8. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining to
the investigation;

9. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting_discrimination or harassment;




10. dated written determinations to the parties;

11. dated written descriptions of verbal notifications to the parties;

12. written documentation of any interim measures offered and/or provided to complainants,_including no contact orders
issued to both parties, the dates issued, and the dates the parties acknowledged receipt;_and

13. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315)_retained may. include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

a'he information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3)_years, but
longer if required by the District's records retention schedule.

Revised 8/24/16
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2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

The Board is committed to providing an equal educational apportunity for all students in the District.

The Board does not discriminate on the basis of race, color, religion, national origin, ancestry, creed, pregnancy, marital status,
parental status, sexual orientation, sex, (including transgender status, change of sex or gender identity), or physical, mental,
emotional, or learning disability ("Protected Classes") in any of its student program and activities. This policy is intended to
support and promote nondiscriminatory practices in all District and school activities, particularly in the following areas:

A,

B.

L.

use of objective basis for admission ta any school, class, program, or activity;

prohibition of harassment towards students and procedures for the investigation of claims (see Policy 5517);

. use of disciplinary authority, including suspension and expulsion authority;

. administration of gifts, bequests, scholarships, and other aids, beenfits, or services to students from private agencies,

organizations, or persons;

. selection of instructional and library media materials in a nondiscriminatory manner and that reflect the cultural diversity

and pluralistic nature of American society;

. design and implementation of student evaluation practices, materials, and tools, but not at the exclusion of implementing

techniques to meet students' individual needs;

. design and configuration of facilities;

. opportunity for participation in extra-curricular and co-curricular activities, provided that separate prgorams for male and

female students may be available provided comparable activities are made available to all in terms of type, scope, and
District support; and

the-school lunch program and other school-sponsored food service programs.

The Board is also committed to equal employment opportunity in its employment policies and practices as they relate to
students. The Board’s policies pertaining to employment practices can be found in Policy 1422, Policy 3122, and Policy 4122 -
Nondiscrimination and Equal Employment Opportunity.

In furtherance of the aforesaid goal, the District Administrator shall:

A.

B.

Curriculum Content

review current and proposed courses of study and textbooks to detect any bias based upon the Protected Classes
ascertaining whether or not supplemental materials, singly or taken as a whole, fairly depict the contribution of both
sexes various races, ethnic groups, etc. toward the development of human society;

provide that necessary programs are available for students with limited use of the English language;

Staff Training



develop an ongoing program of staff training and in-service training for school personnel designed to identify and solve
problems of bias based upon the Protected Classes in all aspects of the program;

C. Student Access

1. review current and proposed programs, activities, facilities, and practices to ensure that all students have equal
access thereto and are not segregated on the basis of the Protected Classes in any duty, work, play, classroom, or
school practice, except as may be permitted under State regulations;

2. verify that facilities are made available in a non-discriminatory fashion, in accordance with Board Policy 7510 -
Use of District Facilities, for non-curricular student activities that are initiated by parents or other members of the
community, including but not limited to any group officially affiliated with the Boy Scouts of America or any other
youth group listed in Title 36 of the United States Code as a patriotic society;

D. District Support

require that like aspects of the District program receive like support as to staff size and compensation, purchase and
maintenance of facilities and equipment, access to such facilities and equipment, and related matters;

E. Student Evaluation

verify that tests, procedures, or guidance and counseling materials, which isfare designed to evaluate student progress,
rate aptitudes, analyze personality, or in any manner establish or tend to establish a category by which a student may be
judged, are not differentiated or stereotyped on the basis of the Protected Classes.

The District Administrator shall appoint and publicize the name of the compliance officer(s) who is/are responsible for
coordinating the District's efforts to comply with the applicable Federal and State laws and regulations, including the District's
duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination or equal access. The
Compliance Officer(s) also verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as
amended), Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the
Rehabilitation Act of 1973 (as amended), is provided to students, their parents, staff members, and the general public.

The District Administrator shall attempt annually to identify children with disabilities, ages 3-21, who reside in the District but do
not receive public education. In addition, s/he shall establish procedures to identify students who are Limited English Proficient,
including immigrant children and youth, to assess their ability to participate in District programs, and develop and administer a
program that meets the English language and academic needs of these students. This program shall include procedures for
student placement, services, evaluation, and exit guidelines and shall be designed to provide students with effective instruction
that leads to academic achievement and timely acquisition of proficiency in English. As a part of this program, the District will
evaluate the progress of students in achieving English language proficiency in the areas of listening, speaking, reading and
writing, on an annual basis.

Reporting Procedures

Students, parents and all other members of the School District community are encouraged to promptly report suspected
violations of this policy to a teacher or administrator. Any teacher or administrator who receives such a complaint shall file it
with the District’'s Compliance Officer at his/her first opportunity.

Students who believe they have been denied equal access to District educational opportunities, in a manner inconsistent with
this policy may initiate a complaint and the investigation process that is set forth below. Initiating a complaint will not adversely
affect the complaining individual's participation in educational or extra-curricular programs unless the complaining individual
makes the complaint maliciously or with knowledge that it is false.

Title [X Coordinators/Bistrict Compliance Officers

The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
“COS").

David Fischer

Director of Student Services
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
608-635-4347, ext. 201



dfisc@poynette.k12.wi.us

Christy Hellmich

School Psychologist

P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
608-635-4347, ext. 301
chell@poynette.k12.wi.us

The names, titles, and contact information of these individuals will be published annually in the School District Annual Report to
the public and on the School District’s web site.

A CO will be available during regular school/work hours to discuss concerns related to student discrimination in educational
opportunities under this policy.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as described herein, the
CO should keep the parties informed of the status of the investigation and the decision making process.

All complaints must include the following information to the extent it is available: a description of the alleged violation, the
identity of the individual(s) believed to have engaged in, or to be actively engaging in, conduct in violation of this policy, if any;
a detailed description of the facts upon which the complaint is based; and a list of potential witnesses.

If the complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the report by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to protect
the Complainant from further loss of educational opportunity, including but not limited to a change of class schedule for the
complainant, tentative enrollment in a proagram, or other appropriate action. In making such a determination, the CO should
consult the Principal and District Administrator prior to any action being taken. The Complainant should be notified of any
proposed action prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in connection
with an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided an opportunity
to respond to the complaint.

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as
feasible, in consideration of the circumstances, while taking measures to complete a thorough investigation. The complaining
party shall be notified in writing of receipt of the complaint within forty-five (45) days of the complaint and shall reach a
determination concerning the complaint within ninety (90) days of receipt, unless additional time is agreed to by the complaining
party.

The investigation will include:
A. interviews with the complainant;
B. interviews with any persons named in the complaint;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CO;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other witness
which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the complainant has been denied access to
educational opportunities on the basis of one of the protected classifications, based on a preponderance of evidence standard.
The CO’s recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of
those involved. The CO may consult with the Board Attorney before finalizing the report to the District Administrator.

The CO may consult with the Board Attorney before finalizing the report to the District Administrator.



Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding or request the complaint further investigation. A copy of the District Administrator's
final decision will be delivered to the complainant.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above. The decision of the
District Administrator shall be final.

If the complainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the State
Superintendent of Public Instruction by submitting a written request to the Wisconsin Department of Public Instruction, Pupil
Nondiscrimination Program, or by contacting the DPI Pupil Nondiscrimination Program at (608) 267-9157.

The Board reserves the right to investigate and resolve a complaint or report of regardless of whether the member of the School
District community or third party chooses to pursues the complaint. The Board also reserves the right to have the complaint
investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Board.

Additional School District Action

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the CO or District Administrator shall take such additional actions
as necessary and appropriate under the circumstances, which may include a report to the appropriate social service and/or law
enforcement agency charged with responsibility for handling such investigations.

Confidentiality

The District will make reasonable efforts to protect the privacy of any individuals involved in the investigation process.
Confidentiality cannot be guaranteed however. All complainants proceeding through the investigation process should be advised
that as a result of the investigation, allegations against individuals may become known to those individuals, including the
complainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties who
are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of an investigation
is expected not to disclose any information that s/he learns or that s/he provides during the course of the investigation.

Retention of Public Records, Student Records, and Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically.
stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as part of an
investigation,_including_but not limited to:

1. all written reports;

2. narratives of all verbal reports or statements;

3. a narrative of all actions taken by District personnel;.

4. any_written documentation of actions taken by District personnel;

5. written witness statements;

6. narratives or audio, video, or digital recordings of verbal witness statements;.

7. any documentary evidence;,

8. handwritten and contemporaneous notes;




9. e-mails, texts, or social media posts related to the investigation and allegations;

10. dated writien determinations;

11. dated written descriptions of verbal notifications to the parties;,

12. written documentation of any interim measures offered and/or provided to complainants, including no contact
orders; and

13. documentation of all actions talken to stop the discrimination of harassment, prevent its recurrence, eliminate any hostile
environment, and remedy the discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less than three (3) years, but
longer if required by the District’s records retention schedule.

Revised 8/24/16
Revised 10/23/17

© Neola 20197

Legal 118.13 Wis. Stats.
P.I. 9, Wis. Adm. Code
P.I. 41, Wis. Adm. Code
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendments Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
29 U.S.C. Section 794, Rehabilitation Act of 1973, as amended
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964
42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of
Services, Department of Education, Office of Civil Rights, 1979
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3122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

The Board does not discriminate in the employment of administrative staff on the basis of the Protected Classes of race, color,
national origin, age, sex, (including transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed
or religion, genetic information, handicap or disability, marital status, citizenship status, veteran status, military service (as
defined in 111.32, Wis. Stats.), ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s
premises during non-working hours, or declining to attend an employer-sponsored meeting or to participate in any
communication with the employer about religious matters or political matters, or any other characteristic protected by law in its
employment practices.

District Compliance Officers

The Board designates the following individual to serve as the District’s "Compliance Officer" (hereinafter referred to as the
IICOSII).

David Fischer

Director of Student Services
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955

(608) 635-4347, ext. 201
dfisc@poynette.k12.wi.us

Christy Hellmich

School Psychologist

P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
608-635-4347, ext. 301
chell@poynette.k12.wi.us

The names, titles, and contact information of these individuals will be published annually in the School District Annual Report to
the public and on the School District's web site.

The COs are responsible for coordinating the District’s efforts to comply with the applicable Federal and State laws and
regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination, retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination has been
provided for Title IT of the Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964,
Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as amended), the Age
Discrimination in Employment Act of 1975, and the Genetic Information Nondiscrimination Act (GINA) to students, their parents,
staff members, and the general public.

Reports and Complaints of Unlawful Discrimination and Retaliation

Employees are expected to promptly report incidents of unlawful discrimination and/or retaliation to an administrator,
supervisor, or other supervisory employee so that the Board may address the conduct. Any administrator, supervisor, or other



supervisory employee who receives such a complaint shall file it with the CO at his/her first opportunity, but no later than two
(2) business days.

Employees who believe they have been unlawfully discriminated/retaliated against are entitied to utilize the complaint process
set forth below. Initiating a complaint will not adversely affect the complaining individual's employment. While there are no time
limits for initiating complaints under this policy, individuals should make every effort to file a complaint as soon as possible after
the conduct occurs while the facts are known and potential witnesses are available.

The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept complaints of unlawful discrimination/retaliation directly from any member of the School District community (District
employees, students, parent(s), and member of the Board), a resident of the District, or a visitor to the District. Upon receipt of
a complaint, either directly or through a school building administrator, a CO will begin an investigation, or the CO will designate
a specific individual to conduct such a process. The CO will provide a copy of this policy to any person who files a complaint. All
members of the School District community must report incidents of discrimination/retaliation that are reported to them to the
CO within two (2) business days of learning of the incident/conduct.

Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to
report such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act
of unlawful discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an
intervention dangerous, in which case the staff member should immediately notify other Board employees and/or local law
enforcement officials, as necessary, to stop the misconduct. Thereafter, the CO must contact the employee within two (2)
business days to advise him/her of the Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure (See Form 1422 F2)

Any employee who believes that s/he has been subjected to unlawful discrimination or retaliation may seek resolution of his/her
complaint through the procedures described below. The complaint procedures involve an investigation of the individual’s claims
and a process for rendering a decision regarding whether the charges are substantiated.

Once the complaint process begins, the investigation will be completed in a timely manner (ordinarily, within fifteen (15)
business days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Wisconsin Equal Rights
Division, or the Equal Employment Opportunity Commission ("EEOC").

Complaint Procedure

An individual who believes s/he has been subjected to unlawful discrimination/retaliation- (hereinafter referred to as the
"Complainant"), may file a complaint, either orally or in writing, with a Principal, the CO, District Administrator, or other
supervisory employees. Any complaint received regarding the District Administrator or a Board member shall be referred to the
Board’s legal counsel, who shall assume the role of the CO for such complaints. Additionally, if the complaint is regarding a CO,
the complaint shall be reported to the District Administrator, who shall assume the role of CO for such complaints.

Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible for initiating the
complaint process; however, individuals should make every effort to file a complaint within thirty (30) calendar days after the
conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a Principal, District
Administrator, or other supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation,
that employee must report such information to the CO within two (2) business days.

Throughout the course of the process, the CO should keep the parties informed of the status of the investigation and the
decision- making process.

All complaints must include the following information to the extent it is available: the identity of the individual believed to have
engaged in, or be engaging in, the discriminatory/retaliatory conduct; a detailed description of the facts upon which the
complaint is based; a list of potential withesses; and the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the
Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for
the Complainant and/or the person who allegedly engaged in the misconduct. In making such a determination, the CO should



consult the Complainant to assess his/her position to the proposed action. If the Complainant is unwilling to consent to the
proposed change, the CO may still take whatever actions s/he deems appropriate in consultation with the District Administrator.

Within two (2) business days of receiving the complaint, the CO will initiate an investigation to determine whether the
Complainant has been subjected to unlawful discrimination/retaliation.

Simultaneously, the CO will inform the individual alleged to have engaged in the discriminatory or retaliatory conduct
(hereinafter referred to as the "Respondent"), that a complaint has been received. The Respondent will be informed about the
nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines, including this Policy.
The Respondent must also be informed of the opportunity to submit a written response to the complaint within five (5) business
days.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CO;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other
witness that is reasonably believed to be relevant to the allegations,_as determined by the CQO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful discrimination/retaliation. The CO's recommendations must be based upon the
totality of the circumstances. In determining if discrimination or retaliation occurred, a preponderance of evidence standard will
be used. The CO may consult with the Board’s legal counsel before finalizing the report to the District Administrator.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding wHether the charges have been substantiated or request further investigation. A
copy of the District Administrator's final decision will be delivered to both the Complainant and the Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above.

If the District Administrator determines the Complainant was subjected to unlawful discrimination/retaliation, s/he must identify
what corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective
action should be reasonable, timely, effective, and tailored to the specific situation.

A Complainant or Respondent who is dissatisfied with the final decision of the District Administrator may appeal through a signed
written statement to the Board within five (5) business days of his/her receipt of the District Administrator's final decision. In an
attempt to resolve the complaint, the Board shall review the findings and may meet with the concerned parties and their
representatives within twenty (20) business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal
shall be sent to each concerned party within ten (10) business days of its decision. The decision of the Board will be final.

The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the employee alleging the misconduct pursues the complaint. The Board also reserves the right to have the complaint
investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Board.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Board will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as
much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with
any discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to
the extent permitted by law. Confidentiality, however, cannot be guaranteed. All Complainants will be advised that their
identities may become known to the Respondent(s) through the investigation process.



During the course of an investigation, the CO will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any
information that s/he learns and/or provides during the course of the investigation.

Al-public-records-ereated-as-a-part-of-aninvestigation-ofo-complaint-ef-diseriminatien/retatiation-witl-be-maintained-in

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may
result in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in accordance
with applicable State law. When imposing discipline, the District Administrator shall consider the totality of the circumstances
involved in the matter. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may consider
whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies and/or Employee
Handbook.

Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions
imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its recurrence,
and remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation, or participates
as a witness in an investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or
interfere with any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights
law, or because that individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding,
or hearing under those laws, or because that individual exercised their rights, aided or encouraged any other person in the
exercise of any right granted or protected by those laws.

Education and Training
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The District Administrator shall provide appropriate information to all members of the School District

community related to the implementation of this policy and shall provide training for District staff where appropriate. All training,
as well as all information provided regarding the Board's policy and discrimination in general.

Retention of Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically.
stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as part of an investigation,
including, but not limited to: -

1. all written reports/allegations/complaints/statements;.

2. narratives of all verbal reports, allegations, complaints, and statements collected;

3. a narrative of all actions taken by District personnel;

4, any written documentation of actions taken by District personnel;.

5. narratives of, notes from,_or audio, video, or digital recordings of witness statements;

6. all documentary evidence;

7. e-mails, texts, or social media posts pertaining_to the investigation;

8. contemporaneous notes in whatever form made (e.g.,_handwritten, keyed into a computer or tablet, etc.) pertaining to
the investigation;,

9. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting discrimination or harassment;




10. dated written determinations to the parties;

11. dated written descriptions of verbal notifications to the parties;

12. written documentation of any interim measures offered and/or provided to complainants,_including_no contact orders
issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

13. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g.,_student records).

:I'he information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Palicy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but
longer if required by the District's records retention schedule.

Revised 8/24/16

© Neola 20198

Legal 111.31 et seq., 111.335(d)(2), 118.195, 118.20, Wis. Stats
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974 20 U.S.C.
Section 7905, Boy Scouts of America Equal Access Act

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended 34
C.F.R. Part 110 (7/27/93)

42 U.S.C. 2000e et seq., Civil Rights Act of 1964

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 29 U.S.C. 701 et
seq., Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635
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4122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

The Board does not discriminate in the employment of administrative staff on the basis of the Protected Classes of race, color,
national origin, age, sex, (including transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed
or religion, genetic information, handicap or disability, marital status, citizenship status, veteran status, military service (as
defined in 111.32, Wis. Stats.), ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s
premises during non-working hours, or declining to attend an employer-sponsored meeting or to participate in any
communication with the employer about religious matters or political matters, or any other characteristic protected by law in its
employment practices.

District Compliance Officers

The Board designates the following individual to serve as the District’s "Compliance Officer" (hereinafter referred to as the
“COS").

David Fischer

Director of Student Services
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955

(608) 635-4347, ext. 201
dfisc@poynette.k12.wi.us

Christy Hellmich

School Psychologist

P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
608-635-4347, ext. 301
chell@poynette.k12.wi.us

The names, titles, and contact information of these individuals will be published annually in the School District Annual Report to
the public and on the School District's web site.

The COs are responsible for coordinating the District’s efforts to comply with the applicable Federal and State laws and
regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination, retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination has been
provided for Title II of the Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964,
Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as amended), the Age
Discrimination in Employment Act of 1975, and the Genetic Information Nondiscrimination Act (GINA) to students, their parents,
staff members, and the general public.

Reports and Complaints of Unlawful Discrimination and Retaliation

Employees are expected to promptly report incidents of unlawful discrimination and/or retaliation to an administrator,
supervisor, or other supervisory employee so that the Board may address the conduct. Any administrator, supervisor, or other



supervisory employee who receives such a complaint shall file it with the CO at his/her first opportunity, but no later than two
(2) business days.

Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process
set forth below. Initiating a complaint will not adversely affect the complaining individual's employment. While there are no time
limits for initiating complaints under this policy, individuals should make every effort to file a complaint as soon as possible after
the conduct occurs while the facts are known and potential witnesses are available.

The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept complaints of unlawful discrimination/retaliation directly from any member of the School District community (District
employees, students, parent(s), and member of the Board), a resident of the District, or a visitor to the District. Upon receipt of
a complaint, either directly or through a schoo! building administrator, a CO will begin an investigation, or the CO will designate
a specific individual to conduct such a process. The CO will provide a copy of this policy to any person who files a complaint. All
members of the School District community must report incidents of discrimination/retaliation that are reported to them to the
CO within two (2) business days of learning of the incident/conduct.

Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to
report such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act
of unlawful discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an
intervention dangerous, in which case the staff member should immediately notify other Board employees and/or local law
enforcement officials, as necessary, to stop the misconduct. Thereafter, the CO must contact the employee within two (2)
business days to advise him/her of the Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure (See Form 1422 F2)

Any employee who believes that s/he has been subjected to unlawful discrimination or retaliation may seek resolution of his/her
complaint through the procedures described below. The complaint procedures involve an investigation of the individual’s claims
and a process for rendering a decision regarding whether the charges are substantiated.

Once the complaint process begins, the investigation will be completed in a timely manner (ordinarily, within fifteen (15)
business days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Wisconsin Equal Rights
Division, or the Equal Employment Opportunity Commission ("EEOC").

Complaint Procedure

An individual who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as the
"Complainant"), may file a complaint, either orally or in writing, with a Principal, the CO, District Administrator, or other
supervisory employees. Any complaint received regarding the District Administrator or a Board member shall be referred to the
Board’s legal counsel, who shall assume the role of the CO for such complaints. Additionally, if the complaint is regarding a CO,
the complaint shall be reported to the District Administrator, who shall assume the role of CO for such complaints.

Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible for initiating the
complaint process; however, individuals should make every effort to file a complaint within thirty (30) calendar days after the
conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a Principal, District
Administrator, or other supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation,
that employee must report such information to the CO within two (2) business days.

Throughout the course of the process, the CO should keep the parties informed of the status of the investigation and the
decision- making process.

All complaints must include the following information to the extent it is available: the identity of the individual believed to have
engaged in, or be engaging in, the discriminatory/retaliatory conduct; a detailed description of the facts upon which the
complaint is based; a list of potential witnesses; and the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the
Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for
the Complainant and/or the person who allegedly engaged in the misconduct. In making such a determination, the CO should



consult the Complainant to assess his/her position to the proposed action. If the Complainant is unwilling to consent to the
proposed change, the CO may still take whatever actions s/he deems appropriate in consultation with the District Administrator.

Within two (2) business days of receiving the complaint, the CO will initiate an investigation to determine whether the
Complainant has been subjected to unlawful discrimination/retaliation.

Simuitaneously, the CO will inform the individual alleged to have engaged in the discriminatory or retaliatory conduct
(hereinafter referred to as the "Respondent™), that a complaint has been received. The Respondent will be informed about the
nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines, including this Policy.
The Respondent must also be informed of the opportunity to submit a written response to the complaint within five (5) business
days.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CO; ‘

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other
witness that is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful discrimination/retaliation. The CO's recommendations must be based upon the
totality of the circumstances. In determining if discrimination or retaliation occurred, a preponderance of evidence standard will
be used. The CO may consult with the Board’s legal counsel before finalizing the report to the District Administrator.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether the charges have been substantiated or request further investigation. A
copy of the District Administrator's final decision will be delivered to both the Complainant and the Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above.

If the District Administrator determines the Complainant was subjected to unlawful discrimination/retaliation, s/he must identify
what corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective
action should be reasonable, timely, effective, and tailored to the specific situation.

A Complainant or Respondent who is dissatisfied with the final decision of the District Administrator may appeal through a signed
written statement to the Board within five (5) business days of his/her receipt of the District Administrator's final decision. In an
attempt to resolve the complaint, the Board shall review the findings and may meet with the concerned parties and their
representatives within twenty (20) business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal
shall be sent to each concerned party within ten (10) business days of its decision. The decision of the Board will be final.

The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the employee alleging the misconduct pursues the complaint. The Board also reserves the right to have the complaint
investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Board.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Board will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as
much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with
any discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to
the extent permitted by law. Confidentiality, however, cannot be guaranteed. All Complainants will be advised that their
identities may become known to the Respondent(s) through the investigation process.



During the course of an investigation, the CO will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any
information that s/he learns and/or provides during the course of the investigation.

aechrdance-with-the-Sehool-Board-srecordsretention-pehey-

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may
result in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in accordance
with applicable State law. When imposing discipline, the District Administrator shall consider the totality of the circumstances
involved in the matter. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may consider
whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies and/or Employee
Handbook.

Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions
imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its recurrence,
and remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation, or participates
as a witness in an investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or
interfere with any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights
law, or because that individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding,
or hearing under those laws, or because that individual exercised their rights, aided or encouraged any other person in the
exercise of any right granted or protected by those laws.

Education and Training
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The District Administrator shall provide appropriate information to all members of the School District

community related to the implementation of this policy and shall provide training for District staff where appropriate. All training,
as well as all information provided regarding the Board's policy and discrimination in general.

Retention of Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically.
stored information ("ESI"), and electronic media (as defined in Policy 8315)_created and received as part of an investigation,
including,_but not limited to:

1. all written reports/allegations/complaints/statements;

2. narratives of all verbal reports, allegations, complaints, and statements collected;,

3. a narrative of all actions taken by District personnel;.

4, any written documentation of actions taken by District personnel;.

5. narratives of, notes from, or audio, video, or digital recordings of witness statements;.

6. all documentary evidence;

7. e-mails, texts, or social media posts pertaining to the investigation;.

8. contemporaneous notes in whatever form made (e.q., handwritten, keyed into a computer or tablet, etc.) pertaining_to
the investigation;

9. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting discrimination or harassment;




10. dated written determinations to the parties;

11. dated written descriptions of verbal notifications to the parties;

12. written documentation of any interim measures offered and/or provided to complainants,_including no contact orders
issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

13. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

:rhe information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3)_years, but
longer if required by the District's records retention schedule.

Revised 8/24/16
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5517 - STUDENT ANTI-HARASSMENT
Prohibited Harassment

It is the policy of the Board to maintain an educational environment that is free from all forms of harassment, including sexual
harassment. This commitment applies to all District operations, programs, and activities. All students, administrators, teachers,
staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting any form of harassment. This
policy applies to conduct occurring in any manner or setting over which the Board can exercise control, including on school
property, or at another location if such conduct occurs during an activity sponsored by the Board.

The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to eliminate it, including
suspension or expulsion of students and disciplinary action against any other individual in the School District community.
Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in harassment against
our students.

The Board will vigorously enforce its prohibition against harassment based on the traits of sex (including transgender status,
change of sex, or gender identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual
orientation or physical, mental, emotional or learning disability, or any other characteristic protected by Federal or state civil
rights laws (hereinafter referred to as "Protected Characteristics"), and encourages those within the School District community
as well as third parties, who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits
harassing behavior directed at students for any reason, even if not based on one of the Protected Characteristics, through its
policies on bullying (See Policy 5517.01 - Bullying).

Harassment may occur student-to-student, student-to-staff, staff-to-student, male-to-female, female-to-male, male-to-male, or
female-to-female. The Board will investigate all allegations of harassment and in those cases where harassment is
substantiated, the Board will take immediate steps designed to end the harassment, prevent its reoccurrence, and remedy its
effects. Individuals who are found to have engaged in harassment will be subject to appropriate disciplinary action.

For purposes of this policy, "School District community" means individuals students, administrators, teachers, staff, and as well
as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on District property (e.g., visiting
speakers, participants on opposing athletic teams parent), vendors doing business with, or seeking to do business with the
Board, and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited
acts:

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who has participated as
a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.



C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility
for reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties.

Definitions
Bullying

Bullying is prohibited by Board Policy 5517.01 - Bullying. It is defined as deliberate or intentional behavior using word or
actions, intended to cause fear, intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of
power. Furthermore, it may be serious enough to negatively impact a student's educational, physical, or emotional well being.
Bullying need not be based on any Protected Characteristic. Bullying behavior rises to the level of harassment when the
prohibited conduct is based upon the student’s sex, (including transgender status, change of sex, or gender identity), race,
color, national origin, religion, creed, ancestry, marital or parental status, sexual orientation or physical, mental, emotional or
learning disability, or any other characteristic protected by Federal or State civil rights.

Harassment

Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal or
physical conduct directed against a student based on one or more of the student’s Protected Characteristics that:

A, places a student in reasonable fear of harm to his/her person or damage to his/her property;
B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits; or

C. has the effect of substantially disrupting the orderly operation of a school.

Sexual Harassment

"Sexual harassment” is defined as unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct
or other verbal or physical conduct or communication of a sexual nature when:

A. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of access to
educational opportunities or program;

B. submission or rejection of that conduct or communication by an individual is used as a factor in decisions affecting that
individual's education;

C. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an individual's
education, or creating an intimidating, hostile, or offensive educational environment.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A. unwelcome verbal harassment or abuse;
B. unwelcome pressure for sexual activity;

C. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than necessary restraint of
students by teachers, administrators, or other school personnel to avoid physical harm to persons or property;

D. unwelcome sexual behavior or words including demands for sexual favors, accompanied by implied or overt threats
concerning an individual's educational status;

E. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt promises of
preferential treatment with regard to an individual's educational status;

F. unwelcome behavior or words directed at an individual because of gender;

Examples are:

1. repeatedly asking a person for dates or sexual behavior after the person has indicated no interest;

2. rating a person's sexuality or attractiveness;



3. staring or leering at various parts of another person's body;

4. spreading rumors about a person’s sexuality;

5. letters, notes, telephones calls, or materials of a sexual nature;

6. displaying pictures, calendars, cartoons, or other materials with sexual content.

G. inappropriate boundary invasions by a District employee or other adult member of the District community into a student's
personal space and personal life;

H. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history; and

I. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

It is further the policy of the Board that a sexual relationship between staff and students is not permissible in any form or under
any circumstances, in or out of the work place, in that it interferes with the educational process and may involve elements of
coercion by reason of the relative status of a staff member to a student.

Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's education, or such
that it creates a hostile or abusive educational environment, or such that it is intended to, or has the effect of, denying or
limiting a student's ability to participate in or benefit from the educational program or activities.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's educational performance; of creating an
intimidating, hostile, or offensive learning environment; or of interfering with one's ability to participate in or benefit from a class
or an educational program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's
race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references relative to racial
customs.

eligious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work ot educational
performance; of creating an intimidating, hostile, or offensive learning environment; or of interfering with one's ability to
participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is
directed at the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin and when the conduct has the purpose or effect of interfering with the individual's educational
performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's
ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct
is directed at the characteristics of a person's national origin, such as negative comments regarding customs, manner of
speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
physical, mental, emotional or learning disability and when the conduct has the purpose or effect of interfering with the
individual's educational performance; of creating an intimidating, hostile, or offensive learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur
where conduct is directed at the characteristics of a person's disabling condition, such as negative comments about speech
patterns, movement, physical impairments or defects/appearances, or the like.

Reporting Procedures

Students and all other members of the School District community, as well as third parties, are encouraged to promptly report
incidents of harassing conduct to a teacher, administrator, supervisor, or District employee or official so that the Board may



address the conduct before it becomes severe, pervasive, or persistent. Any teacher, administrator, supervisor, or other District
employee or official who receives such a complaint shall file it with the District’s Anti-Harassment Compliance Officer at his/her
first opportunity.

Students who believe they have been subjected to harassment are entitled to utilize the Board's complaint process that is set
forth below. Initiating a complaint will not adversely affect the complaining individual's participation in educational or extra-
curricular programs unless the complaining individual makes the complaint maliciously or with knowledge that it is false.

If, during an investigation of a reported act of bullying in accordance with Policy 5517.01 - Bullying, the principal determines
that the reported misconduct may have created a hostile learning environment and may have constituted harassment based on
sex, (including transgender status, change of sex, or gender identity), race, color, national origin, religion, creed, ancestry,
marital or parental status, sexual orientation or physical, mental, emotional or learning disability, or any other characteristic
protected by Federal or State civil rights laws the principal will report the act of bullying and/or harassment to one of the
Compliance Officers who shall assume responsibility to investigate the allegation in accordance with this policy.

Reporting procedures are as follows:

A. Any student who believes s/he has been the victim of harassment prohibited under this policy will be encouraged to
report the alleged harassment to any District employee, such as a teacher, administrator or other employee.

B. Any parent of a student who believes the student has been the victim of harassment prohibited under this policy will be
encouraged to report the alleged harassment to the student’s teacher, building administrator or District Administrator.

C. Teachers, administrators, and other school officials who have knowledge or received notice that a student has or may
have been the victim of harassment prohibited under this policy shall immediately report the alleged harassment to the
Compliance Officer and the building principal or District Administrator.

D. Any other person with knowledge or belief that a student has or may have been the victim of harassment prohibited by
this policy shall be encouraged to immediately report the alleged acts to any District employee, such as a teacher,
administrator or other employee.

E. The reporting party or complainant shail be encouraged to use a report form available from the principal of each building
or available from the District office, but oral reports shall be considered complaints as well. Use of formal reporting forms
shall not be mandated. However, all oral complaints shall be reduced to writing.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, each school's building principal shall be advised to designate both a male and a female Compliance
Officer for receiving reports of harassment prohibited by this policy. At least one (1) Compliance Officer or other
individual shall be available outside regular school hours to address complaints of harassment that may require
immediate attention.

District Compliance Officers

The Board desighates the following individuals to serve as the District’s “Compliance Officers (hereinafter referred to as the
"COS").

David Fischer

Director of Student Services
(608) 635-4347, ext. 201
P.0. Box 10

108 N. Cleveland St.
Poynette, WI 53955
dfisc@poynette.k12.wi.us

Christy Hellmich

School Psychologist
School District of Poynette
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955

(608) 635-4347

(608) 635-9200 (FAX)
cheil@poynette.k12.wi.us



The names, titles, and District contact information of these individuals will be published in the School District Annual Report to
the public and/or on the District's web site.

A CO will be available during regular school/work hours to discuss concerns related to harassment, to assist students, other
members of the School District community, and third parties who seek support or advice when informing another individual
about "unwelcome" conduct, or to intercede informally on behalf of the student. .

Any Board employee who directly observes harassment of a student is obligated, in accordance with this policy, to report such
observations to one of the COs within two (2) business days. Thereafter, the COs must contact the student, if over age eighteen
(18) or the student's parents if under the age eighteen (18), within two (2) business days to advise s/he/them of the Board's
intent to investigate the alleged misconduct, including the obligation of the compliance officer to conduct an investigation
following all the procedures outlined in the complaint procedures.

The COs are assigned to accept complaints of unlawful harassment directly from any member of the School District community
or a visitor to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint, either directly or through a school building administrator, a CO will begin review and investigation or the CO will
designate a specific individual to conduct such a process. The CO will prepare recommendations for the District Administrator or
will oversee the preparation of such recommendations by a designee. All members of the School District community must report
incidents of harassment that are reported to them to the CO as soon as possible, but always within no more than two (2)
calendar days of learning of the incident, '

Investigation and Complaint Procedure

Any student who believes that s/he has been subjected to harassment may seek resolution of his/her complaint through the
procedures described below. Further, a process for investigating claims of harassment and a process for rendering a decision
regarding whether the claim of harassment was substantiated are set forth below.

Due to the sensitivity surrounding complaints of harassment, time lines are flexible for initiating the complaint process; however,
individuals should make every effort to file a complaint within thirty (30) days after the conduct occurs while the facts are known
and potential witnesses are available. Once the complaint process is begun, the investigation will be completed in a timely
manner (ordinarily, within fifteen (15) calendar days of the complaint being received).

If at any time during the investigation process the investigator determines that the complaint is properly defined as Bullying,
under Policy 5517.01 - Bullying and not Harassment under this policy, because the conduct at issue is not based on a student’s

Protected Characteristics, the investigator shall transfer the investigation to the appropriate building principal.

Complaint Procedure

A student who believes s/he has been subjected to harassment hereinafter referred to as the "complainant”, may file a
complaint, either orally or in writing with a teacher, principal, or other District employee at the student’s school, the CO, District
Administrator, or other District employee who works at another school or at the District level. Due to the sensitivity surrounding
complaints of harassment, time lines are flexible for initiating the complaint process; however, individuals should make every
effort to file a complaint within thirty (30) days after the conduct occurs while the facts are known and potential witnesses are
available. If a complainant informs a teacher, principal, or other District employee at the student’s school, the CO, District
Administrator, or other District employee, either orally or in writing, about any complaint of harassment, that employee must
report such information to the CO within two (2) business days.

Throughout the course of the process as described herein, the CO should keep the parties informed of the status of the
investigation and the decision making process.

All complaints must include the following information to the extent it is available: the identity of the individual believed to have
engaged in, or to be actively engaging in, harassment; a detailed description of the facts upon which the complaint is based;
and a list of potential witnesses.

If the complainant is unwilling or unable to provide a written statement including the information set forth above, the
Compliance Officer shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral
interview, and the complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
complainant from further harassment or retaliation including but not limited to a change of class schedule for the complainant or
the alleged harasser, or possibly a change of school for either or both of the parties. In making such a determination, the
Compliance Officer should consult the Principal and District Administrator prior to any action being taken. The Complainant
should be notified of any proposed action prior to such action being taken.



As soon as appropriate in the investigation process, the CO will inform the individual alleged to have engaged in the harassing
conduct, hereinafter referred to as the "respondent”, that a complaint has been received. The respondent will be informed about
the nature of the allegations and a copy of these administrative procedures and the Board's anti-harassment policy shall be
provided to the respondent at that time. The respondent must also be provided an opportunity to respond to the complaint.

Within five (5) business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
complainant has been subject to offensive conduct/harassment. A principal will not conduct an investigation unless directed to

do so by the Compliance Officer.

Although certain cases may require additional time, the Compliance Officer will attempt to complete an investigation into the
allegations of harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the complainant;
B. interviews with the respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CO;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other witness
which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of harassment as provided in Board policy and State and Federal law as to whether the complainant has been subject
to harassment. In determining if harassment occurred, a preponderance of evidence standard will be used. The CO’s
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those
involved. The CO may consult with the Board Attorney before finalizing the report to the District Administrator.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the complainant and the
respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the complainant feels that the decision does not adequately address
the complaint s/he may appeal the decision to the State Superintendent of Public Instruction.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the member
of the School District community or third party alleging the harassment pursues the complaint. The Board also reserves the
right to have the complaint investigation conducted by an external person in accordance with this policy or in such other manner
as deemed appropriate by the Board.

Additional School District Action

If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the Children's Code
(Sec. 48.981, Wis. Stat.), the District Administrator shall report the harassment to the appropriate social service and/or law
enforcement agency charged with responsibility for handling such investigations and crimes.

Any reports made to the local child protection service or to local law enforcement shall not terminate the CO’s obligation and
responsibility to continue to investigate a complaint of harassment. While the CO’s may work cooperatively with outside
agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the involvement of
outside agencies without good cause after consultation with the District Administrator.

Confidentiality

The District will make all reasonable efforts to protect the rights of the complainant and the respondent. The District will respect
the privacy of the complainant, the respondent, and all witnesses in a manner consistent with the District's legal obligations
under State and Federal law. Confidentiality cannot be guaranteed however. All complainants proceeding through the
investigation process should be advised that as a result of the investigation, the respondent may become aware of the
complainant’s identity.



During the course of an investigation, the CO will instruct all members of the School District community and third parties who
are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a harassment
investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the
investigation.

At-publierecards-ereated-asa-partef-an-investigation-ofa-complatnt-of-harassment-wilt-be-maintained-by-the-Coin-accordance
with-the-Beards-recordsretention-poliey{see-Policy-8310)—Anry-records-which-are-considered-student-recordsi-aceardanee
with-thestate-aor-FederalHms-will-be-mamtamed--s-apne-consistent-with-the-prewisiens-af-the-law:

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to stop
the harassment and prevent further such harassment. While observing the principles of due process, a violation of this policy
may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a student. All
disciplinary action will be taken in accordance with applicable law. When imposing discipline, the District Administrator shall
consider the totality of the circumstances involved in the matter, including the ages and maturity levels of those involved. In
those cases where harassment is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants
discipline in accordance with other Board policies.

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District
community, all subsequent sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end
such conduct, prevent its reoccurrence, and remedy its effects.

Reprisal

Submission of a good faith complaint ot report of harassment will not affect the complainant’s status or educational
environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent information
about such claims may be files. The Board reserves the right to discipline any person filing a false or fraudulent claim of
harassment or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates against
any person who reports an incident of harassment prohibited by this policy or participates in a proceeding, investigation, or
hearing relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation, reprisal or bullying.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The District Administrator will develop a method of discussing this policy with the School District
community. Training on the requirements of non-discrimination and the appropriate responses to issues of harassment will be
provided to the School District community such times as the Board in consultation with the District Administrator determines is
necessary or appropriate.

This policy shall be reviewed at least annually for compliance with local, State, and Federai law.

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to the
School District community and members of the public. This notice shall also include the name, mailing address and telephone
number of the Compliance Officer, the name, mailing address and telephone number of the State agency responsible for
investigating allegations of discrimination in educational opportunities, and the mailing address and telephone number of the
United States Department of Education, Office for Civil Rights.

A summary of this policy shall appear in the student handbook and shall be made available upon request of parents, students,
and other interested parties.

Retention of Public Records, Student Records, and Investigatory Records and Materials

All individuals charged with conducting_investigations under this policy shall retain all information, documents,
electronically stored information ("ESI”), and electronic media (as defined in Policy 8315) created and received as
part of an investigation including but not limited to:

1. all written reports;

2. narratives of all verbal reports or statements;




10.

11,

12.

13.

. a narrative of all actions taken by District personnel;

. any written documentation of actions taken by District personnel;

. ;Nritten witness statements;

. narratives or audio, video, or digital recordings of verbal witness statements;

. any documentary evidence;

. handwritten and contemporaneous notes;

. e-mails, texts, or social media posts related to the investigation and allegations;

dated written determinations;

dated written descriptions of verbal notifications to the parties;

written documentation of any interim measures offered and/or provided to complainants, including no
contact orders; and

documentation of all actions taken to stop the discrimination of harassment, prevent its recurrence,
eliminate any hostile environment, and remedy the discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).

:rhe information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an

investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less
than three (3) years, but longer if required by the District’s records retention schedule.

Revised 10/27/14
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1662 - EMPLOYEE ANTI-HARASSMENT
Prohibited Harassment

The Board is committed to a work environment that is free of harassment of any form. The Board will not tolerate any form of
harassment and will take all necessary and appropriate action to eliminate it. Any member of the Schooi District community who
violates this policy will be subject to disciplinary action, up to and including termination of employment. Additionally, appropriate
action will be taken to stop and otherwise deal with any third party who engages in harassment against our employees.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, age, sex
(including transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed or religion, genetic
information, handicap or disability, marital status, citizenship status, veteran status, military service (as defined in 111.32, Wis.
Stats.), national origin, ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s premises
during non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the
employer about religious matters or political matters, or any other characteristic protected by law in its employment practices
(hereinafter referred to as unlawful harassment), and encourages those within the School District community as well as third
parties, who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits harassment that affects
tangible job benefits, interferes unreasonably with an individual’s work performance, or creates an intimidating, hostile, or
offensive working environment, Harassment may occur employee-to-employee, student-to-employee, male-to-female, female-
to-male, male-to-male, or female-to-female.

The Board will investigate all allegations of unlawful harassment and in those cases where unlawful harassment is substantiated,
the Board will take immediate steps calculated to end the harassment, prevent its reoccurrence, and, if applicable, remedy its
effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.

For purposes of this policy, "School District community" means individuals subject to the control and supervision of the Board
including, but not limited to, students, teachers, staff, volunteers, and Board members, agents, contractors, or other persons.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g.,
visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with
the District, and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off School District property).

Definitions

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal
or physical conduct directed against a school employee that:

A. places a school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. is sufficiently severe, pervasive, and persistent so as to create a hostile working environment which materially alters the
employee’s working conditions from the perspective of a reasonable person similarly situated;

C. has the effect of substantially disrupting the orderly operation of a school or any other aspect of the District’s operations.

Sexual Harassment



Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment”
is defined as unwelcome sexual advances, requests for sexual favors, and other physical, verbal, or visual conduct based on sex
constitutes sexual harassment when:

A. a supervisory employee engages in harassing behavior towards a subordinate employee, regardiess of whether such
conduct creates a hostile work environment;

B. acquiescence in or submission to such conduct is an explicit or implicit term or condition of employment;

C. an individual's acquiescence in, submission to, or rejection of such conduct becomes the basis for employment decisions
affecting that individual;

D. such conduct is sufficiently severe, pervasive, and persistent such that it has the purpose or effect of unreasonably
interfering with an individual's work performance or creating an intimidating, hostile or offensive work environment;

E. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism results in an adverse employment action for another employee or
otherwise creates a hostile work environment;

F. inappropriate boundary invasions by a District employee or other adult member of the District into a student's personal
space and personal life.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A. unwelcome sexual propositions, invitations, solicitations, and flirtations;
B. physical and/or sexual assauit;

C. threats or insinuations that a person's employment, wages, promotion, assignments, participation in athletics or extra-
curricular programs or events, or other conditions of employment may be adversely affected by not submitting to sexual
advances;

D. unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes; unwelcome
suggestive or insulting sounds or whistles; obscene telephone calls, text messages, or social media postings;

E. sexually suggestive objects, pictures, videotapes, audio recordings, or literature, placed in the work or educational
environment, which may embarrass or offend individuals;

F. unwelcome and inappropriate touching, patting, or pinching; obscene gestures;

G. a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect
of creating discomfort and/or humiliation to another;

H. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history;

1. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a hostile
work environment; and

J. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Sexual relationships between staff members, where one staff member has supervisory responsibilities over the other, are
discouraged as a matter of Board policy. Such relationships have an inherent possibility of being construed as sexual harassment
because the consensual aspect of the relationship may be the result of implicit or explicit duress caused by uncertainty regarding
the consequences of non-compliance.

Romantic or sexual relationships between District staff (teachers, aides, administrators, coaches or other school authorities) and
a student is expressly prohibited. Any school staff member who engages in sexual conduct with a student may also be guilty of a
crime and any information regarding such instances will be reported to law enforcement authorities.



Boundary Invasions

Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or educational sense.
For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach touching a student during wrestling
or football can be appropriate. However other behaviors might be going too far, are inappropriate and may be signs of sexual

grooming.
Inappropriate boundary invasions may include, but are not limited to the following:

A. kissing, or other physical contact with a student;

B. telling sexual jokes to students;

C. engaging in talk containing sexual innuendo or banter with students;

D. talking about sexual topics that are not related to curriculum;

E. showing pornography to a student;

F. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");
G. initiating or extending contact with students beyond the school day for personal purposes;

H. using e-mail, text-messaging or websites to discuss personal topics or interests with students;

I. invading a student’s privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra sizes or
previous sexual experiences);

). going to a student's home for non-educational purposes;

K. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent of
student);

L. giving gifts or money to a student for no legitimate educational purpose;

M. accepting gifts or money from a student for no legitimate educational purpose;

N. being overly "touchy" with students;

O. favoring certain students by inviting them to come to the classroom at non- class times, for non-school related purposes;

P. getting a student out of class to visit with the staff member;

Q. providing counseling (as differentiated from ‘advice’ a student regarding a personal problem (i.e. problems related to
sexual behavior, substance abuse, mental or physical health, and/or family relationships, etc.), uniess properly licensed
and authorized to do so;

R. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);

S. being alone with a student behind closed doors without a legitimate educational purpose;

T. telling a student "secrets" and having "secrets" with a student.

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance Officers, as
designated in this policy, the Building Principal or the District Administrator.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work performance; or of
creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed at the

characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin Harassment



Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin and when the conduct has the purpose or effect of interfering with the individual's work performance;
or of creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed
at the characteristics of a person's national origin, such as negative comments regarding customs, manner of speaking,
language, surnames, or ethnic slurs.

Age Harassment

Prohibited age based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
age, being over age forty (40), and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s
disability, perceived disability, or record of disability, and when the conduct has the purpose or effect of interfering with the
individual’s work performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment may
occur where conduct is directed at the characteristics of a person’s current or past disabling condition or a perceived condition,
such as negative comments about speech patterns, movement, physical impairments or defects/appearances, or the like. Such
harassment may further occur where conduct is directed at or pertains to a person’'s genetic information.

Reports and Complaints of Harassing Conduct

Members of the School District community and third parties, which includes all staff, are encouraged to promptly report incidents
of unlawful harassing conduct to an administrator, supervisor or other District official so that the Board may address the conduct
before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who receives such a
complaint shall file it with the District’s Compliance Officer at his/her first opportunity.

Members of the School District community or third parties who believe they have been unlawfully harassed by another member
of the School District community or a third party are entitled to utilize the Board's complaint process that is set forth below.
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's employment unless
the complaining individual makes the complaint maliciously or with knowledge that it is false.

Reporting procedures are as follows:

A. Any employee who believes s/he has been the victim of harassment prohibited under this policy is encouraged to report
the alleged harassment to the appropriate school official as identified in D below.

B. Teachers, administrators, and other District officials who have or receive notice that an employee has or may have been
the victim of harassment prohibited under this policy shall immediately report the alleged harassment to the appropriate
school official as defined in D below.

C. Any other person with knowledge or belief that an employee has or may have been the victim of harassment prohibited
by this policy shall be encouraged to immediately report the alleged acts to an appropriate school official as identified in
D below.

D. Appropriate District officials are as follows:

1. Any complaint under this policy shall be reported to the District’s Compliance Officer uniess the complaint is
regarding the Compliance Officer. In such cases, the complaints shall be reported to the District Administrator,
who shall assume the role of the District Compliance Officer for such complaints.

2. Any complaint under this policy regarding the District Administrator or Board Member that is received by the
District Compliance Officer shall be referred to the Board’s legal counsel, for consultation.

E. The reporting party or complainant shall be encouraged to use a report form available from the Principal of each building
or available from the District office, but oral reports shall be considered complaints as well. Use of formal reporting forms
shall not be mandated. However, all oral complaints shall be reduced to writing. Further, nothing in this policy shall
prevent any person from reporting harassment directly to the District Administrator.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the District shall designate both a male and a female District Compliance Officer.

District Compliance Officers



The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
Ilcosll)-

David Fischeer

Director of Student Services
(608) 635-4347, ext. 201
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
dfisc@poynette.k12.wi.us

Christy Hellmich

School Psychologist
(608) 635-4347 ext. 301
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
chell@poynette.k12.wi.us

The names, titles, and contact information of these individuals will be published annually in the School District Annual Report to
the public and on the School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to unlawful harassment, to assist students,
other members of the School District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct.

The COs are assigned to accept complaints of unlawful harassment directly from any member of the School District community
or a visitor to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint either directly or through a school building administrator, a CO will begin either an investigation or the CO will
designate a specific individual to conduct such a process. The CO will prepare recommendations or will oversee the preparation
of such recommendations. All members of the School District community should report incidents of harassment that are reported
to them to the CO within two (2) business days of learning of the incident.

Investigation and Complaint Procedure

Any employee or other member of the School District community or visitor to the District who believes that s/he has been
subjected to unlawful harassment or has witnessed unlawful harassment of another may seek resolution of his/her complaint
through the procedures as described below. Further, a process for investigating claims of harassment and a process for
rendering a decision regarding whether the claim of unlawful harassment was substantiated are set forth below.

Once the complaint process begins, the investigation will be complete in a timely manner (ordinarily, within fifteen (15) business
days of the complaint being received).

Complaint Procedure

An individual who believes s/he has been subjected to harassment hereinafter referred to as the "complainant," may file a
complaint, either orally or in writing with a teacher, Principal, CO, District Administrator, or other supervisory employee. As
noted above, any complaint received regarding the District Administrator or a Board member shall be referred to the Board's
legal counsel, for consult. Additionally, if the complaint is regarding a CO, the complaint shall be reported to the District
Administrator, who shall assume the role of the CO for such complaints.

Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the compliant process;

however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while
the facts are known and potential witnesses are available. If a Complainant informs a Principal, District Administrator, or other
supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation, that employee must report
such information to the CO within two (2) business days.

Throughout the course of the process as described herein, the CO should keep the parties informed of the status of the
investigation and the decision making process.

All written complaints must include the following information to the extent it is availabie: the identity of the individual believed
to have engaged in, or be actively engaging in, harassment; a detailed description of the facts upon which the complaint is
based; and a list of potential witnesses.



If the complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
complainant from further harassment or retaliation including but not limited to a change of work assignment or schedule for the
complainant and/or the alleged harasser. In making such a determination, the CO should consult the Complainant to assess
his/her position to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO may still take
whatever actions s/he deem appropriate in consultation with the District Administrator. No temporary arrangements shall be
disciplinary to either the complainant or respondent.

Within two (2) business days of receiving a complaint, the CO will inform the individual alleged to have engaged in the harassing
or retaliatory conduct, hereinafter referred to as the "respondent”, that a complaint has been received.

The Respondent is not entitled to receive a copy of any written complaint unless the CO determines it is appropriate to do
50;_however Simtltaneeusty—the-Co-wilHnrferm-the-individual-alleged-te-have engaged-in-the-discriminatery-erretatiatery
conduct{thercinafierreferred-te-as-the"Respendent ) thata-complainthas beenreeeived—F _the respondent will be informed
about the nature of the allegations._ The CO shall inform the Respondent of the requirements of this policy, which may include
providing_theRespondent withand a copy of this policy or information about where to find it. Respondent shall be afforded the
opportunity to submit a written response to the complaint. The CO shall inform the Respondent of theRespondent's deadline to
provide the CO with the written response to the allegations in the complaint.shal-be-previded-te-the-respendent-at-that-tirmes
Fherespondentrmust-alseo-be-informed-of-the-opportunity-te-submita-written-response—to-the-complaint-within-five-{5)-business
eayst

Within five (5) business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
complainant has been subject to offensive conduct/harassment.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the complainant;
B. interviews with the respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CO;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other witness
which is reasonably believed to be relevant to the allegations,_as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of unlawful harassment as provided in this policy and State and Federal {aw as to whether the complainant has been
subject to unlawful harassment. The COs recommendations must be based upon the totality of the circumstances, including the
ages and maturity levels of those involved. The CO may consult with the School Board Attorney before finalizing the report to
the District Administrator.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the District Administrator's finai decision will be delivered to both the complainant and the
respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the investigation results in disciplinary action, the employee subject to
discipline is entitled to file a grievance pursuant to Board Policy 3340. Nothing in this policy shall be construed to prevent an
employee from bringing a complaint before the Equal Employment Opportunity Commission or the Wisconsin Equal Rights
Division.

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment regardless of whether the
member of the School District community or third party alleging the unlawful harassment pursues the complaint. The Board also
reserves the right to have the formal complaint investigation conducted by an external person in accordance with this policy or
in such other manner as deemed appropriate by the Board.



The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

All timelines pertinent to the investigation process are intended to be guidelines to assure that the investigation proceeds with all
deliberate efficiency. Failure of the CO to meet any specific timeline does not invalidate the investigation or provide a defense to
the allegations.

Privacy/Confidentiality

The School District will employ a# reasonable efforts to protect the rights of the Complaint, the Respondent(s), and all the
witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to
conform with any discovery or disclosure obligation in an investigation of unlawful harassment. The School District will respect
the privacy of the complainant, the respondent, and all witnesses in a manner consistent with the School District's legal
obligations under State and Federal law. Confidentiality, however, cannot be guaranteed. All complainants proceeding through
the formal investigation process should be advised that their identities may be disclosed to the respondent.

During the course of an investigation, the CO will determine whether confidentiality during the investigation process is necessary
to protect the interests and reputations of those involved and/or to protect the integrity of the investigation and if so shall
instruct all members of the School District community and third parties who are interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to disclose any
information that s/he learns or that s/he provides during the course of the investigation.

Adi-publierecords-ereated-as-a-partelan-tavestigston-oa-complointof-harassment-wil-berratntained-by-the-CO-tn-aceordanece
with-the-Beard'srecordsretention-petiey—Any-recerds-which-are-considered-student-records-th-accordancewith-the-State-or
FederalHaw-wil-be-maintaired-n-a-mannerconsistent-with-the-law-

Directives During Investigation

The CO may recommend to the District Administrator placing_any employee involved in an investigation under this
Policy on administrative leave pending resolution of the matter, If the District Administrator is the Respondent, the CO
shall make such recommendation to the Board. Administrative leave may be appropriate in situations in which
protecting_the safety of any individual or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an investigation should be provided a Garrity warning
apprising_the person of his/her obligations to answer questions truthfully and honestly while preserving the
right against self-incrimination in the context of any resulting_criminal investigation or prosecution.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions.
Failure to do so may result in disciplinary action.

:‘Zanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a
violation of this policy may result in disciplinary action up to and including the discharge of an employee. All disciplinary action
will be taken in accordance with applicable law. When imposing discipline, the District Administrator shall consider the totality of
the circumstances. In those cases where unlawful harassment is not substantiated, the Board may consider whether the alleged
conduct nevertheless warrants discipline in accordance with other Board policies.

All sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its
reoccurrence, and remedy its effects.

Retaliation

Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation is prohibited.

Allegations Constituting Criminal Conduct
If the CO has reason to believe that the complainant has been the victim of criminal conduct, such knowledge should be
reported to local law enforcement. After such report has been made, the District Administrator shall be advised that local law

enforcement was notified.

If the complainant has been the victim of criminal conduct and the accused is the District Administrator, such knowledge should
be reported by the CO to local law enforcement. The Board President and/or School Board Attorney shall be advised of the



situation.

Any reports made to local law enforcement shall not terminate the COs obligation and responsibility to continue to investigate a
complaint of harassment. While the COs may work cooperatively with outside agencies to conduct concurrent investigations,
the harassment investigation shall not be stopped due to the involvement of outside agencies without good cause after
consultation with the District Administrator.

Reprisal

Submission of a good faith complaint or report of harassment will not affect the complainant's or reporter's work status or work
environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent information
about such claims may be filed. The Board reserves the right to discipline any person filing a false or fraudulent claim of
harassment or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates against
any person who reports an incident of harassment prohibited by this policy or participates in a proceeding, investigation, or
hearing relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation, reprisal, or harassment.

Miscellaneous

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to the
School District community and members of the public. This notice shall also include the name, mailing address, and telephone
number of the COs, the name, mailing address, and telephone number of the State agency responsible for investigating
allegations of discrimination in educational employment, and the mailing address and telephone number of the United States
Equal Opportunity Employment Commission.

A summary of this policy and any related administrative guidelines shall appear in the employee handbook and a copy shall be
made available upon request of employees and other interested patrties.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
harassment. The District Administrator shall provide appropriate information to all members of the School District community
related to the implementation of this policy and shall provide training for District staff at such times as the Board in consultation
with the District Administrator determines is necessary or appropriate.

The Board will respect the privacy of the complainant, the individuals against whom the complaint is filed, and the witnesses as

much as practicable, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with
any discovery, disclosure, or other legal obligations.

Retention of Investigatory Records and Materials

All individuals charged with conducting_investigations under this policy shall retain all information, documents,_electronically,
stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as part of an investigation,
including,_but not limited to:

1. all written reports/allegations/complaints/statements;

2. narratives of all verbal reports, allegations, complaints, and statements collected;

3. a narrative of all actions taken by District personnel;

4, any written documentation of actions taken by District personnel;.

5. narratives of, notes from, or audio, video, or digital recordings of witness statements;

6. all documentary evidence;

7. e-mails, texts, or social media posts pertaining to the investigation;

8. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining to
the investigation;




9. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting_discrimination or harassment;

10. dated written determinations to the parties;

11, dated written descriptions of verbal notifications to the parties;

12. written documentation of any interim measures offered and/or provided to complainants,_including no contact orders
issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

13. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any_hostile environment, and remedy_its discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

%’he information, documents, ESI, and electronic medié (as defined in Policy 8315) created or received as part of an investigation
shall be retained in_accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but
longer if required by the District's records retention schedule.
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3362 - EMPLOYEE ANTI-HARASSMENT
Prohibited Harassment

The Board is committed to a work environment that is free of harassment of any form. The Board will not tolerate any form of
harassment and will take all necessary and appropriate action to eliminate it. Any member of the School District community who
violates this policy will be subject to disciplinary action, up to and including termination of employment. Additionally, appropriate
action will be taken to stop and otherwise deal with any third party who engages in harassment against our employees.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, age, sex
(including transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed or religion, genetic
information, handicap or disability, marital status, citizenship status, veteran status, military service (as defined in 111.32, Wis.
Stats.), national origin, ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s premises
during non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the
employer about religious matters or political matters, or any other characteristic protected by law in its employment practices
(hereinafter referred to as unlawful harassment), and encourages those within the School District community as well as third
parties, who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits harassment that affects
tangible job benefits, interferes unreasonably with an individual’s work performance, or creates an intimidating, hostile, or
offensive working environment. Harassment may occur employee-to-employee, student-to-employee, male-to-female, female-
to-male, male-to-male, or female-to-female.

The Board will investigate all allegations of unlawful harassment and in those cases where unlawful harassment is substantiated,
the Board will take immediate steps calculated to end the harassment, prevent its reoccurrence, and, if applicable, remedy its
effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.

For purposes of this policy, "School District community" means individuals subject to the control and supervision of the Board
including, but not limited to, students, teachers, staff, volunteers, and Board members, agents, contractors, or other persons.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g.,
visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with
the District, and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off School District property).

Definitions

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal
or physical conduct directed against a school employee that:

A. places a school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. is sufficiently severe, pervasive, and persistent so as to create a hostile working environment which materiaily alters the
employee’s working conditions from the perspective of a reasonable person similarly situated;

C. has the effect of substantially disrupting the orderly operation of a school or any other aspect of the District’s operations.

Sexual Harassment



Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment"
is defined as unwelcome sexual advances, requests for sexual favors, and other physical, verbal, or visual conduct based on sex
constitutes sexual harassment when:

A. a supervisory employee engages in harassing behavior towards a subordinate employee, regardless of whether such

conduct creates a hostile work environment;

. acquiescence in or submission to such conduct is an explicit or implicit term or condition of employment;

. an individual's acquiescence in, submission to, or rejection of such conduct becomes the basis for employment decisions

affecting that individual;

. such conduct is sufficiently severe, pervasive, and persistent such that it has the purpose or effect of unreasonably

interfering with an individual's work performance or creating an intimidating, hostile or offensive work environment;

. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the

superior is sexually involved and where such favoritism results in an adverse employment action for another employee or
otherwise creates a hostile work environment;

. inappropriate boundary invasions by a District employee or other adult member of the District into a student's personal

space and personal life.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A.

B.

C.

unwelcome sexual propositions, invitations, solicitations, and flirtations;
physical and/or sexual assault;
threats or insinuations that a person's employment, wages, promotion, assignments, participation in athletics or extra-

curricular programs or events, or other conditions of employment may be adversely affected by not submitting to sexual
advances;

. unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,

appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes; unwelcome
suggestive or insulting sounds or whistles; obscene telephone calls, text messages, or social media postings;

. sexually suggestive objects, pictures, videotapes, audio recordings, or literature, placed in the work or educational

environment, which may embarrass or offend individuals;

. unwelcome and inappropriate touching, patting, or pinching; obscene gestures;

. a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect

of creating discomfort and/or humiliation to another;

. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or

sexual history;

. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the

superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a hostile
work environment; and

. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve

conduct of a sexual nature.

Sexual relationships between staff members, where one staff member has supervisory responsibilities over the other, are
discouraged as a matter of Board policy. Such relationships have an inherent possibility of being construed as sexual harassment
because the consensual aspect of the relationship may be the result of implicit or explicit duress caused by uncertainty regarding
the consequences of non-compliance.

Romantic or sexual relationships between District staff (teachers, aides, administrators, coaches or other school authorities) and
a student is expressly prohibited. Any school staff member who engages in sexual conduct with a student may also be guilty of a
crime and any information regarding such instances will be reported to law enforcement authorities.



Boundary Invasions

Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or educational sense.
For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach touching a student during wrestling
or football can be appropriate. However other behaviors might be going too far, are inappropriate and may be signs of sexual

grooming.
Inappropriate boundary invasions may include, but are not limited to the following:

A. kissing, or other physical contact with a student;

B. telling sexual jokes to students;

C. engaging in talk containing sexual innuendo or banter with students;

D. talking about sexual topics that are not related to curriculum;

E. showing pornography to a student;

F. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");
G. initiating or extending contact with students beyond the school day for personal purposes;

H. using e-mail, text-messaging or websites to discuss personal topics or interests with students;

1. invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra sizes or
previous sexual experiences);

J. going to a student's home for non-educational purposes;

K. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent of
student);

L. giving gifts or money to a student for no legitimate educational purpose;

M. accepting gifts or money from a student for no legitimate educational purpose;

N. being overly "touchy" with students;

O. favoring certain students by inviting them to come to the classroom at non- class times, for non-school related purposes;

P. getting a student out of class to visit with the staff member;

Q. providing counseling (as differentiated from ‘advice’ a student regarding a personal problem (i.e. problems related to
sexual behavior, substance abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed

and authorized to do so;

R. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);

n

. being alone with a student behind closed doors without a legitimate educational purpose;

T. telling a student "secrets" and having "secrets" with a student.

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance Officers, as
designated in this policy, the Building Principal or the District Administrator.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work performance; or of
creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed at the

characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin Harassment



Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin and when the conduct has the purpose or effect of interfering with the individual's work performance;
or of creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed
at the characteristics of a person's national origin, such as negative comments regarding customs, manner of speaking,
language, surnames, or ethnic slurs.

Age Harassment

Prohibited age based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
age, being over age forty (40), and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s
disability, perceived disability, or record of disability, and when the conduct has the purpose or effect of interfering with the
individual’s work performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment may
occur where conduct is directed at the characteristics of a person’s current or past disabling condition or a perceived condition,
such as negative comments about speech patterns, movement, physical impairments or defects/appearances, or the like. Such
harassment may further occur where conduct is directed at or pertains to a person's genetic information.

Reports and Complaints of Harassing Conduct

Members of the School District community and third parties, which includes all staff, are encouraged to promptly report incidents
of unlawful harassing conduct to an administrator, supervisor or other District official so that the Board may address the conduct
before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who receives such a
complaint shall file it with the District’'s Compliance Officer at his/her first opportunity.

Members of the School District community or third parties who believe they have been unlawfully harassed by another member
of the School District community or a third party are entitled to utilize the Board's complaint process that is set forth below.
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's employment unless
the complaining individual makes the complaint maliciously or with knowledge that it is false.

Reporting procedures are as follows:

A. Any employee who believes s/he has been the victim of harassment prohibited under this policy is encouraged to report
the alleged harassment to the appropriate school official as identified in D below.

B. Teachers, administrators, and other District officials who have or receive notice that an employee has or may have been
the victim of harassment prohibited under this policy shall immediately report the alleged harassment to the appropriate
school official as defined in D below.

C. Any other person with knowledge or belief that an employee has or may have been the victim of harassment prohibited
by this policy shall be encouraged to immediately report the alleged acts to an appropriate school official as identified in
D below.

D. Appropriate District officials are as follows:

1. Any complaint under this policy shall be reported to the District’'s Compliance Officer unless the complaint is
regarding the Compliance Officer. In such cases, the complaints shall be reported to the District Administrator,
who shall assume the role of the District Compliance Officer for such complaints.

2. Any complaint under this policy regarding the District Administrator or Board Member that is received by the
District Compliance Officer shall be referred to the Board's legal counsel, for consultation.

E. The reporting party or complainant shail be encouraged to use a report form available from the Principal of each building
or available from the District office, but oral reports shall be considered complaints as well. Use of formal reporting forms
shall not be mandated. However, all oral complaints shall be reduced to writing. Further, nothing in this policy shall
prevent any person from reporting harassment directly to the District Administrator.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the District shall designate both a male and a female District Compliance Officer.

District Compliance Officers



The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
"COS“).

David Fischeer

Director of Student Services
(608) 635-4347, ext. 201
P.0O. Box 10

108 N, Cleveland St.
Poynette, WI 53955
dfisc@poynette.k12.wi.us

Christy Hellmich

School Psychologist
(608) 635-4347 ext. 301
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
chell@poynette.k12.wi.us

The names, titles, and contact information of these individuals will be published annually in the School District Annual Report to
the public and on the School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to unlawful harassment, to assist students,
other members of the School District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct.

The COs are assigned to accept complaints of unlawful harassment directly from any member of the School District community
or a visitor to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint either directly or through a school building administrator, a CO will begin either an investigation or the CO will
designate a specific individual to conduct such a process. The CO will prepare recommendations or will oversee the preparation
of such recommendations. All members of the School District community should report incidents of harassment that are reported
to them to the CO within two (2) business days of learning of the incident.

Investigation and Complaint Procedure

Any employee or other member of the School District community or visitor to the District who believes that s/he has been
subjected to unlawful harassment or has witnessed unlawful harassment of another may seek resolution of his/her complaint
through the procedures as described below. Further, a process for investigating claims of harassment and a process for
rendering a decision regarding whether the claim of unlawful harassment was substantiated are set forth below.

Once the complaint process begins, the investigation will be complete in a timely manner (ordinarily, within fifteen (15) business
days of the complaint being received).

Complaint Procedure

An individual who believes s/he has been subjected to harassment hereinafter referred to as the "complainant," may file a
complaint, either orally or in writing with a teacher, Principal, CO, District Administrator, or other supervisory employee. As
noted above, any complaint received regarding the District Administrator or a Board member shall be referred to the Board’s
legal counsel, for consult. Additionally, if the complaint is regarding a CO, the complaint shall be reported to the District
Administrator, who shall assume the role of the CO for such complaints.

Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the compliant process;

however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while
the facts are known and potential witnesses are available, If a Complainant informs a Principal, District Administrator, or other
supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation, that employee must report
such information to the CO within two (2) business days.

Throughout the course of the process as described herein, the CO should keep the parties informed of the status of the
investigation and the decision making process.

All written complaints must include the following information to the extent it is available: the identity of the individual believed
to have engaged in, or be actively engaging in, harassment; a detailed description of the facts upon which the complaint is
based; and a list of potential withesses.



If the complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
complainant from further harassment or retaliation including but not limited to a change of work assignment or scheduie for the
complainant and/or the alleged harasser. In making such a determination, the CO should consult the Complainant to assess
his/her position to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO may still take
whatever actions s/he deem appropriate in consultation with the District Administrator. No temporary arrangements shall be
disciplinary to either the complainant or respondent.

Within two (2) business days of receiving a complaint, the CO will inform the individual alleged to have engaged in the harassing
or retaliatory conduct, hereinafter referred to as the "respondent”, that a complaint has been received.

The Respondent is not entitled to receive a copy of any written complaint unless the CO determines it is appropriate to do

so,;_however Simitaneousty—the-Co-wilHrform-theindividualalleged-to-have-engaged-in-the-diseriminatery-erretaliatory
canductthereinafterreferred-teas-the "Respendent—thatocomplaint-has-beenreeeived—F _the respondent will be informed
about the nature of the allegations. The CO shall inform the Respondent of the requirements of this policy, which may include
providing_theRespondent withawme a copy of this policy or information about where to find it. Respondent shall be afforded the
opportunity to submit a written response to the complaint. The CO shall inform the Respondent of theRespondent's deadline to
provide the CO with the written response to the allegations in the complaint.shat-be-provided-to-therespondent-at-that-time:
Fherespendent-mustalse-be-informed-ef-the-oppertunity-to-submit-a-written-respeonse-to-the-complatnt-within-five{5)-business
dayss

Within five (5) business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
complainant has been subject to offensive conduct/harassment.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the complainant;
B. interviews with the respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CO;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other witness
which is reasonably believed to be relevant to the allegations,_as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of unlawful harassment as provided in this policy and State and Federal law as to whether the complainant has been
subject to unlawful harassment. The COs recommendations must be based upon the totality of the circumstances, including the
ages and maturity levels of those involved. The CO may consult with the School Board Attorney before finalizing the report to
the District Administrator.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation, A copy of the District Administrator's final decision will be delivered to both the complainant and the
respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the investigation results in disciplinary action, the employee subject to
discipline is entitled to file a grievance pursuant to Board Policy 3340. Nothing in this policy shall be construed to prevent an
employee from bringing a complaint before the Equal Employment Opportunity Commission or the Wisconsin Equal Rights
Division.

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment regardless of whether the
member of the School District community or third party alleging the unlawful harassment pursues the complaint. The Board also
reserves the right to have the formal complaint investigation conducted by an external person in accordance with this policy or
in such other manner as deemed appropriate by the Board.



The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

All timelines pertinent to the investigation process are intended to be guidelines to assure that the investigation proceeds with all
deliberate efficiency. Failure of the CO to meet any specific timeline does not invalidate the investigation or provide a defense to
the allegations.

Privacy/Confidentiality

The School District will employ at reasonable efforts to protect the rights of the Complaint, the Respondent(s), and all the
witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to
conform with any discovery or disclosure obligation in an investigation of unlawful harassment. The School District will respect
the privacy of the complainant, the respondent, and all witnesses in a manner consistent with the Schooi District's legal
obligations under State and Federal law. Confidentiality, however, cannot be guaranteed. All complainants proceeding through
the formal investigation process should be advised that their identities may be disclosed to the respondent.

During the course of an investigation, the CO will determine whether confidentiality during the investigation process is necessary
to protect the interests and reputations of those involved and/or to protect the integrity of the investigation and if so shall
instruct all members of the School District community and third parties who are interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to disclose any
information that s/he learns or that s/he provides during the course of the investigation.
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birectives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this
Policy on administrative leave pending_resolution of the matter. If the District Administrator is the Respondent, the CO
shall make such recommendation to the Board. Administrative leave may be appropriate in situations in which
protecting_the safety of any individual or the integrity of the investigation necessitates such action.

:I'he CO shall determine whether any witnesses in the course of an investigation should be provided a Garrily warning
apprising_the person of his/her obligations to answer questions truthfully and honestly while preserving the
right against self-incrimination in the context of any resulting criminal investigation or prosecution.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all guestions.
Failure to do so may result in disciplinary action.

-Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a
violation of this policy may result in disciplinary action up to and including the discharge of an employee. All disciplinary action
will be taken in accordance with applicable law. When imposing discipline, the District Administrator shall consider the totality of
the circumstances. In those cases where unlawful harassment is not substantiated, the Board may consider whether the alleged
conduct nevertheless warrants discipline in accordance with other Board policies.

All sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its
reoccurrence, and remedy its effects.

Retaliation

Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation is prohibited.

Allegations Constituting Criminal Conduct
If the CO has reason to believe that the complainant has been the victim of criminal conduct, such knowledge should be
reported to local law enforcement. After such report has been made, the District Administrator shall be advised that local law

enforcement was notified.

If the complainant has been the victim of criminal conduct and the accused is the District Administrator, such knowledge should
be reported by the CO to local law enforcement. The Board President and/or School Board Attorney shall be advised of the



situation.

Any reports made to local law enforcement shall not terminate the COs obligation and responsibility to continue to investigate a
complaint of harassment. While the COs may work cooperatively with outside agencies to conduct concurrent investigations,
the harassment investigation shall not be stopped due to the involvement of outside agenC|es without good cause after
consultation with the District Administrator.

Reprisal

Submission of a good faith complaint or report of harassment will not affect the complainant's or reporter's work status or work
environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent information
about such claims may be filed. The Board reserves the right to discipline any person filing a false or fraudulent claim of
harassment or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates against
any person who reports an incident of harassment prohibited by this policy or participates in a proceeding, investigation, or
hearing relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation, reprisal, or harassment.

Miscellaneous

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to the
School District community and members of the public. This notice shall also include the name, mailing address, and telephone
number of the COs, the name, mailing address, and telephone number of the State agency responsible for investigating
allegations of discrimination in educational employment, and the mailing address and telephone number of the United States
Equal Opportunity Employment Commission.

A summary of this policy and any related administrative guidelines shall appear in the employee handbook and a copy shall be
made available upon request of employees and other interested parties.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
harassment. The District Administrator shall provide appropriate information to all members of the School District community
related to the implementation of this policy and shall provide training for District staff at such times as the Board in consultation
with the District Administrator determines is necessary or approptiate.

The Board will respect the privacy of the complainant, the individuals against whom the complaint is filed, and the witnesses as

much as practicable, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with
any discovery, disclosure, or other legal obligations.

Retention of Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically.
stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as part of an investigation,
including,_but not limited to:

1. all written reports/allegations/complaints/statements;

2. narratives of all verbal reports, allegations, complaints, and statements collected;

3. a narrative of all actions taken by District personnel;.

4, any written documentation of actions taken by District personnel;

5. narratives of, notes from, or audio, video, or digital recordings of witness statements;

6. all documentary evidence;

e-mails, texts, or social media posts pertaining_to the investigation;,

N

contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining to
the investigation;

@




9. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the palicies and procedures prohibiting_discrimination or harassment;

10. dated written determinations to the parties;

11. aated written descriptions of verbal notifications to the parties;

12. written documentation of any interim measures offered and/or provided to complainants, including no contact orders
issued to_both parties, the dates issued, and the dates the parties acknowledged receipt; and

13. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory_effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but
longer if required by the District's records retention schedule.
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4362 - EMPLOYEE ANTI-HARASSMENT
Prohibited Harassment

The Board is committed to a work environment that is free of harassment of any form. The Board will not tolerate any form of
harassment and will take all necessary and appropriate action to eliminate it. Any member of the School District community who
violates this policy will be subject to disciplinary action, up to and including termination of employment. Additionally, appropriate
action will be taken to stop and otherwise deal with any third party who engages in harassment against our employees.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, age, sex
(including transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed or religion, genetic
information, handicap or disability, marital status, citizenship status, veteran status, military service (as defined in 111.32, Wis.
Stats.), national origin, ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s premises
during non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the
employer about religious matters or political matters, or any other characteristic protected by law in its employment practices
(hereinafter referred to as unlawful harassment), and encourages those within the School District community as well as third
parties, who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits harassment that affects
tangible job benefits, interferes unreasonably with an individual’s work performance, or creates an intimidating, hostile, or
offensive working environment. Harassment may occur employee-to-employee, student-to-employee, male-to-female, female-
to-male, male-to-male, or female-to-female.

The Board will investigate all allegations of unlawful harassment and in those cases where unlawful harassment is substantiated,
the Board will take immediate steps calculated to end the harassment, prevent its reoccurrence, and, if applicable, remedy its
effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.

For purposes of this policy, “"School District community" means individuals subject to the control and supervision of the Board
including, but not limited to, students, teachers, staff, volunteers, and Board members, agents, contractors, or other persons,

For purposes of this policy, "third parties" include, but are not {imited to, guests and/or visitors on School District property (e.g.,
visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with
the District, and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off School District property).

Definitions

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal
or physical conduct directed against a school employee that:

A. places a school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. is sufficiently severe, pervasive, and persistent so as to create a hostile working environment which materially alters the
employee’s working conditions from the perspective of a reasonable person similarly situated,

C. has the effect of substantially disrupting the orderly operation of a school or any other aspect of the District’s operations.

Sexual Harassment



Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment"
is defined as unwelcome sexual advances, requests for sexual favors, and other physical, verbal, or visual conduct based on sex
constitutes sexual harassment when:

A. a supervisory employee engages in harassing behavior towards a subordinate employee, regardless of whether such
conduct creates a hostile work environment;

B. acquiescence in or submission to such conduct is an explicit or implicit term or condition of employment;

C. an individual's acquiescence in, submission to, or rejection of such conduct becomes the basis for employment decisions
affecting that individual,

D. such conduct is sufficiently severe, pervasive, and persistent such that it has the purpose or effect of unreasonably
interfering with an individual's work performance or creating an intimidating, hostile or offensive work environment;

E. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism results in an adverse employment action for another employee or
otherwise creates a hostile work environment;

F. inappropriate boundary invasions by a District employee or other adult member of the District into a student's personal
space and personal life.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A. unwelcome sexual propositions, invitations, solicitations, and flirtations;
B. physical and/or sexual assault;

C. threats or insinuations that a person's employment, wages, promotion, assignments, participation in athletics or extra-
curricular programs or events, ot other conditions of employment may be adversely affected by not submitting to sexual
advances;

D. unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes; unwelcome
suggestive or insulting sounds or whistles; obscene telephone calls, text messages, or social media postings;

E. sexually suggestive objects, pictures, videotapes, audio recordings, or literature, placed in the work or educational
environment, which may embarrass or offend individuals;

F. unwelcome and inappropriate touching, patting, or pinching; obscene gestures;

G. a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect
of creating discomfort and/or humiliation to another;

H. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history;

I. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a hostile
work environment; and

J1. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Sexual relationships between staff members, where one staff member has supervisory responsibilities over the other, are
discouraged as a matter of Board policy. Such relationships have an inherent possibility of being construed as sexual harassment
because the consensual aspect of the relationship may be the result of implicit or explicit duress caused by uncertainty regarding
the consequences of non-compliance.

Romantic or sexual relationships between District staff (teachers, aides, administrators, coaches or other school authorities) and
a student is expressly prohibited. Any school staff member who engages in sexual conduct with a student may also be guilty of a
crime and any information regarding such instances will be reported to law enforcement authorities.



Boundary Invasions

Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or educational sense.
For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach touching a student during wrestling
or football can be appropriate. However other behaviors might be going too far, are inappropriate and may be signs of sexual
grooming.

Inappropriate boundary invasions may include, but are not limited to the following:

A. kissing, or other physical contact with a student;

B. telling sexual jokes to students;

C. engaging in talk containing sexual innuendo or banter with students;

D. talking about sexual topics that are not related to curriculum;

E. showing pornography to a student;

F. té\king an undue interest in a student (i.e. having a "special friend" or a "special relationship");
G. initiating or extending contact with students beyond the school day for personal purposes;

H. using e-mail, text-messaging or websites to discuss personal topics or interests with students;

1. invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra sizes or
previous sexual experiences);

J. going to a student's home for non-educational purposes;

K. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent of
student);

L. giving gifts or money to a student for no legitimate educational purpose;

M. accepting gifts or money from a student for no legitimate educational purpose;

N. being overly "touchy" with students;

0. favoring certain students by inviting them to come to the classroom at non- class times, for hon-school related purposes;

P. getting a student out of class to visit with the staff member;

Q. providing counseling (as differentiated from ‘advice’ a student regarding a personal problem (i.e. problems related to
sexual behavior, substance abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed
and authorized to do so;

R. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);

S. being alone with a student behind closed doors without a legitimate educational purpose;

T. telling a student "secrets" and having "secrets" with a student.

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance Officers, as
designated in this policy, the Building Principal or the District Administrator.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work performance; or of
creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed at the

characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin Harassment



Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin and when the conduct has the purpose or effect of interfering with the individual's work performance;
or of creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed
at the characteristics of a person's national origin, such as negative comments regarding customs, manner of speaking,
language, surnames, or ethnic slurs.

Age Harassment

Prohibited age based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
age, being over age forty (40), and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s
disability, perceived disability, or record of disability, and when the conduct has the purpose or effect of interfering with the
individual’s work performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment may
occur where conduct is directed at the characteristics of a person’s current or past disabling condition or a perceived condition,
such as negative comments about speech patterns, movement, physical impairments or defects/appearances, or the like. Such
harassment may further occur where conduct is directed at or pertains to a person's genetic information.

Reports and Complaints of Harassing Conduct

Members of the School District community and third parties, which includes all staff, are encouraged to promptly report incidents
of unlawful harassing conduct to an administrator, supervisor or other District official so that the Board may address the conduct
before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who receives such a
complaint shall file it with the District’s Compliance Officer at his/her first opportunity.

Members of the School District community or third parties who believe they have been unlawfully harassed by another member
of the School District community or a third party are entitled to utilize the Board's complaint process that is set forth below.
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's employment unless
the complaining individual makes the complaint maliciously or with knowledge that it is false.

Reporting procedures are as follows:

A. Any employee who believes s/he has been the victim of harassment prohibited under this policy is encouraged to report
the alleged harassment to the appropriate school official as identified in D below.

B. Teachers, administrators, and other District officials who have or receive notice that an employee has or may have been
the victim of harassment prohibited under this policy shall immediately report the alleged harassment to the appropriate
school official as defined in D below.

C. Any other person with knowledge or belief that an employee has or may have been the victim of harassment prohibited
by this policy shall be encouraged to immediately report the alleged acts to an appropriate school official as identified in
D below.

D. Appropriate District officials are as follows:

1. Any complaint under this policy shall be reported to the District’'s Compliance Officer unless the complaint is
regarding the Compliance Officer. In such cases, the complaints shall be reported to the District Administrator,
who shall assume the role of the District Compliance Officer for such complaints.

2. Any complaint under this policy regarding the District Administrator or Board Member that is received by the
District Compliance Officer shall be referred to the Board’s legal counsel, for consultation.

E. The reporting party or complainant shall be encouraged to use a report form available from the Principal of each building
or available from the District office, but oral reports shall be considered complaints as well. Use of formal reporting forms
shall not be mandated. However, all oral complaints shall be reduced to writing. Further, nothing in this policy shall
prevent any person from reporting harassment directly to the District Administrator.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the District shall designate both a male and a female District Compliance Officer.

District Compliance Officers



The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
"COS").

David Fischeer

Director of Student Services
(608) 635-4347, ext. 201
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
dfisc@poynette.k12.wi.us

Christy Hellmich

School Psychologist
(608) 635-4347 ext. 301
P.O. Box 10

108 N. Cleveland St.
Poynette, WI 53955
chell@poynette.k12.wi.us

The names, titles, and contact information of these individuals will be published annually in the School District Annual Report to
the public and on the School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to unlawful harassment, to assist students,
other members of the School District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct.

The COs are assigned to accept complaints of unlawful harassment directly from any member of the School District community
or a visitor to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint either directly or through a school building administrator, a CO will begin either an investigation or the CO will
designate a specific individual to conduct such a process. The CO will prepare recommendations or will oversee the preparation
of such recommendations. All members of the School District community should report incidents of harassment that are reported
to them to the CO within two (2) business days of learning of the incident.

Investigation and Complaint Procedure

Any employee or other member of the School District community or visitor to the District who believes that s/he has been
subjected to unlawful harassment or has witnessed uniawful harassment of another may seek resolution of his/her complaint
through the procedures as described below. Further, a process for investigating claims of harassment and a process for
rendering a decision regarding whether the claim of unlawful harassment was substantiated are set forth below.

Once the complaint process begins, the investigation will be complete in a timely manner (ordinarily, within fifteen (15) business
days of the complaint being received).

Complaint Procedure

An individual who believes s/he has been subjected to harassment hereinafter referred to as the "complainant," may file a
complaint, either orally or in writing with a teacher, Principal, CO, District Administrator, or other supervisory employee. As
noted above, any complaint received regarding the District Administrator or a Board member shall be referred to the Board’s
legal counsel, for consult. Additionally, if the complaint is regarding a CO, the complaint shall be reported to the District
Administrator, who shall assume the role of the CO for such complaints.

Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the compliant process;

however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while
the facts are known and potential witnesses are available. If a Complainant informs a Principal, District Administrator, or other
supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation, that employee must report
such information to the CO within two (2) business days.

Throughout the course of the process as described herein, the CO should keep the parties informed of the status of the
investigation and the decision making process.

All written complaints must include the following information to the extent it is available: the identity of the individual believed
to have engaged in, or be actively engaging in, harassment; a detailed description of the facts upon which the complaint is
based; and a list of potential withesses.



If the complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
complainant from further harassment or retaliation including but not limited to a change of work assignment or schedule for the
complainant and/or the alleged harasser. In making such a determination, the CO should consult the Complainant to assess
his/her position to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO may still take
whatever actions s/he deem appropriate in consultation with the District Administrator. No temporary arrangements shall be
disciplinary to either the complainant or respondent.

Within two (2) business days of receiving a complaint, the CO will inform the individual alleged to have engaged in the harassing
or retaliatory conduct, hereinafter referred to as the "respondent”, that a complaint has been received.

The Respondent is not entitled to receive a copy of any written complaint unless the CO determines it is appropriate to do
so;_however WM%@MW%@H&W—M%ﬁMWH@%W
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within five (5) business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
complainant has been subject to offensive conduct/harassment.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the complainant;
B. interviews with the respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CO;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other witness
which is reasonably believed to be relevant to the allegations,_as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of unlawful harassment as provided in this policy and State and Federal law as to whether the complainant has been
subject to unlawful harassment. The COs recommendations must be based upon the totality of the circumstances, including the
ages and maturity levels of those invalved. The CO may consult with the School Board Attorney before finalizing the report to
the District Administrator.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the complainant and the
respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the investigation results in disciplinary action, the employee subject to
discipline is entitled to file a grievance pursuant to Board Policy 3340. Nothing in this policy shall be construed to prevent an
employee from bringing a complalnt before the Equal Employment Opportunity Commission or the Wisconsin Equal Rights
Division.

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment regardless of whether the
member of the School District community or third party alleging the unlawful harassment pursues the complaint. The Board also
reserves the right to have the formal complaint investigation conducted by an external person in accordance with this policy or
in such other manner as deemed appropriate by the Board.



The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

All timelines pertinent to the investigation process are intended to be guidelines to assure that the investigation proceeds with all
deliberate efficiency. Failure of the CO to meet any specific timeline does not invalidate the investigation or provide a defense to
the allegations.

Privacy/Confidentiality

The School District will employ a#t reasonable efforts to protect the rights of the Complaint, the Respondent(s), and all the
witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to
conform with any discovery or disclosure obligation in an investigation of unlawful harassment. The School District will respect
the privacy of the complainant, the respondent, and all witnesses in a manner consistent with the School District's legal
obligations under State and Federal law. Confidentiality, however, cannot be guaranteed. All complainants proceeding through
the formal investigation process should be advised that their identities may be disclosed to the respondent.

During the course of an investigation, the CO will determine whether confidentiality during the investigation process is necessary
to protect the interests and reputations of those involved and/or to protect the integrity of the investigation and if so shall
instruct all members of the School District community and third parties who are interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to disclose any
information that s/he learns or that s/he provides during the course of the investigation.

AH-publicrecerds-ereated-as-a-part-ef-an-investigation-ofa-complaint-of-harassment-will- be-maintained-by-the-EO-in-oecordance
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Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this
Policy on administrative leave pending_resolution of the matter. If the District Administrator is the Respondent, the CO
shall make such recommendation to the Board. Administrative leave may be appropriate in situations in which
protecting_the safety of any individual or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an investigation should be provided a Garrity warning
apprising_the person of his/her obligations to answer guestions truthfully and honestly while preserving the
right against self-incrimination in the context of any resulting criminal investigation or prosecution.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all guestions.
Failure to do so may result in disciplinary action.

éanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a
violation of this policy may result in disciplinary action up to and including the discharge of an employee. All disciplinary action
will be taken in accordance with applicable law. When imposing discipline, the District Administrator shall consider the totality of
the circumstances. In those cases where unlawful harassment is not substantiated, the Board may consider whether the alleged
conduct nevertheless warrants discipline in accordance with other Board policies.

All sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its
reoccurrence, and remedy its effects.

Retaliation

Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation is prohibited.

Allegations Constituting Criminal Conduct
If the CO has reason to believe that the complainant has been the victim of criminal conduct, such knowledge should be
reported to local law enforcement. After such report has been made, the District Administrator shall be advised that focal law

enforcement was notified.

If the complainant has been the victim of criminal conduct and the accused is the District Administrator, such knowledge should
be reported by the CO to local law enforcement. The Board President and/or School Board Attorney shall be advised of the



situation.

Any reports made to local law enforcement shall not terminate the COs obligation and responsibility to continue to investigate a
complaint of harassment. While the COs may work cooperatively with outside agencies to conduct concurrent investigations,
the harassment investigation shall not be stopped due to the involvement of outside agencies without good cause after
consultation with the District Administrator.

Reprisal

Submission of a good faith complaint or report of harassment will not affect the complainant's or reporter's work status or work
environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent information
about such claims may be filed. The Board reserves the right to discipline any person filing a false or fraudulent claim of
harassment or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates against
any person who reports an.incident of harassment prohibited by this policy or participates in a proceeding, investigation, or
hearing relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation, reprisal, or harassment.

Miscellaneous

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to the
School District community and members of the public. This notice shall also include the name, mailing address, and telephone
number of the COs, the name, mailing address, and telephone number of the State agency responsible for investigating
allegations of discrimination in educational employment, and the mailing address and telephone number of the United States
Equal Opportunity Employment Commission.

A summary of this policy and any related administrative guidelines shall appear in the employee handbook and a copy shall be
made available upon request of employees and other interested parties.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
harassment. The District Administrator shall provide appropriate information to all members of the School District community
related to the implementation of this policy and shall provide training for District staff at such times as the Board in consultation
with the District Administrator determines is necessary or appropriate.

The Board will respect the privacy of the complainant, the individuals against whom the complaint is filed, and the witnesses as

much as practicable, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with
any discovery, disclosure, or other legal obligations.

Retention of Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically.
stored information ("ESI"), and electronic media (as defined in Policy 8315)_created and received as part of an investigation,
including,_but not limited to:

1. all written reports/allegations/complaints/statements;

2. narratives of all verbal reports, allegations, complaints, and statements collected;

3. a narrative of all actions taken by District personnel;

4, any written documentation of actions taken by District personnel;

5. narratives of, notes from, or audio, video, or digital recordings of witness statements;

6. all documentary evidence;

7. e-mails, texts, or social media posts pertaining to the investigation;

8. contemporaneous notes in whatever form made (e.g.,_ handwritten, keyed into a computer or tablet, etc.) pertaining to
the investigation;




9. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting discrimination or harassment;.

10. dated written determinations to the parties;

11, dated written descriptions of verbal notifications to the parties;

12. written documentation of any interim measures offered and/or provided to complainants,_including no contact orders
issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

13. documentation of all actions taken, both individual and systemic,_to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.qg., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Policy 8310, Policy 8315, Policy. 8320, and Policy 8330 for not less than three (3) years, but
longer if required by the District's records retention schedule.
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Legal Wis. Stats. 111.31, 118.195, 118.20
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29 C.F.R. Part 1635
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2270 - RELIGION IN THE CURRICULUM

As a public entity, the District must comply with the U.S. Constitution’s First Amendment requirement that the District neither
establish religion in the schools nor prohibit students’ free exercise of religion according to pertinent interpretation and
application of those Constitutional provisions by the Courts. Accordingly, no Board employee will promote religion in the
classroom or in the District’s curriculum, or compel or pressure any student to participate in devotional exercises. Displays of a
religious character must conform with Policy 8800 and AG 8800A, AG 8800B, and AG 8800D. Teachers shall forward requests for
religious accommodation in instruction to the Principal.

An understanding of religions and their effects on civilization is essential to the thorough education of young people and to their
appreciation of a pluralistic society. To that end, curriculum may include, as appropriate to the various ages and attainments of
the students, instruction about the religions of the world.

The Board acknowledges the degree to which religiona—religietus—ecenseiousness often is incorporated into certain aspects ofkas
permeated the arts, literature, music, and issues of morality. The instructional and resource materials approved for use in the
District schools sometimesfrequently contain religious references or concern moral issues that have traditionally been the focus
of religious concern. That such materials may_contain such references, or may concern such issues fmay-be-relgiousinnature
shall not, by itself, bar their use by the District. The Board directs that professional staff members employing such materials be
neutral in their approach and avoid using them to advance or inhibit religion in any way.

The Board recognizes that religious traditions vary in their perceptions and doctrines regarding the natural world and its
processes. The curriculum is chosen for its place in the education of the District's students, not for its conformity to religious
principles. Students should receive unbiased instruction in the schools, so they may privately accept or reject the knowledge
thus gained, in accordance with their own religious tenets if any.

Accordingly, no student shall be exempted from completion of a required course of study on the grounds that components of the
instruction interfere with the free exercise of his/her religion. However, if after careful personal review of the program’s lessons
and/or materials, a parent indicates to the school that either the content or activities conflict with his/her religious beliefs or
value system, the school will honor a written request for his/her child to be excused from particular class periods for specified
reasons.

The student will be provided with alternate learning activities during the times of such parent requested absence.
For the privacy of students whose parents request that they not take part in the particular class periods for specified reasons
prior arrangements will be made for the student(s) to go to a supervised location where under the supervision of a staff member

the student(s) will be provided with the alternate learning activities during the requested absence.

The District’s instructional materials shall not be designed to influence students to accept or reject a particular religious belief or
point of view and the District Administrator shall prepare administrative guidelines to that affect.

Complaints by students or the public regarding any such course of study will be handled in accordance with Board Policy 9130.

See Reference: Policy 8800
See References: AG 8800 A AG 8800B, and AG 8800D

Revised 8/27/14
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2420 - EDUCATION FOR EMPLOYMENT

A. The education for employment program provides career awareness for elementary grade levels by developing an
understanding of the following:

1. Why people work;

2. The kinds of conditions under which people work;

3. The levels of training and education needed for work;
4, Common expectations for employees in the workplace;

5. How expectations at school are related to expectations in the world of work.

B. Career exploration at the middle school grade levels includes developing an understanding of the continuum of careers
across work environments, duties, and responsibilities and how a student's personal interests and skills relate to those
careers. Career exploration may also include work-based learning experiences and career research identifying personal
preferences in relation to occupations and careers students may pursue.

C. Career planning and preparation at the high school grade levels, which shall include the following:

1. Conducting career research to identify personal preferences in relation to specific occupations.
2. School-supervised, work-based learning experiences.
3. Instruction in career decision making.

4. Instruction that provides for the practical application of academic skills, applied technologies, economics, including
entrepreneurship education and personal financial literacy.

5. Student access to career and technical education programs, including programs at technical colleges.

6. Student access to accurate national, regional, and State labor market information, including labor market supply
and demand.

7. Instruction and experience in developing and refining the skills and behaviors needed by students to obtain and
retain employment.

D. An education for employment program shall include a long-range plan approved by the Board and developed by a team
of District staff and community stakeholders, which may include businesses, postsecondary education institutions, and
workforce development organizations. The Board will annually review the plan and, if necessary, update the long-range
plan and education for employment program under s. PI 26.03. This review shall evaluate student postsecondary
outcomes. At the conclusion of the review, the Board shall prepare a report on the District's education for employment
program. The report shall describe the education for employment program's current progress and future goals related to
improving student postsecondary outcomes. The Board will publish its long-range plan and the report on the District's
website. The District shall annually notify parents of its education for employment program. The notice shall inform



parents of the information and opportunities available to students under s. PI 26.03 (2) and (3), including the availability
of programs at technical colleges.

© Neola 2019
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2700.01 - SCHOOL PERFORMANCE AND ACCOUNTABILITY REPORTS

The Board believes that a vital component of the District’s educational programs is ensuring that parents and other individuals
are informed of the performance of the schools and the school district. To this end, the Board has adopted this policy.

State- School Performance Report

The Board will publish an annual school and school district performance report including all information prescribed by statute. By
January 1st of each year the Board shall notify the parents of each student enrolled in the District of the right to request a
school and school district performance report. Parents shall be notified that the performance report will be provided to the
parent electronically unless the parent requests a written copy of the report. By May 1st, the Board shall distribute copies of the
report to those who have requested, the report including, students enrolled in charter schools located in the District, that have
requested the report.

The annual school and School District report shall be made available on the District's internet website for public viewing. The
report shall generally include the following information, as required or modified by the State Superintendent:

A. indicators of academic achievement, including the performance of students on Statewide assessment examinations by
subject area

B. dropout, attendance, retention in grade and graduation rates

C. percentage of habitual truants, percentage of students participating in extracurricular and community activities and
advanced placement courses

D. percentage of graduates in postsecondary educational programs and percentage of graduates entering the workforce

E. number of suspensions and expulsions, the reasons for, and duration of, the suspensions and expulsions and the length
of time students are expelled .

F. staffing and financial data information

G. number and percentage of resident students attending a course in a nonresident district and the number and percentage
of nonresident students attending a course in the district, and

H. method of reading instruction used in the District
Title I Provisions of the School Performance Report
In any year that the District receives Title I funding, its school performance report must also include the following information:

A. the number and percentage of schools identified for school improvement and how long they have been in that category

B. a comparison of the achievement by the Districts' students on the Statewide academic assessment to the achievement of
students in the State as a whole



C. for each school, whether it has been identified for school improvement, and a comparison of the school’s student
achievement on the Statewide achievement assessments and other adequate yearly progress indicators to those students
in the District and the State as a whole

D. aggregated achievement information on State assessments in math, reading or language arts, and science

E. achievement information for math, reading or language arts, and science disaggregated by race, ethnicity, disability,
gender, migrant status, English proficiency, and status as economically disadvantaged, except in cases where numbers
are too small to be statistically robust or where the results would reveal personally identifiable information about an
individual student

F. the percentage of students not tested, disaggregated with the same conditions as in paragraph E above
G. information that can be used to compare actual achievement levels with State objectives for each group

H. the most recent two (2) year trend data in achievement by subject area and grade level in areas where assessments are
required

1. aggregate information on State indicators used to determine adequate yearly progress in achieving State academic
achievement indicators

J. graduation rates for high school students

K. information about performance of the District and whether it is making adequate yearly progress, including the number
and names of schools identified for school improvement under "Consequences for Low-Performing Schools", and

L. the professional qualifications of teachers and the percentage of such teachers teaching with permits or emergency
licensure, both in the aggregate and disaggregated by high-poverty compared to low-poverty schools

This information must be disseminated annually, not later than the beginning of the school year, to all buildings and all parents,
and made widely available through public means such as posting on the Internet and distribution to local media and public
agencies.

Distribution to parents should be in an understandable format and in a language the parents can understand. This report to
parents may be included with the student report cards at the end of the year, if all students receive report cards.

SCHOOL ACCOUNTABILITY REPORTS

A copy of the accountability reports and ranking levels for each school within the District shall be made available upon request to
all parents on an annual basis. Additienally—enanannual-basisa-listefalledueatienat-optiens-avallable-to-childrep-wheresiderin
the-Distriet—tneluding-publicschool—private-sehools-participating-in-a-parental-choice-program—chartersehools—virtual-sehoels;
fl-time-aper-erralimentyovti-eptians—course-aptiens—and-aptons-forstudentsenroled-ina-hemebased-private-education
BrOGaAT
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3120 - EMPLOYMENT OF PROFESSIONAL STAFF

The Board recognizes that it is vital to the successful operation of the District that positions created by the Board be filled with
highly-qualified and competent personnel.

All employees other than the District Administrator or Support Staff Members (Policy 0100 - Definitions) are considered
Professional Employees.

The Board shall approve the employment;and-alse—fh-the-compensation—and-establish-the-term-ef-empleyment for each
professional staff member employed by this District. Teachers, as defined by 118.22, and administrators, as defined by 118,24,
may only be employed by contract ard-enty-following majority vote of the full membership of the Board or as required or
permitted by law. Fhe-Beard-shal-approve-the-employment-ofany-employeerequired-by-law-te-be-empleyed-enty-follewing-the
Arajertty-vote-ef-thefullrmembership-of-the-Boards

Such approval shall be given only to those candidates for employment recommended by the District Administrator.

Relatives of Board members may be employed by the Board, provided however, if the Board member will benefit financially
either directly or indirectly, the Board member may not participate in any way in the discussion or vote on any matter relating to
said employment.

Relatives of staff members may be employed by the Board, however arrangements should be made so that the staff member
being employed is not placed in a position in which s/he would be supervised directly by or supervise directly the relative staff
member.

Any professional staff member's intentional misstatement of fact material to his/her qualifications for employment or the
determination of salary shall be considered by this Board to constitute grounds for dismissal.

The employment of professional staff members prior to approval by the Board is authorized when their employment is required
to maintain continuity in the educational program,_except as prohibited by law, including the employment of full-time teachers
and certain administrative employees on a substitute basis, pending Board approval.. Employment shall be recommended to the
Board at the next reqular meeting. Fhis-dees-netapply-te-any-staf-memberwho-rmay-only-beemployed-through-a-Beara-
approved-contrack-o-byo-majeribywete-of-the-fullb-membership-of-the Boards

No candidate for employment to the professional staff shall receive recommendation for such employment without having
provided visual evidence of proper certification or that application for such certification is in process.

For those staff members who will be instructing children in reading and/or language arts pre-school and/or grades kindergarten
through sixth grade, their certificate must verify successful completion of instruction that includes the teaching of phonics.

There must also be verification that a satisfactory background check has been conducted by the Department of Public Instruction
or appropriate State agency.

Any person who signs a contract to teach in the District must, within ten (10) days after signing the contract, file in the office of
the District Administrator a statement showing the date of expiration and the grade and character of the certificate or license
held, or evidence of a timely filed extension of such certification with the Department of Public Instruction. Only teachers that
hold the appropriate license, permit, or accepted application for extension of certificate for the subject matter and grade level
taught shall be considered qualified.



The District Administrator shall prepare procedures for the recruitment and selection of all professional staff which includes
reporting newly hired employees to the Wisconsin Department of Workforce Development.

DISTRICT SUPPORTED ALTERNATIVE LICENSING PROGRAMS

As part of the Board’s efforts to provide the highest quality education for all students in all subject areas, the Board authorizes
the District Administrator, where appropriate, to support teacher licensure opportunities.

Revised 8/27/14

Revised 5/18/15
Revised 4/25/16
Revised 10/24/16
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3139 - STAFF DISCIPLINE

The Board retains the right and the responsibility to manage the work force. When the discipline of a staff member becomes
necessary such action shall be consistent with the requirements of any applicable Board policy, and State and Federal law. The
District Administrator or designee may issue disciplineexcept-termination; when she/he deems appropriate, however, student
performance on examinations may not form the basis for staff discipline._This policy does not cover decisions to terminate or
nonrenew a staff member's employment (see Policy 3140).

Investigation of Possible Criminal Activity

The District may be required to investigate potential wrongdoings on the part of its employees. Such investigations may require
that the employee answer questions relating to the activity. Employees may be required to answer such questions. Failure to
cooperate in an investigation may result in discipline, up to and including termination of the employee. In cases where this
possible wrongdoing may involve criminal activity, the District shall inform the employee that answers to questions relating to
the employee's conduct may be used by the District for determining appropriate discipline, but will not be provided to law
enforcement officials in the course of their independent criminal investigation, unless otherwise required by law. Employees must
also be informed that refusal to answer questions may be considered in determining discipline.

Staff may be disciplined for violations of Board policy or for other failure to meet the expectations and obligations of their
position. No staff member may be subject to arbitrary or capricious disciplinary action,_or disciplinary action that is otherwise in
violation of law or public policy.

The District Administrator may issue discipline to staff members when she/he deems appropriate. The level of discipline may
range from oral reprimands to suspension or termination consistent with the process established for termination as set forth in
Policy 3140. The level of discipline shall be consistent with the seriousness of the offense as determined by the District
Administrator.

Management efforts engaged to improve an employee's job performance or address specific performance concerns,
including_letters of direction,_performance improvement plans, mandatory training, etc., are not disciplinary in_nature
and are not subject to this policy or to Policy 3340 - Grievance Procedure,

All instances of staff discipline are subject to the employee grievance procedure, set forth in Policy 3340.
T.C. 10/22/18
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REVISED POLICY - VOL. 28, NO. 1

3140 - FERMINATION-NON-RENEWAL, AND-RESIGNATION, AND TERMINATION

FERMINATION-AND-NON-RENEWAL

A critical function of the Board is maintaining_personnel necessary to carry out the District's educational program and mission. In
the course of carrying_out this function, the Board will at times find it necessary to end an employment relationship with a
member of the professional staff. This policy governs the process of nonrenewal and termination of employees, as well as the
conditions under which a resignation may be accepted.

Full-Time Teachers

All full-time teachers are required to be under contract with the District. A full-time teacher's employment contract is

automatically void and employment ended if the teacher does not have an appropriate teaching_license issued by the DPI.
Otherwise, a full-time teacher's employment shall be subject to non-renewal,_termination, or resignation as follows:

A. Non-Renewal

In the event that the District Administrator intends to recommend the non-renewal of a full-time teacher’s contract, all
applicable statutory non-renewal procedures and timelines will apply,_including both preliminary and final notice of
nonrenewal, No teacher may be non-renewed solely on the basis of the results of mandatory student examinations, The
District Administrator shall be responsible for notifying the affected teacher of his/her rights relative to the non-renewal
process.

Teacher and-administrater_contracts may be terminated-er-non-renewed upon a majority vote of the full membership of
the Board-efEducation.

B. Termination

A full-time teacher's contract may be terminated only by a majority vote of the full membership of the Board. The District
Administrator shall, if deemed appropriate, recommend a teacher's termination to the Board. The District Administrator is
responsible for providing the teacher with appropriate notice regarding the hearing_and for taking the necessary steps to
present any such recommendation to the Board.

C. Resignation

A full-time teacher may resign from his/her position only upon approval of a majority of the full membership of the
Board. The District Administrator may_negotiate terms of resignation with such a teacher as appropriate and present
those terms to the Board in an appropriately noticed, regular or special Board meeting,_as necessary. A resignation is
only in effect once approved by the Board. A resignation, once accepted by the Board, may not be rescinded without
approval by the Board.

Part-Time Teachers



Teachers employed less than full-time, but not including substitute teachers whose employment is covered by Policy 3120.04,
and whose employment contract does not specify procedures for termination of contract, may be terminated either by the
District for appropriate reasons or through resignation by a majority vote of a quorum of the Board members present at a
properly noticed meeting. A resignation, once accepted, may_not be rescinded by the teacher.

A part-time teacher whose contract does not specify otherwise is not entitled to notice of intent to renew or of intent not to
renew his/her contract for a subsequent school year.

The terms of the part-time teacher contract shall apply when the contract provides for procedures different than those noted in
this policy.

Administrators

The Board employs administrative employees under a variety of employment arrangements. Generally, those arrangements
include those administrators who, by law, are required to have an employment contract and are provided statutory rights with
respect to those contracts; those that are not required to have contracts by law, but are nonetheless employed pursuant to a
written contract approved by the Board; and those who perform administrative functions, but who do not have a contract which
specifies the terms of employment as they relate to termination, resignation, and nonrenewal of the employment arrangement.

A. Statutory Administrators

The Board shall employ by contract the following_persons: the District Administrator, business manager, school
principals, and assistants to such persons, as well as the following persons employed solely to perform administrative
functions: personnel administrators and supervisors, curriculum administrators, and assistants to such administrative
personnel.

Such administrators may only be terminated, either due to appropriate circumstances justifying termination of
employment or by tendered resignation, by a majority of the full membership of the Board.

Such administrators are entitled to contract renewal or notice of intent not to renew the administrator's contract pursuant
to applicable statutory procedures, and any additional procedures incorporated into the said contract.

The District Administrator shall be responsible for assuring compliance with the procedures necessary for Board action to
terminate or to non-renew an administrator's contract. In the case of the District Administrator's contract, the Board
President with the assistance of Board legal counsel, shall be responsible for assuring procedural compliance with
termination or non-renewal processes.

A resignation, once accepted by the Board, may not be rescinded except by approval of the majority of the full
membership of the Board.

B. Administrators with Contracts including Provisions Governing Termination

The Board may_employ administrators who are not statutorily entitled to an employment contract or to statutory
termination and non-renewal procedures, but who nenetheless are issued employment contracts with provisions
governing_this process applicable to the manner in which the employment relationship is concluded, either by resignation,
termination, or non-renewal. In such cases, the District Administrator shall be responsible for assuring adherence to

applicable contractual procedures.

C. Administrative Personnel with no Contractual or Statutory Coverage

Employees performing administrative functions, but who are not covered by applicable statutory termination or non-
renewal procedures, and who have not been issued an employment contract with provisions governing the termination or
non-renewal process, are not entitled to notice of intent to renew or not to renew an employment agreement. In such a
case, an employment agreement shall expire and the employee shall have no expectation of continued employment
beyond the term of the agreement.

Such an administrative employee's employment may be terminated by a majority_of a quorum of the Board present at a
regular or special Board meeting.

Such an_administrative employee's resignation may be accepted by a majority of a quorum of the Board present at a
regular or special Board meeting.

A resignation, once accepted, may not be rescinded without agreement.




© Neola 2019

Legal 118.30(2)(c), Wis. Stats.
118.22, Wis. Stats.
118.24, Wis. Stats.

Last Modified by Steve LaVallee on March 8, 2019



Book Policy Manual

Section For Board Review - Vol. 28, No. 1 + Safety Update

Title Copy of NON-RENEWAL OF ADMINISTRATIVE CONTRACTS
Code po3143 - DELETE - Added to 3140

Status

Adopted April 21, 2014

Legal 118.24(6), and (7), Wis. Stats.

Last Modified by Steve LaVallee on March 7, 2019



Book Policy Manual

Section For Board Review - Vol. 28, No. 1 + Safety Update

Title Copy of ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS
Code po5111

Status

Adopted April 21, 2014

Last Revised October 22, 2018

5111 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

The Board establishes the following policy for determining the eligibility of students to attend the schools of this District.

A. The Board will educate, tuition-free, students who are residents of the District. Proof of residency will be required for
registration in the District. If residency is with individuals other than a parent, the living arrangement may not be solely
for purposes of attending the District's schools.

B. The District shall not make residency determinations on the basis of an individual's alienage.

C. The District shall consider those students who are homeless or in foster placement to be residents unless residency is
determined to be in another district.

D. Upon request of a student's parent,_or the request of an adult student, students who have gained twelfth grade status
and who no longer reside within the District shall be permitted to complete their high school education tuition free.

E. Resident students in grades 9-12 who attend a tribal school, private school, or home-based private educational program
shall be accepted into the District's educational programs for up to two (2) classes if the student satisfies the high school
admission standards and sufficient space is available in the classes.

F. A high school student who now resides in a different school district as a result of a reorganization under Chapter 117 and
who has completed 9th and 10th grade at his/her former school district shall be allowed to complete his/her education at
the former school district, provided the other district agrees. The school board of residence shall pay the student’s tuition.
The school of attendance shall count the student in its membership.

G. If a parent (or adult student) presents information to the District certifying that the parent (or adult student), his/her
child, or a member of the parent's household is a participant in the Safe at Home/Address Confidentiality Program
administered by the Wisconsin Department of Justice, the Board shall use the address designated by the Department of
Justice to serve as the student's address for enrollment purposes. The District shall place a copy of any certification
provided by the parent in the enrollment files.

H. Children of joint custody orders may attend school without payment of tuition if the student otherwise meets residency.
requirements, unless a court order specifies a different District of attendance.ere-{i}-parentresidestn-thisBistrick-erthe
erder-designates-as-the-residential-parentthe-parent-with-legal-residence-in-the-Distriet:

1. Foreign students, participating in a bona fide, foreign-exchange program and-tiving-with-a—resident-hest-farmily; may be
admitted consistent with Federal law.

J. Students whose parents do not reside within the District, but who present evidence that they will move into the District
within a short period of time, may enroll in the schools of this District as tuition students for the time not in residence.

Tuition will be refunded in accordance with State law.

K. Minor students residing in the District, but not living with a parent, may be required to provide information sufficient to
allow the administration to properly determine resident status under law.

L. Tuition students may be accepted in accordance with State law and the approval of the District Administrator.



. Nonresidents may be accepted into the District's Adult Education classes upon payment of the appropriate fees.
. Nonresident students may be accepted into the District's Summer School Program upon payment of appropriate fees.

. Nonresident students may be accepted into the District's program under the Part-Time or Full-Time Open Enrollment
Program.

. The following provisions apply to any student who has been expelled from another school or district and seeks to enroll in
the District during the term of the expulsion order:

1. If the student has been expelled from another Wisconsin public school district, the student is not entitled to
enroll. The District Administrator may choose whether to recommend the student be enrolled. The enrollment
must be approved by the Board.

2. If the student has been expelled by a public school in another state or by a Wisconsin charter school, the District
Administrator may choose to enroll the student with Board approval. But if the decision is not to enroll the
student, the Board must determine that the conduct giving rise to expulsion would have been grounds for
expulsion from the District under Policy 5610. The student, or if the student is a minor, the student's parent, shall
request that the governing body of the charter school or the public school in another state provide the Board with
a copy of the expulsion findings and order, a written explanation of the reasons why the student was expelled,
and the term of the expulsion.

3. Conditional Enroliment

If a student has been expelled by another Wisconsin ar out of State public school district, and will not be
otherwise enrolled under this policy, the student may be enrolled during the period of expulsion if the
Board, following_input from the District Administrator, sets forth one (1) or more conditions of
enrollment that are related to the reasons for the student's expulsion, and which are agreed to by the
student, or if the student is a minor,_the student's parents. Acceptance of the enrollment conditions is
evidenced by continued enrollment during the period of expulsion. During_any_period of conditional
enrollment,_if an alleged violation of any enrollment condition occurs:

4, within five (5) school days after the revocation of a student’s conditional enroliment, the student or, if the student
is a minor, the student’s parent may request a conference with the District Administrator who shall be someone
other than a principal, administrator, or teacher in the student’s school. If a conference is requested, it shall be
held within five (5) school days following the request. If, after the conference, the District Administrator finds that
the student did not violate an enrollment condition or that the revocation was inappropriate, the student shall be
enrolled in school under the same enroliment conditions under the order previously issued and the conditional
enrollment revocation shall be expunged from the student’s record. If the District Administrator finds that the
student violated an enrollment condition and that the revocation was appropriate, s/he shall mail separate copies
of the decision to the student and, if the student is a minor, to the student’s parent. The decision of the District
Administrator is final.

5. If a student’s conditional enroliment is revoked, the student’s expulsion shall continue to the expiration of the
term of the expulsion specified in the expulsion order unless the student or, if the student is a minor, the
student’s parent and the school board that expelled the student, or the independent hearing panel or independent
hearing officer, or the out-of-state public school, agree, in writing, to modify the expulsion order.

6. If a student granted conditional enrollment violates an enrollment condition that the student was required to meet
after his/her conditional enroliment but before the expiration of the term of expulsion, the District
Administrator may revoke the student’s conditional enrollment. Before revoking the student's conditional
enrollment, the District Administrator shall advise the student of the reason for the proposed revocation, including
the enroliment condition alleged to have been violated, provide the student an opportunity to present his/her
explanation of the alleged violation, and make a determination that the student violated the enrollment condition
and that revocation of the student’s conditjonal enrollment is appropriate. If the District Administrator revokes the
student’s conditional enrollment, the District Administrator shall give prompt written notice of the revocation and
the reason for the revocation, including the enrollment condition violated, to the student and, if the student is a
minor, to the student’s parent.

7. If the District Administrator determines that the student has met the enroliment conditions established in a
written order, the District Administrator may grant the student conditional enrolliment in a school in the District.
The determination of the District Administrator is final.



8. The Board may specify in a written order one (1) or more enroliment conditions instead of or in addition to any
early reinstatement conditions, if any, imposed by the school board that expelled the student or instead of or in
addition to any conditions imposed, if any, by the out-of-state public school that expelled the student. Any
enrollment conditions must relate to the reasons for the student’s expulsion and may not extend the term of
expulsion specified in the expulsion order. The School District Clerk shall mail two (2) copies of the order to the
student or, if the student is a minor, to the student’s parent. The expelled student or, if the student is a minor,
the student’s parent shall sign and return one (1) copy of the order to the Board. Within fifteen (15) days after the
date on which the order is issued, the expelled student or, if the student is a minor, the student’s parent may
appeal the determination regarding whether an enrollment condition specified in the order is related to the
reasons for the student's expulsion to the Board. The decision of the Board regarding that determination is final
and not subject to appeal.

Q. Students who have begun the school year as residents and who no longer reside in the District may be permitted to
complete the school year tuition- free.

R. Nonresident students may be accepted into the District’s program under the Part-Time Open Enroliment Program.
Nonresident students accepted into the District’s Part-Time Open Enrollment Program may attend no more than two
courses at any time.

Revised 12/14/15
Revised 4/25/16
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5112 - ENTRANCE AGE

The Board shall establish student entrance age requirements which are consistent with Wisconsin Law and sound educational
practice and which ensure equitable treatment.

A. Kindergarten

1. A child is eligible for entrance into four year old kindergarten if s/he attains the age of four (4) on or before
September 1st of the year In which s/he applies for entrance and meets the residency reguirements

2. A child is eligible for five year old kindergarten when s/he attains the age of five (5) on or before September 1st of
the year in which s/he applies for entrance and meets residence requirements. The child may not be placed in an
alternative program without permission of the parent.

B. First Grade

A child must be six (6) years of age on or before September 1st in the year in which s/he enrolls. A student must have
completed a kindergarten program or must receive a waiver of this requirement.

Any student who has not completed a five (5) year old kindergarten program, but seeks to enroll into first grade must
receive a waiver of the requirement. The following students are eligible to receive a waiver:

1. Any student who has moved to the District from another state or country where completion of a five (5) year old
kindergarten program is a prerequisite to enrollment in first grade and that student has received a waiver of the
requirement in his or her prior state or country.

2. Any student who has moved to the District from another state or country that does not require the completion of
five (5) year old kindergarten prior to enroliment in first grade.

3. Any student who, at the discretion of the building principal, in consultation with the first grade teacher(s) of the
District, determines that, notwithstanding that the student has not completed a five (5) year old kindergarten
program, the student has demonstrated sufficient aptitude in all core competencies normally required of
kindergarten students in the District upon completion of the kindergarten program.

The Principal shall perform any required testing to establish the student’s academic capabilities and shall prepare
a written evaluation that either grants or denies the waiver and provides an explanation as to the decision,

Appeal of Denial of Waiver

The parents of any student denied a waiver under this section by the building principal may appeal that decision to the
District Administrator by submitting a written request to the Administrator within ten (10) days of the decision of the
principal.

The parents of any student denied a waiver by the District Administrator may appeal the decision to the Board by
submitting a written request to the District Administrator within ten (10) days of the decision by the Administrator. The
District Administrator shall notify the Board President and a meeting shall be scheduled with the parents. The decision of
the Board is final.



C.

Initial Entry

Children entering the District for the first time must comply with State law. Students must have an
immunization record on file at the school. Any student who does not have the proper
immunization shall may be excluded or permitted to remain in school pursuant to Policy 5320 -
Immunization.

A child may be exempt from the required immunizations upon written request of the parent of such
child stating the objection to the immunizations on religious grounds, personal conviction, or for
medical reasons certified by a competent medical authority.

. Verification of Residence

Verification of a parent's residence shall be required at the time the child registers in a District school.
Verification of residence may also be required at any other time at the discretion of the District Administrator.

. Early Admission

The District shall prescribe procedures, conditions, and standards for early admission to kindergarten and first
grade.

The district does not allow early entrance to four-year old kindergarten.

. Older Students

A person who is a resident of the District and over twenty (20) years of age may enroll providing the District
Administrator does not think his/her enrollment will interfere with the education of the other students.

© NEOLA 20192
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5113 - OPEN ENROLLMENT PROGRAM (Inter-District)

The District will participate in the Wisconsin Public School Open Enrollment Program in accordance with applicable law and the
relevant policies and rules of the District, all as amended from time-to-time.

DEFINITIONS

The following definitions will apply to the District's Open Enrollment Program.

A. Non-Resident District
A school district located in Wisconsin which is not a student's district of residence.
B. Non-Resident Student

A student who does not reside within the geographic boundaries of the District and who seeks admission to this District
under the Open Enrollment Program.

C. Tuition Student
A non-resident student who attends school in the District and pays tuition in accordance with State law.

D. Full-Time Enrollment
A student is enrolled for the entire school day and receives all of his/her required education in this District.

E. Class Size
The District's determination of the maximum number of students who can be accommodated propetly in a particular
classroom without jeopardizing the quality of the instructional program and mitigating circumstances for a particular
school, class, or program, including enrollment projections established by the District Administrator.

F. Program Size
The enrollment or size restrictions in a specific program within a class or building. The District reserves the exclusive right
to establish program size and to limit enrollment based upon the capability to properly allocate available resources,
create and maintain a proper learning environment, and comply with contracts, grants, and applicable laws and

regulations.

G. Resident Student

A student who is a resident of this District and is consequently entitled to attend school in this District in accordance with
Policy 5111 - Eligibility of Resident/Non-resident Students.

FULL TIME OPEN ENROLLMENT

A. Procedures for Processing of Open Enrollment Applications



The District will establish a numbered waiting list of all applicants. When all available slots have been filled by randomly
selecting names from all applicants, the remaining names will be drawn randomly and placed on the waiting list in order
of selection.

After the date specified in s. 118.51(3)(a)3., Wis. Stats., the nonresident school board may approve
applications it had initially denied if any of the following cause spaces to become available:

1. A parent notifies the nonresident school board that the student will not attend the nonresident school
district.

3. :rhe Board determines that additional spaces have become available since its determination at the
January Board meeting.

In accordance with 118.51(3)(a)3, Wis. Stats., except as provided under sub. (5)(d)1., on or before the first
Friday following the first Monday in June following receipt of the application, the nonresident school board shall
notify the applicant, in writing, whether it has accepted the application.

. Decisional Criteria for Non-resident Applications

Decisions on non-resident open enrallment applications will be based only on the following criteria:

1. The availability of space in the schools, programs, classes, or grades within the District. The Board shall determine
during a regular meeting each January the number of regular education and special education spaces available. In
determining the amount of space available, the District will count resident students, students attending the
District for whom tuition is paid under 121.78(1)(a), Wis. Stats., and may include in its counted occupied spaces
students and siblings of students who have applied under Section 118.51(3)(a) or (3m)(a) and are already
attending public school in the District.

Other factors the District Administrator may consider in determining the availability of space include;

a. District practices, policies, procedures or other factors regarding class size ranges for particular programs
or classes.

b. District practices, policies, procedures or other factors regarding faculty-student ratio ranges for particular
programs, classes or buildings.

c. Enrollment projections for the schools of the District which include, but are not limited to, the following
factors: the likely short and long-term economic development in the community, projected student
transfers in and out of the District, program capacity, preference requirements for siblings of non-resident
open enroliment students, the required length of K-12 attendance opportunities for and open enroliment
students and current and future space needs for special programs, laboratories (e.g. in technology or
foreign languages) or similar District educational initiatives.

2. Whether an applicant for a pre-kindergarten, four (4) year old kindergarten, early childhood or school operated
day care program resides in a district which offers the program for which application is made.

3. Whether the non-resident student has been expelled from any school district within the current school year or the
two (2) preceding school years, or is pending any disciplinary proceeding, based on any of the following activities:

a. Conveying or causing to be conveyed any threat or false information concerning an attempt or alleged
attempt being made or to be made to destroy school property by means of explosives.

b. Engaging in conduct while at school or under school supervision that endangered the health, safety or
property of others.

c. Engaging in conduct while not at school or while not under the supervision of a school authority that
endangered the health, safety, or property of others at school or under the supervision of a school
authority or of any school employee or Board member.



d. Possessing a dangerous weapon (as defined in Section 939.22(10), Wis. Stats.) while on school property or
under school supervision.

Notwithstanding the Board’s acceptance of a non-resident student’s application, the Board may withdraw
acceptance if, prior to the beginning of the first school year in which the non-resident student will attend a
school in the District, s/he is determined to fall under paragraph B. 3.

The Board may request a copy of a non-resident student’s disciplinary records from the resident School
Board.

The resident Board shall provide to the nonresident Board a copy of any expulsion order or findings, a copy
of any pending disciplinary proceedings, a written explanation of said proceeding, the length of the
expulsion or possible outcomes of a pending proceeding, and/or such records as permitted by law.

4. Whether the special education program or related services described in the non-resident student’s individualized
education program ("IEP") are available in the District. Funding for the education of students with disabilities will
be made to the non- resident school district by the Department of Public Instruction in accordance with State [aw.

5. Whether there is space available in the District to provide the special education or related services identified in the
non-resident student’s IEP, after consideration of class size limits, student- teacher ratios, and enrollment
projections.

6. Whether the non-resident student has been referred to his/her resident Board under Wis. Stat. 115.777(1) or
identified by his/her resident school board under Wis. Stat. 115.77(1m)(a), but not yet evaluated by an
individualized education program team.

(Note: If a non-resident student’s IEP is developed or changed after starting in the District, and it is then
discovered that the District does not have necessary programs available or does not have space in the special
education program, the District may notify the student’s parent and the student’s resident Board. If such notice is
provided, the non-resident may be transferred to his/her resident school district.)

7. If the Board has made a determination that a non-resident student attending the District under the Open
Enrollment Program is habitually truant from the District during either semester of the current school year, the
Board may prohibit the student from attending in the succeeding semester or school year.

C. Reapplication Procedures

The Board will not require accepted non-resident students to reapply under the open enrollment policy when the non-
resident student enters middle school, or high school. A non-resident student may be required to reapply only once.

D. Transportation

The parents of a student attending a non-resident school district will be solely responsible for providing transportation to
and from the school site. The District will permit a non-resident student to ride District transportation if space is available
on a regularly-scheduled bus route. The District will provide transportation for a the non-resident student with an
identified disability for whom transportation is required by his/her IEP.;-erte-ascheduled-in-Bistrictbus-step-ifspace-is
avaitable; miless-the-nan—resideni—stideni-sa-specat-cdusation-studep-ard-fanspormioaisreguired-by-histhest e

E. The Board will not permit a neighboring District to bus resident students from within its boundaries for attendance at the
non-resident neighboring District. The District Administrator shall develop procedures for implementing this provision.

ALTERNATIVE APPLICATION PROCEDURES

The parent of a non-resident student who wishes to attend a school in the District may apply at any time throughout the year
by submitting an application under the alternative application procedure if the pupil satisfies at least one (1) of the statutory
criteria and has not applied to more than three non-resident school districts.which may be accessed here. (See AG 5113 and AG
5113B - Open Enrollment for Students with Disabilities.)

Applications from a non-resident student under the alternative application procedures received after the Board's January
meeting,_at which it sets open enrollment space availability numbers for the subsequent year, may be approved if space is
available in the current year and in the subsequent year in the student's subsequent grade level.

ANNUAL REVIEW



The Board shall review its Open Enrollment Program annually.
General Provisions

A student, who has been accepted under this program, who has not met the academic prerequisites for participation in a
particular program in which the student wishes to.enroll shall not be placed in that program.

The District's Policy 2260 — Nondiscrimination and Access to Equal Educational Opportunity shall apply to all applicants under
this program. In addition, the District will not discriminate on the basis of an applicant's intellectual, academic, artistic, athletic,
or other ability, talent, or accomplishment, or based on a mental or physical disability, except as provided for in the statute
authorizing this program.

Revised 8/27/14
Revised 10/28/15

© Neola 2015
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5114 - NONIMMIGRANT STUDENTS AND VISITOR PROGRAMS

The Board recognizes the positive cultural benefits to the students, staff, and the community in meeting students from other
countries and in having exchange students as members of the student body of this District’s high school(s).

An exchange visitor student is a foreign national who has been selected by a sponsor that has been approved by the United
States Department of State (USDOS) to participate in an exchange visitor program and who is seeking to enter or has entered
the United States temporarily on a J-1 visa.

Exchange Visitor Program for Nonimmigrant Students with J-1 Visas

The Board authorizes the District Administrator to consider a request to admit an exchange visitor student who meets the
USDOS requirements and applies for admission through a sponsoring organization, and to determine whether or not that student
should be accepted.

In accordance with Federal law, an exchange visitor student will be selected and sponsored by an organization that has been
approved by the USDOQOS. The Board, pursuant to Federal law, requires the sponsoring agency to secure prior written acceptance

of the District Administrator for the placement of an exchange visitor student in any District high school.

After written acceptance of school placement is secured, the sponsoring agency should issue the certificate of eligibility for J-1
Visas to the exchange visitor student who meets the criteria established in Federal law for participation in an EVP.

Pursuant to Federal law the sponsoring agency is also responsible for selecting a host family whe-resides-a-the-bDistriet for each
exchange visitor student.

Student and Exchange Visitor Program for Nonimmigrant Students with F-1 Visas
The Board authorizes the District to petition for approval to provide a Student and Exchange Visitor Program (SEVP). As an
authorized SEVP provider, the District will issue the certificate of eligibility to nonimmigrant students who complete the

application process successfully, which will enable them to apply for an F-1 Visa.

Participation by nonimmigrant students in this program will be consistent with Federal law that requires the following:

A. the student possess sufficient English language proficiency to participate in the high school curriculum;
B. the student's participation does not exceed an academic year;
C. the student pays to the Board the full amount of tuition prior to the commencement of the academic term of attendance;

D. the student otherwise maintains his/her lawful temporary immigration status.

Other Nonimmigrant Students

This policy does not apply to nonimmigrant students with citizenship in countries other than the United States who are not
participating in an approved exchange visitor program at a District school.



All other nonimmigrant students with citizenship in countries other than the United States who seek to enroll in the District’s
schools are subject to State law and the District’s policies regarding enrollment and, if applicable, tuition.

© Neola 20195
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5310 - HEALTH SERVICES

i

The Board may require students to submit to periodic health examinations to:

A. protect the school community from the spread of communicable disease;

B. determine that each student's participation in health, safety, and physical education courses meets his/her individual
needs;

C. determine that the learning potential of each child is not lessened by a remediable, physical disability.

The District shall specify the need for health services which may include, but not be limited to:

A. student physical examinations;
B. athlete physical examinations;
C. vision screening;

D. audiometric screening.

Any health services program should also include instruction to staff members on the observance of students for conditions that
indicate signs of physical health conditions which may be pertinent to the student's ability to fully access the District's

programming.physicat-defector-disabhiby-

The Board shall directly notify the parents of students, at least annually at the beginning_of the school year, of the specific or
approximate dates during_the school year when any non-emergency,_invasive physical examination or screening_is scheduled or
expected to be scheduled for students If the examination or screening_is: (1) required as a condition of attendance; (2).
administered by the school and scheduled by the school in advance;_and (3)_not necessary to protect the immediate health and
safety of a specific student, or ather students.

The term "invasive physical examination" means any medical examination that involves the exposure of private body parts, or
any act during_such examination that includes incision,_insertion,_or injection into the body, but does not include a hearing,,
vision, or scoliosis screening.

© Neola 2019066
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5341 - EMERGENCY MEDICAL AUTHORIZATION

The District will distribute annually to parents or guardians of all students the Emergency Medical Authorization Form. In the
event emergency medical treatment for a student is necessary, the District will adhere to the instructions on the authorization
form.

The Emergency Medical Authorization Form will be kept in a separate, easily accessible physical or electronic file in each school
building or electronic management system during the school year.

Any time a student or a group of students is taken out of the District to participate in a school event, the staff in charge of the
event must have access to the Emergency Medical Forms for those students. This includes, and is not limited to, students
involved in music trips, athletic trips, field trips, and academic contests. This does not include student spectators at events.

Whenever it is necessary for staff members to use emergency procedures in order to care properly for a student, they are to
follow Policy 5340 and the procedures described in the District Administrator's administrative guidelines

(AGeg5340A, AGeg5340B and AGag5340d) and are not to abide by any "Do Not Resuscitate” (DNR) agreement that may exist
for a student, unless ordered to do so by a court of law.

© Neola 20196
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5500 - STUDENT CODE OF CLASSROOM CONDUCT

Respect for law and for those persons in authority shall be expected of all students. This includes conformity to school rules as
well as general provisions of law regarding minors. Respect for the rights of others, consideration of their privileges, and
cooperative citizenship shall also be expected of all members of the school community.

Respect for real and personal property; pride in one's work; achievement within the range of one's ability; and exemplary
personal standards of courtesy, decency, and honesty should be maintained in the schools of this District.

The District Administrator shall establish procedures to carry out Board policy and philosophy, and shall hold all school
personnel, students, and parents responsible for the conduct of students in schools, on school vehicles, and at school-related
events.

Student conduct on or adjacent to school premises, on school vehicles, and at school-related events and activities shall be
governed by the rules and provisions of the Student Code of Classroom Conduct. In addition, student conduct on internet-based
social media outlets, sueh-as-FaceBeole—Fwitter—MySpace—YeuTube—ete: when such conduct forms a sufficient connection to
school or staff, is govermed by the Code of Conduct. This Code of Classroom Conduct shall be reviewed and approved
periodically.

Student conduct in the classroom shall be governed by the rules and provisions of the Coade of Classroom Conduct developed for
each school in consultation with a committee of School District residents that consists of parents, students, members of the
School Board, school administrators, teachers, pupil services professionals, and other residents of the School District who are
appointed to the committee by the School Board. Each school's Code of Classroom Conduct shall include the following_items:

A. specification of what constitutes dangerous, disruptive, or unruly behavior that interferes with the ability of the
teacher to teach effectively, which therefore permits the teacher to remove the student from class;,

B. other student conduct that may _be used by a teacher as a basis to remove a student from class; and

C. procedures for notifying the parent of a student's removal and procedures for placement of a student that has
been removed from class.

The Code of Conduct, developed by a committee created by the Board for that reason consisting_of parents, students,
Board members, school administrators, teachers, student services professionals, and other appointed residents, and,.
once created, shall be reviewed by the Board periodically.

(_)_Removal of a student from a class thal is consistent with the Code of Conduct does not constitute a report under
Policy B462.01. If the staff member believes in good faith that the threat represents a serious and imminent threat to
the health or safety of students, staff, or others, and the threat is a threat of violence made in or targeted at a
school. Staff must still report such threats as described in Policy 8462.01 - Mandatory Reporting of Threats of
Violence.

© Neola 201906
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5512 - USE OF TOBACCO AND NICOTINE BY STUDENTS

The Board is committed to providing students, staff, and visitors with a tobacco and smoke-free environment. The negative
health effects of tobacco and nicotine use for both users and non-users, particularly in connection with second hand smoke, are
well-established. In addition, students less than eighteen (18) years of age are generally prohibited by law from purchasing or
possessing cigarettes and other tobacco products.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance containing tobacco, including smokeless
tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco, including cigars, cigarettes, pipe tobacco,
chewing tobacco, snuff, any other matter or substances that contain tobacco, in addition to papers used to roll cigarettes and/or
the smoking of electronic, "vapor," or other substitute or simulated forms of cigarettes, clove cigarettes and any other lighted
smoking devices for burning tobacco or any other substance. This policy also prohibits the use of other products containing
nicotine, including but not limited to nicotine patches and nicotine gum,_except when a student provides documentation from a
licensed medical practitioner that the student's use of non-tobacco nicotine products is being medically supervised for the
cessation of a nicotine addiction and the student complies with Policy 5330 - Administration of Medication. Accordingly, the
Board prohibits students from using or possessing tobacco or nicotine in any form on District premises, in District vehicles,
within any indoor facility owned or while leased or contracted for by the District and used to provide education or library services
to children, and at all District-sponsored events.

© Neola 20198
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5610 - SUSPENSION AND EXPULSION

The Board recognizes that exclusion from educational programs of the School District, by suspension or expulsion, is a
substantial sanction and that such action must comply with the student's due process rights.

SUSPENSION
For purposes of this policy, "suspension" shall be the short-term exclusion of a student from a regular District program.

The District Administrator, the principal, or a teacher designated by the District Administrator may suspend a student for up to
five (5) school days or, if a notice of expulsion hearing has been sent, for up to fifteen (15) consecutive school days, or ten (10)
consecutive school days for each incident if the student is eligible for special education services under Chapter 115, Wis. Stats.

The suspension must be reasonably justified based upon the grounds authorized under Sec. 120.13, Wis. Stats., which include,
but are not limited to: noncompliance with school rules or Board rules; knowingly conveying any threat or false information
concerning an attempt or alleged attempt being made or to be made to destroy any school property by means of explosives;
conduct by the student while at school or while under the supervision of a school authority that endangers the property, health,
or safety of others; conduct while not at school or while not under the supervision of a school authority that endangers the
property, health, or safety of others at school or under the supervision of a school authority; or conduct while not at school or
while not under the supervision of a school authority that endangers the property, health, or safety of any employee or School
Board member of the District in which the student is enrolled.

The District Administrator, the principal, or a teacher designated by the School District Administrator shall suspend a student if
the student possessed a firearm, as defined in 18 U.S.C. 921(a)(3), while at school or while under the supervision of a school
authority.

The parent of a suspended minor must be given prompt notice of the suspension and the reason for the suspension. The
student's suspension from school shall be entered in the student's record as required by the rules adopted by the Board
concerning the content of the student records. The suspended student or the student's parent or guardian may, within five (5)
school days following the commencement of the suspension, have a conference with the District Administrator, who shall be
someone other than a principal, administrator or teacher in the suspended student's school, to discuss removing from the
student's records reference to the suspension. Reference to the suspension on the student's school record shall be removed if
the District Administrator finds that: the student was suspended unfairly or unjustly; the suspension was inappropriate, given
the nature of the alleged offense; or the student suffered undue consequences or penalties as a result of the suspension.

A suspended student shall not be denied the opportunity to take any quarterly, semester, or grading period examinations or to
complete course work missed during the suspension period. Such work shall be completed pursuant to the procedures
established by the Board.

In the event a student is classified as Homeless, the building principal shall consult with the Homeless Coordinator to determine
whether the conduct is a result of homelessness. The Homeless Coordinator will assist administration and the student's parents
or guardian in correcting conduct subject to disciplinary action that is caused by homelessness.

EXPULSION

Under this policy, expulsion shall mean the Board will not permit a student to attend school at all, including any school-
sponsored events or activities, for a specified period of time. If the student is expelled, the Board will determine the length of



the expulsion period, which may extend at a maximum to the student's 21st birthday. The Board's expulsion order may include
the opportunity for the student to return to school prior to the expiration of the term of expulsion under a specified set of early
reinstatment condition(s) which are related to the conduct for which the student was expelled. The condition(s), once set forth in
an expulsion order, shall be administered at the discretion of the District Administrator who shall have the authority to deny
early reinstatement if any early reinstatement condition is not met prior to reinstatement or to revoke it for the remainder of the
expulsion period if any enrollment conditions applicable to the student's attendance during a period of expulsion under early
reinstatement, or conditional enroliment, are deemed by the District Administrator to have been violated. The decision to
revoke a student's conditional enroliment shall be explained in writing. The student or student's parent may request a
conference with the District Administrator within five (5) school days of a decision to revoke early reinstatement. The District
Administrator shall meet with the student and/or parents within five (5) school days of a request. The District Administrator's
decision is final.

The District Administrator may designate another School District employee to perform the functions pertaining to a student's
early reinstatement, but may not designate someone that is an administrator or teacher in the student's school.

The Board may expel a student only when it is satisfied that the interest of the school demands the student's expulsion and only
when the student: repeatedly refused or neglected to obey the rules established by the School District; knowingly conveyed or
caused to be conveyed any threat or false information concerning an attempt or alleged attempt being made or to be made to
destroy any school property by means of explosives; engaged in conduct while at school while under the supervision of a school
authority that endangered the property, health, or safety of others; engaged in conduct while not at school or while not under
the supervision of a school authority that endangered the property, health, or safety of others at school or under the supervision
of a school authority or endangered the property, health, or safety of any employee or Board member of the School District in
which the student is enrolled; or was at least sixteen (16) years old and had repeatedly engaged in conduct while at school or
while under the supervision of a school authority that disrupted the ability of school authorities to maintain order or an
educational atmosphere at school or at an activity supervised by a school authority and that such conduct did not otherwise
constitute grounds for expulsion. For purposes of this policy, conduct that endangers a person or property includes making a
threat to the health or safety of a person or making a threat to damage property.

The Board shall hold an expulsion hearing in the event a student is in possession of a firearm while at school or under the
supervision of school authorities and shall expel a student from school for not less than one (1) year whenever it finds that the
student brought a firearm to school or, while at school or while under the supervision of a school authority, possessed a firearm,
as defined in 18 U.S.C. 921(a) (3), unless the Board finds that the punishment should be reduced based upon the circumstances
of the incident. Any such finding by the Board shall be in writing. This does not include any circumstance in which a student
possessed a firearm while lawfully hunting on school forest land.

The District shall refer any student who brings a firearm (as defined in 18 U.S.C. 921(a)(3)) or a weapon to school to law
enforcement,

As required by 20 U.S.C. 7151, the District Administrator will ensure that the following information is sent to the Wisconsin
Department of Public Instruction: a copy of this policy; a description of the circumstances surrounding any expulsion(s) for
violating the above- stated firearms policy; the name of the school; the number of students expelled; and the types of firearms
involved.

Prior to expelling a student, the Board shall provide the student with a hearing. Prior written notice of the hearing must be sent
separately to both the student and if the student is a minor, to his/her parent(s) or guardian(s). The notice must be sent at least
five (5) days prior to the date of hearing, not counting the date notice is sent. The notice must also satisfy the requirements of
Sec. 120.13(1) (c)4, Wis. Stats.

An expelled student or, if the student is a minor, the student's parent(s) or guardian(s) may appeal the Board's expulsion
decision to the Wisconsin Department of Public Instruction. An appeal from the decision of the Department may be taken within
thirty (30) days to the circuit court for the county in which the school is located.

In the event a student is classified as Homeless, the building principal shall consult with the Homeless Coordinator to determine
whether the conduct is a result of homelessness. The District will not expel a homeless student for conduct that is caused by the
student's homelessness. The Homeless Coordinator will assist the administration and the student's parents or guardians in
correcting conduct subject to disciplinary action that is caused by homelessness. If the conduct in question is determined not to
be caused by the student's homelessness, the District shall proceed with expulsion proceedings as outlined in this policy.

© Neola 20197
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6150 - TUITION INCOME

The Board shall assess tuition for attendance in District schools by students who are not entitled to receive a free, public
education in this District and whose enrollment has been approved by the Board.

Tuition charges must be based on a statutory formula or other methods approved by DPIL. Fuitien—+rates—shal-be-determined-in
accordance-with121-83-and-reviewed-annualiy-by-the-Beard- Rates shall represent the cost per student membership within the
limits established by law. Ehargesshall-be-the-madmum-permitted-by-law:

The Business Manager shall be responsible for the assessment and collection of tuition. Tuition billing may be assessed daily in
advance of the period for which the billing is made.

© Neola 2016

Legal 121.83, Wis. Stats.
121.76(2)(a), Wis. Stats.
121.75 et seq., Wis. Stats.

Last Modified by Steve LaVallee on March 7, 2019



Book Policy Manual

Section For Board Review - Vol. 28, No. 1 + Safety Update
Title Copy of BUDGET PREPARATION

Code p06220

Status

Adopted April 21, 2014

6220 - BUDGET PREPARATION

The District's operation and educational plan is reflected in its budgets. Each year, the Board will cause to have prepared and
then review and approve the following Fund budgets:

A. General Fund

B. Special Education Fund (27)

C. Referendum and Non-Referendum
D. Fund 21, 50, 72, & 73

E. Fund 80 (Community Service)

Each budget shall be designed to carry out District operations in a thorough and efficient manner, maintain District facilities
properly, and honor continuing obligations of the Board.

A proposed budget requires the critical analysis of every member of the Board prior to approval; once adopted, the budget
deserves the support of all members of the Board regardless of their position before its adoption.

The Board directs the Business Manager to present the budgets to the Board along with all available information associated with
each budget in sufficient time to allow for proper analysis and discussion prior to the hearing.

When presented to the Board for review and/or adoption, the information shall be presented as prescribed by State
law, and in the format provided by the Wisconsin Department of Public Instruction.

© Neola 2019
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6235 - FUND BALANCE

The Board places the responsibility of administering the budget, once adopted, with the District Administrator. The District
Administrator shall monitor the Fund 10 fund balance and shail report the balance to the Board at the end of each budget year.
The Fund 10 fund balance shall be maintained at a level sufficient to avoid short term borrowing for cash flow purposes.

Fund balances will be reported in the categories established by the Government Accounting Standards Board Statement 54
(GASB 54) and in consultation with District auditors. The Board will impose constraints on any funds placed in the committed
and assigned classifications through consultation with the District’s auditor. The applicable categories for fund balance
designations are:

A.

Nonspendable Fund Balance_- amounts that cannot be spent because they are either (a)_not in a spendable form (which
includes items that are not expected to be converted to cash - e.g.,_inventories or prepaid amounts)_or (b) legally or
contractually required to be maintained intact {e.qg., the corpus of an endowment fund),

Restricted Fund Balance_- amounts constrained to specific purposes by their providers (such as grantors, bondholders,
and higher levels of government), through censtitutional provisions, or by enabling legislation.

. Committed Fund Balance_- amounts constrained to specific purposes by the Board; to be reported as committed,

amounts cannot be used for any other purpose unless the Board takes action to remove or change the constraint.

. Assigned Fund Balance_-_amounts the Board intends to use for a specific purpose but are neither restricted nor

committed; intent can be expressed by the Board or by an official or committee to which the Board delegates the
authority.

. Unassigned Fund Balance- amounts that are available for any purpose;_these amounts are reported only in the general

fund.

© Neola 2019%
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6440 - COOPERATIVE PURCHASING

The Board récognizes the advantages of centralized purchasing in that volume buying tends to maximize value for each dollar
spent. The Board, therefore, encourages the administration to seek advantages in savings that may accrue to this District
through joint agreements for the purchase of supplies, equipment, or services with the governing body(ies) of other
governmental units,_including_purchasing off the State Contract administered by the Wisconsin Department of Administration
and/or a CESA joint purchasing_contract..

The Board authorizes the Business Manager to enter intoregetiate—sueh joint purchase agreements for services, supplies, and
equipment which may be determined to be required from time to time by the Board and which the Board may otherwise lawfully
purchase for itself, with governmental contracting units as may be appropriate in accordance with State law, the policies of this
Board, and the dictates of sound purchasing procedures.

Cooperative or joint purchases require an agreement approved by the Board and the participating contracting body(ies)

Such purchasing_agrementswhich shall specify the categories of equipment and supplies to be purchased; the manner of
advertising for bids and of awarding contracts; the method of payment by each participating party and such other matters as
may be deemed necessary to carry out the purposes of the agreement. Such agreements are subject to all legal bidding
requirements.

© Neola 201965
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6520 - PAYROLL DEDUCTIONS

The Board directs the District Administrator to ensure that deductions are made from an employee’s paycheck as required by law
(e.g., State and Federal withholding and employment taxes, garnishments, and child support). The Board also authorizes payroll
deductions for the following purposes:

A. Wisconsin Retirement System (Standard Contribution)
B. Wisconsin Retirement System (Voluntary Additional Contribution)

C. Section 125 deductions (cafeteria plans)

The Board declares its willingness to enter into an agreement with any of its employees whereby the employee agrees to take a
reduction in salary with respect to amounts earned after the effective date of such agreement in return for the Board's
agreement to use a corresponding amount to purchase an annuity for such employee (or group of employees desiring the same
annuity company) from any company authorized to transact the business as specified in law in accordance with Section 403(b)
or 457 of the Internal Revenue Code, and in accordance with the District's administrative guidelines. However, it shall be clearly
understood that the Board's only function shall be the deduction and remittance of employee funds.

Said agreement shall comply with all of the provisions of law and may be terminated as said law provides upon notice in writing
by either party. Employees shall notify the District Administrator's Office in writing if they wish to participate in such a program.

T.C. 10/22/18

© Neola 20198

Last Modified by Steve LaVallee on March 8, 2019



Book Policy Manual

Section For Board Review - Vol. 28, No. 1 + Safety Update
Title Copy of FACILITY SECURITY

Code po7440

Status

Adopted April 21, 2014

Last Revised October 22, 2018

7440 - FACILITY SECURITY

Promoting the safety of students, staff and others in the school buildings, as well as providing for the protection of the significant
financial investment in the District's buildings is a critical function of the Board. Proper safety measures are to be implemented
to protect those who use the buildings and to protect the buildings and equipment owned by the Board from theft and vandalism
in order to maintain the optimum conditions for carrying out the educational program.

The District Administrator shall develop and supervise the District's bchowl Safet\; Plan,_in coleldm‘p with State and Federal
laws, as described in Policy 8420a-pregram—for-theseedrity-of-theb > Faffvisie r-s—-sehr)el—bﬂﬂ&rﬂ-gs—-qﬁm&i-
WH%%%W%WWHHW%%MWM%%%{W 6=
Wlimm—e%w%&emwemrmg—%}-tﬂﬁmﬁ-m—amar-ef-}Hat-eﬁeaa—lfa—rméﬁeuﬂd—wnuﬂmels—amﬁﬁhef—BtﬁkHF-F-(-ﬂwlrﬂres—aﬂe
en-schoeol-buses:

Every effort shall be made to apprehend those who knowingly cause serious physical harm to students, staff, visitors, and Board
property and to require prosecution of those who bring harm to persons and/or property. The Board will seek to repair the
damage or seek the payment of a fee to cover such repairs.

Appropriate authorities may be contacted in the case of serious offenses.

The District Administrator is authorized to instail metal detectors and video surveillance/electronic monitoring equipment on
school property in order to protect the health, welfare and safety of students, staff, visitors and Board property, and other
security devices that would assist in the detection of guns and dangerous weapons in school buildings and/or on District
property.

Public Access to School Facilities

The Board expects that during regular school hours only students and school staff need to be present in the school building. The
Board also acknowledges that there will be times during the instructional day that members of the public, including parents,
invited guests, or other individuals will for appropriate and legitimate reasons require entry into a school facility. In such cases,
the following guidelines shall be followed:

A. All exterior doors, except at those times designated by the building administrator, to every school building shall be focked
during the instructional day, preventing entry into the building and all visitors to the school building during those times
will be directed to a single entrance into the building. This entrance shall be the entrance closest to the schoolrair office.
Visitors must identify themselves and the purpose of their visit to the school through the intercom system.

B. All persons other than students and building staff shall check in with the main office of the building and shall complete a
visitor log. Each visitor shall be given a visitor tag that shall be worn at ail times while in the building.

C. Visitors that intend to visit a classroom during the instructional day must be escorted to the classroom by either a staff
member or, if age appropriate, a student from the class. Main office staff must contact the classroom teacher to verify

that the visitor is expected.

D. All visitors are expected to check out prior to departing the building.

Any visitor to the school may be refused entry or asked to leave the building at any time if the building administrator determines
that the visitor's presence is disruptive or is likely to become disruptive to the educational environment, or for other safety or



security reasons. If a visitor refuses to leave upon request by the building administrator, the administrator shall contact the
school resource officer if applicable or local law enforcement as appropriate. No staff member should attempt to physically
remove a visitor, unless the visitor poses an imminent safety threat.

Failure to follow the requirements above when entering or remaining in school facilities may be subjected to a fine not
exceeding $1,000. Inin circumstances tending to provoke a disturbance of the peace, persons may be fined not more than
$10,000 or imprisoned not more than ninety (90) days.

Any school staff member that witnesses a visitor in the school building who is not wearing a visitor tag as required shall report
the visitor’s presence to the schoolrain office. In the event the schoolsain office does not have record of such visitor properly
checking in, the office staff shall immediately contact any administrator or, if any administrator is not avaitable, the school
resource officer, if applicable, or appropriate law enforcement.

Parents as Visitors

The Board encourages parental involvement in the education of students in the District. For this reason, it is important to
facilitate the involvement of parents in school activities and the educational process while at the same time preserving the
integrity of the educational environment for all students. As a balance, the Board adopts the following requirements for parents
visiting the school during the instructional day.

A. Parents should make arrangements with their child’s teacher or with the building administrator in advance of visiting their
child at school unless that is not possible.

B. Parents, like any other visitor, must enter the building through only the approved visitor entrance and shall check in at
the main office in the same fashion as any visitor.

Parents visiting District schools shall comply with Policy 9150 - School Visitors, and other relevant policies and administrative
guidelines.

Parents that do not follow these guidelines or whose presence is disruptive to the educational environment may be asked to
leave the building by the Building Administrator. Any decision to permanently restrict accessexpel a parent may only be made by
the District Administrator due to repeated failure to follow rules causing a disruption to the educational environment or for overt
threats of harm or actual physical contact with any staff or student.

Court Imposed Restrictions

In any case in which an individual is the subject of a court order restricting the individuals presence at a school building,
including any restrictions on the individuals physical proximity to an individual that is a student or staff member at the school
facility, the Building Administrator shall inform staff of the situation and if any staff member sees the individual on school
premises that staff member shall immediately contact law enforcement and the schoolmair office.

Sex Offenders on School Property

Any person that is a registered sex offender under Wisconsin Law is required to notify the District Administrator of the specific
date, time and place of the person’s visit to any school facility and must notify the District Administrator of his/her status as a
registered sex offender.

Parents of students enrolled in the Agency must notify the District Administrator of his/her status as a registered sex offender
and that s/he has a child enrolled in the District. Notification must occur at the beginning of each school year or at the time the
individual is required to register or whenever the child is first enrolled, whichever occurs first.

Notification requirements do not apply if the person will be on school grounds to vote in an election or to attend a non-school
sponsored event occurring on the school grounds.

Revised 6/23/14
Revised 5/18/15
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7440.01 - VIDEO SURVEILLANCE AND ELECTRONIC MONITORING

The Board authorizes the use of video surveillance and electronic monitoring equipment at various facilities and school sites
throughout the District and on school buses.

The District Administrator is responsible for determining where to install and operate fixed-location video surveillance/electronic
monitoring equipment in the District. The determination of where and when to use video surveillance/electronic monitoring
equipment will be made in a nondiscriminatory manner. Video surveillance/electronic monitoring equipment may be placed in
common areas in school buildings (e.g. school hallways, entryways, the front office where students, employees and visitors are
permitted to freely come and go, gymnasiums, cafeterias, libraries), the school parking lots and other outside areas, and in
school buses. Except in extraordinary circumstances and with the written authorization of the District Administrator, video
surveillance/electronic monitoring equipment shall not be used in areas where persons have a reasonable expectation of privacy
(e.g. restrooms, locker rooms, changing areas, private offices (unless there is express consent given by the office occupant), or
conference/meeting rooms), or in individual classrooms during instructional times. Security staff and administrators are
authorized to carry and use portable video cameras when responding to incidents. The Board authorizes security personnel to
use body-worn video cameras while on duty, but prohibits them from being operated while the individual is routinely patroiling
restrooms and locker rooms, unless the staff member is responding to a specific incident.

Any person who takes action to block, move, or alter the location and/or viewing angle of a video camera shall be subject to
disciplinary action.

Legible and visible signs shall be placed at the main entrance to buildings and in the areas where video surveillance/electronic
monitoring equipment is in use to notify people that their actions/behavior are being monitored/recorded. Additionally, the
Superintendent is directed to annually notify parents and students via school newsletters and the Student Handbook, and staff
via the Staff Handbook, of the use of video surveillance/electronic monitoring systems in their schools. In cases approved by the
District Administrator, camera surveillance may be used for investigatory purposes without staff, student, or public notice if the
usage is calculated to further investigation into misconduct believed to have occurred or believed to be ongoing,

Any information obtained from video surveillance/electronic monitoring systems may only be used to support the orderty
operation of the School District's schools and facilities, and for law enforcement purposes, and not for any other purposes. As
such, recordings obtained through the use of video surveillance/electronic monitoring equipment may be used as evidence in
any disciplinary proceedings, administrative proceeding or criminal proceedings, subject to Board policy and regulations. Further,
such recordings may become a part of a student's education record or staff member's personnel file.

Ordinarily video surveillance/electronic monitoring equipment will not be used to make an audio recording of conversation
occurring on school grounds or property.

The Board will not place video surveillance/electronic monitoring_equipment for the purpose of obtaining information for routine
staff appraisal/evaluation or monitoring;_however, video footage captured in the normal course of surveillance which shows
information pertinent to staff performance or conduct may be used for that purpose.

Recordings ef that capture students may be students records and as such will be treated as confidential,_subject to the Board's
public records and student records policies—ECensequently—becausethe-Beoara-is-bound-by-WisconsinPuph-RecordsStatuteand
the-Family-EBducational-Rightsand-Privacy-Act{FERPA)—copies-of videsrecordings—containing-persenal-identifiable-information
aboti-students—shatbretbe-released-exeept-to-sehaolofficiis-with-legithrote-edueatonarteresi-Confidental-recordings—shalt
enby-bereleased-through-subpoena-or-courtorder

Retention, Secure Storage, Access to and Disposal of Video Recordings




The Board shall maintain video surveillance/electronic monitoring recordings for a limited period. Any request to view a
recording_under this policy must be made within five (5)_business days of the event/incident. Unless a formal complaint is being
investigated, recordings may_be destroyed after to thirty (30)_calendar days. If, however, action is taken by the
Board/administration, as a result of a formal complaint or incident, recordings shall be kept consistent with the Board's record
retention policy depending on the nature of the video record retained, but for a minimum of one (1) year from the date of the
action taken.

Video recordings,_if stored on a removable/portable device or on a locally_hosted server, when not in use, shall be stored in a
secured room in an area to which students and the public do not normally have access. Any video data stored on a cloud-based
server system must be stored pursuant to a vendor agreement that assures the confidentiality of data accessible only to school
officials.

Access to and viewing of video recordings is limited to authorized personnel. The building_principal may_authorize the viewing of
recorded images in the event of an ongoing law enforcement investigation, an incident involving property damage or loss, or for
other reasons deemed appropriate.

Video files should not be transmitted electronically to sources outside the District except as required or permitted by law and
only_with the approval of the District Administrator.

All video surveillance/electronic monitoring recording media shall be considered legal evidence and treated as confidential or as
directed by Board counsel. The release of original video recordings to individuals or outside agencies may only occur pursuant to
subpoena or court order after the same has been reviewed by Board counsel.

Original video recordings shall never be edited or manipulated in any manner. When video recordings are requested by _any law
enforcement agency_as part of an ongoing_investigation, a duplicate may be provided for that purpose. The original media shall

be protected from accidental overwrite or erasure during_ the duplicating_process. Nothing_in this paragraph prohibits the

redaction of personally identifiable information from duplicated media when mandated by FERPA.

Video recordings may never be sold publicly, viewed or distributed in any other fashion except as provided for by Board policy.
and this guideline, and consistent with State and Federal law.

Video surveillance/electronic monitoring_recordings shall be retained, stored and destroyed, including storage logbooks, pursuant
to the District's Records Retention Schedule.

Devices containing_video recordings, scheduled to be destroyed must be securely disposed of in such a way that the personal
information cannot be reconstructed or retrieved (e.g. shredding, burning, magnetically erasing the personal information).

at-videe-suiveilla o aritering-recerdings-for-a-timited-peried—Ynless-aformal-complaintts

This policy does not address or cover instances where school officials record a specific event (e.g. a play, music performance,
athletic contest, graduation, or Board meeting), or an isolated instance where a classroom is video_recordedtaped for
educational or research purposes. Authorized video_recordingtapirg for educational, instructional and/or research purposes is
permitted and is not addressed by this policy.

Video surveillance is to be implemented in accordance with this policy and the related guidelines_and consistent with the school
safety plan. The Board will not accept or tolerate the improper use of video surveillance/electronic monitoring equipment and will
take appropriate action in any cases of wrongful use of this policy.

© Neola 20192
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8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board must collect, retain, and use information about
individual students. Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict access to
students’ personally identifiable information.

Except for data identified by policy as "directory data," student "personalily identifiable information” includes, but is not limited
to: the student's name; the name of the student's parent or other family members; the address of the student or student's
family; a personal identifier, such as the student’s social security number, student number, or biometric record; other indirect
identifiers, such as the student's date of birth, place of birth, and mother's maiden name; other information that, alone or in
combination, is linked or linkable to a specific student that would allow a reasonable person in the school community, who does
not have personal knowledge of the relevant circumstances, to identify the student with reasonable certainty; or information
requested by a person who the District reasonably believes knows the identity of the student to whom the education record
relates.

The Board is responsible for the records of all students who attend or have attended schools in this District. Only records
mandated by the State or Federal government and/or necessary and relevant to the function of the School District or specifically
permitted by this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or
knowledge of the originator.

Student records shall be available only to students and their parents, eligible students, designated school officials who have a
legitimate educational interest in the information, or to other individuals or organizations as permitted by law.

Address Confidentiality Program

Students who are verified participants in the Safe at Home/Address Confidentiality Program administered by the Wisconsin
Department of Justice shall be permitted to use their substitute assigned address for all District purposes. The Board shall refrain
from including the student's actual/confidential residential address in any student records or files (including electronic records
and files) or disclosing the student's actual/confidential residential address when releasing student records. The Board shall only
list the address designated by the Wisconsin Department of Justice to serve as the student's address in any student records or
files, including electronic records and files. Further, the Board shall use the student's substitute assigned address for any and all
communications and correspondence between the Board and the parent(s) of the student (or adult student). The student's
actual/confidential residential address shall be maintained in a separate confidential file that is not accessible to the public or any
employees without a legitimate purpose. The intentional disclosure of a student's actual/confidential residential address is
prohibited.

The Board may enter into a memorandum of understanding with a county department under State statutes (s. 46.215, 46.22 or
46.23) or a tribal organization, as defined under Federal law, that permits disclosure of information contained in student records
as provided under State law in cases in which the student's parent, if the student is a minor, or the student, if the student is an
adult, does not grant permission for such disclosure.

The term "parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with
whom the child lives, or a person who is legally responsible for the welfare of the child). The term "eligible student” refers to a
student who is eighteen (18) years of age or older, or a student of any age who is enrolled in a postsecondary institution.



Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of eligible
students, parents may be allowed access to the records without the student's consent, provided the student is considered a
dependent under section 152 of the Internal Revenue Code.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes), or
support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the Board; a
person or company with whom the Board has contracted to perform a special task (such as an attorney, auditor, or medical
consultant); a contractor, consultant, volunteer or other party to whom the Board has outsourced a service otherwise performed
by Board employees (e.g. a therapist); or a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his/her tasks (including volunteers).

"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the student achieve one (1) or
more of the educational goals of the District" or if the record is necessary in order for the school official to perform an
administrative, supervisory, or instructional task or to perform a service or benefit for the student or the student's family. The
Board directs that reasonable and appropriate methods (including but not limited to physical and/or technological access
controls) are utilized to control access to student records and to make certain that school officials obtain access to only those
education records in which they have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
private or public school or school district in which a student of this District is enrolled, seeks or intends to enroll, or is
instructed to enroll, on a full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the
disclosure is initiated by the parent or eligible student; or the Board's annual notification Form 8330 F9 - includes
a notice that the Board will forward education records to other agencies or institutions that have requested the
records and in which the student seeks or intends to enroll or is already enrolled so long as the disclosure is for
purposes related to the student's enrollment or transfer);

2. the parent or eligible student, upon request, receives a copy of the record; ane

3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the
record; and

4, no later than the next working_day, the District shall transfer to another school, including a private or tribal
school, or schoal district, all student records relating to a specific student if the transferring school district or
private school has received written notice from the student if s/he is an adult or his/her parent or guardian if the
student is a minor that the student intends to enroll in the other school or school district or written notice from the
other school or school district that the student has enrolled or from a court that the student has been placed in a
juvenile correctional facility, as defined in s. 938.02(10p), or a secured residential care center for children and
youth, as defined in s. 938.02(15qg);

In this subsection, “school" and “school district" include any juvenile correctional facility, secured
residential care center for children and youth, adult correctional institution, mental health institute, or
center for the developmentally disabled that provides an educational program for its residents instead
of, or in addition_to, that which is provided by public, private, and tribal schools.

B. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
juvenile detention facility in which the student has been placed, or a juvenile court that has taken jurisdiction of the
student;

C. disclose student records that are pertinent to addressing a student's educational needs to a caseworker or other
representative of the department of children and families, a county department under s. 46.215, 46.22, or 46.23, or a
tribal organization, as defined in 25 USC 450b(L), that is legally responsible for the care and protection of the student, if
the caseworker or other representative is authorized by that department, county department, or tribal organization to
access the student's case plan;

D. provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose
knowledge of the information is necessary to protect the health or safety of the student or other individuals, if there is an
articulable and significant threat to the health or safety of a student or other individuals, considering the totality of the
circumstances;



E. report a crime committed by a child to appropriate authorities, and, with respect to reporting a crime committed by a
student with a disability, to transmit copies of the student's special education and disciplinary records to the authorities
for their consideration;

F. release de-identified records and information in accordance with Federal regulations;

G. disclose personally identifiable information from education records, without consent, to organizations conducting studies
“for, or on behalf of" the District for purposes of developing, validating or administering predictive tests, administering
student aid programs, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally
identified by anyone other than a representative of the organization conducting the study, and must be destroyed when
no longer needed for the study. In order to release information under this provision, the District will enter into a written
agreement with the recipient organization that specifies the purpose of the study. (See Form 8330 F14.)

While the disclosure of personally identifiable information without consent is allowed under this exception, it is
recommended that whenever possible the administration either release de-identified information or remove the students'
names and social security identification numbers to reduce the risk of unauthorized disclosure of personally identifiable
information.

H. disclose personally identifiable information from education records without consent, to authorized representatives of the
Federal government, as well as State and local educational authorities. The disclosed records must be used to audit or
evaluate a Federal or State supported education program, or to enforce or comply with Federal requirements related to
those education programs. A written agreement between the parties is required under this exception. (See Form 8330
F16)

The District will verify that the authorized representative complies with FERPA regulations.

I. request each person or party requesting access to a student's record to abide by Federal regulations and State laws
concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more
than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with
disabilities. Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or otherwise
restricted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable
requests, viewers of education records will receive explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such
disclosure records will indicate the student, person viewing the record, their legitimate interest in the information, information
disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).

Only "directory information” regarding a student shall be released to any person or party, other than the student or his/her
parent, without the written consent of the parent, or, if the student is an eligible student, without the written consent of the
student, except to those persons or parties stipulated by the Board's policy and administrative guidelines and/or those specified
in the law.

DIRECTORY INFORMATION

Each year the District Administrator shall provide public notice to students and their parents of the District's intent to make

available, upon request, certain information known as "directory information." The Board designates as student "directory
information":

A. a student's name;

B. photograph;

C. participation in officially-recognized activities and sports;
D. height and/or weight, if a member of an athletic team;
E. date of graduation;

F. degrees and awards received;

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory information" upon written
notification to the Board within fourteen (14) days after receipt of the District Administrator's annual public notice or enrollment



of the student into the District if such enroliment occurs after the annual public notice. Any parent or eligible student whothat
refuses to allow disclosure of directory data and whotkat participates in the extra-curricular activity must complete a Parent
Acknowledgement of Risk and Release, which includes a limitation on the refusal to disclose directory information obtained
during the course of the student’s participation in extra-curricular activities.

In accordance with Federal and State law, the Board shall release the names, addresses, and telephone listings of secondary
students to a recruiting officer for any branch of the United States Armed Forces or an institution of higher education who
requests such information. A secondary school student or parent of the student may request in writing that the student’s name,
address, and telephone listing not be released without prior consent of the parent(s)/eligible student. The recruiting officer is to
sign a form indicating that "any information received by the recruiting officer shall be used solely for the purpose of informing
students about military service and shall not be released to any person other than individuals within the recruiting services of
the Armed Forces." The District Administrator is authorized to charge mailing fees for providing this information to a recruiting
officer.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or
education records or for the release of "directory information," either parent may provide such consent unless agreed to
otherwise in writing by both parents or specifically stated by court order. If the student is under the guardianship of an
institution, the District Administrator shall appoint a person who has no conflicting interest to provide such written consent.

The Board may disclose "directory information," on former students without student or parental consent, unless the parent or
eligible student previously submitted a request that such information not be disclosed without their prior written consent.

The Board shall not collect or use personal information obtained from students or their parents for the purpose of marketing or
for selling that information.

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of
personal information before the instrument is administered or distributed to a student. Personal information for this section is
defined as individually identifiable information including a student or parent's first and last name, a home or other physical
address (including street name and the name of the city or town), a telephone number, or a Social Security identification
number. In order to review the instrument, the parent or eligible student must submit a written request to the building principal
at least fourteen (14) business days before the scheduled date of the activity. The instrument will be provided to the parent or
eligible student within fourteen (14) business days of the principal receiving the request.

The District Administrator shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning
of the school year, of the specific or approximate dates during the school year when such activities are scheduled or expected to
be scheduled.

[ 3
This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive

purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions,
such as the following:

A. college or other postsecondary education recruitment, or military recruitment

B. book clubs, magazine, and programs providing access to low-cost literary products

C. curriculum and instructional materials used by elementary and secondary schools

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of

securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such
tests and assessments

E. the sale by students of products or services to raise funds for school- related or education-related activities

F. student recognition programs

The District Administrator is directed to prepare administrative guidelines so that students and parents are adequately informed
each year regarding their rights to:

A. inspect and review the student's education records;

B. request amendments if the parent believes the record is inaccurate, misleading, or violates the student's privacy rights;



C. consent to disclosures of personally-identifiable information contained in the student's education records, except to those
disclosures allowed by the law;

D. challenge Board noncompliance with a parent's request to amend the records through a hearing;
E. file a compiaint with the United States Department of Education;

F. obtain a copy of the Board's policy and administrative guidelines on student records.

The District Administrator shall also develop procedural guidelines for:

A. the proper storage and retention of records including a list of the type and location of records;

B. informing Board employees of the Federal and State laws concerning student records.

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or furnishing
student records in accordance with this policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance activity
must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board delineating its
responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the existence of a sound data
security plan or data stewardship program, and must also provide assurances that the personally identifiable information will not
be redisclosed without prior authorization from the Board. Further, the entity conducting the study, audit, evaluation or
enforcement/compliance activity is required to destroy the disclosed information once it is no longer needed or when the
timeframe for the activity has ended, as specified in its written agreement with the Board. See Form 8330 F14 and Form 8330
F16 for additional contract requirements.

Revised 10/28/15
Revised 3/21/17
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8410 - CRISIS INTERVENTION

The Board is committed to maintaining a safe school environment. The Board believes that school crime and violence are
multifaceted problems that need to be addressed in a manner that utilizes the best resources and coordinated efforts of District
personnel, law enforcement agencies, and families. The Board further believes that administrators and local law enforcement
officials must work together to provide for the safety and welfare of students while they are at school or a school-sponsored
activity or while enroute to or from school, or a school-sponsored activity. The Board also believes that the first step in
addressing school crime and violence is to assess the extent and nature of the problem(s) or threat, and then plan and
implement strategies that promote school safety and minimize the likelihood of school crime and violence.

The District Administrator shall developprermaate administrative guidelines as appropriate ot assist in ferraspending-te-a-ersis
sitnation—develeping-seheolsafelyplans—and providing effective intervention for students who may show warning signs that

relate to violence or other threatening behaviors.

The District shall develop and the Board shall approve a school safety plan consistent with Policy 8420 - School Safety and
Emergency_Preparedness. A-sehoot-safebyplan-will-be-developed-foreach-seheolkin-the-Bistrictand-approved-by-the-Board—Each
sehool's-plan-wilk-be-reviewed-no-ess-thanevery-three-{3)-yearsand-resubmitied-te-the-Beard-foropprovat

Persistently Dangerous Schools

The Board recognizes that State and Federal law requires that the District report annually incidents that meet the

statutory definition of violent criminal offenses that occur in a school, on school grounds, on a school conveyance, or
at a school-sponsored activity. It is further understood that the Wisconsin Department of Public Instruction will then
use this data to determine whether or not a school is considered "persistently dangerous" as defined by State policy.

Pursuant to the Board’s stated intent to provide a safe school environment, the school administrators are expected to
respond appropriately to any and all violations of the Student Code of Conduct, especially those of a serious, violent
nature. In any year where the number of reportable incidents of violent criminal offenses in any school exceeds the
threshold number established in State policy, the District Administrator shall convene a meeting of the building
administrator, representative(s) of the local law enforcement agencies, and any other individuals deemed
appropriate for the purpose of developing a plan of corrective action that can be implemented in an effort
to reduce the number of these incidents in the subsequent year.

i’he District Administrator shall make a report to the Board about this plan of corrective action and shall recommend
approval and adoption of it.

In the unexpected event that the number of reportable incidents in three (3)_consecutive school years exceeds the
statutory threshold and the school is identified as persistently dangerous, students attending the school shall have the
choice option as provided in Policy 5113.02 and AG 5113.02.

In addition, the District Administrator shall convene a meeting of the building administrator, representative(s)_of the
local law enforcement agencies, and any other individuals deemed appropriate for the purpose of developing_a plan
of corrective action that can be implemented in an effort to reduce the number of these incidents in the subseguent
year.




Victims of Violent Crime

The Board further recognizes that, despite the diligent efforts of school administrators and staff to provide a safe
school environment, an individual student may be a victim of a violent crime in a school,_on school grounds, on a
school conveyance, or at a school-sponsored activity. In accordance with Federal and State law, the parents of the
eligible student shall have the choice options provided by Policy 5113.02 and AG 5113.02,

© Neola 20195
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8420 - SCHOOL SAFETYEMERGENCY-PREPAREDNESS

The Board recognizes that its responsibility for the safety of students extends to possible natural and man-made disasters and
that such emergencies are best met by preparedness and planning. \

Each school shall develop a school safety plan in accordance with State requirements, and each school’s safety plan shall be
reviewed and approved every three (3)_years by the Board. The plan contains guidelines and procedures to address school
violence and attacks, threats of school violence and attacks, bomb threats, fire, weather-related emergencies, intruders, parent-
student reunification, and threats to non-classroom events, including_recess, concerts and other performances, athletic events,
and any other extracurricular activity or event. The plan shall contemplate the use of tools to mitigate threats of school violence,
including_video surveillance, school resource officers, metal detectors, and other such preventative safety measures in addition
to responsive measures.

The school safety plan shall include the manner of scheduling, conducting, and reviewing required drills, including fire drills,
tornado or other hazard drills, school safety incident drills, and school violence drills. Each school safety plan shall specify_for
each _type of required drill how many and how frequently they will be conducted for each building_in compliance with State law
requirements for the performance of such drills. The plan shall designate the responsible administrator for each building for
assuring_that required drills are completed, reviewed, and reported as required by law.

The Board must submit the following to the Wisconsin Office for School Safety prior to January 1st of
each yearannaty:

A. A copy of its school safety plan.

B. The date(s)_of the required annual safety school violence event drill or drills ketd conducted in accordance with
each building's school safety plan during the previous year.

C. Certification that the Board reviewed a required written evaluation of the drill or drills.

D. The date of the most recent school training on schoaol safety and the number of attendees.

E. The most recent date the Board reviewed and approved the school safety plan,

F. The most recent date the Board consulted with a local law enforcement agency to conduct on-site safety
assessments.

School administrators and staff are mandatory reporters of suspected child abuse and neglect pursuant to Wis. Stats.
§ 48.981 (2)(a). The Board also requires all employees to receive training regarding mandatory reporting of school

violence threats pursuant to Wis. Stats. § 175.32(2)_and (3). If the threat constitutes a serious and imminent threat

to the health or safety of a student or school employees or the public, it shall be reported to law enforcement. A good
faith standard exists for reporting threats made by an individual seen in the course of professional duties. These
obligations and procedures are covered by Board Policy 8462 - Child Abuse and Neglect, as well as Policy 8462.01 -




Threats of Violence. All threats to the safety of District facilities shall be identified by appropriate personnel and
responded to promptly in accordance with the school safety plan

adeptiens

The District Administrator shall develop guidelines for the handling of all emergency evacuations.

In response to public records requests for school safety documents, after consultation with the District
legal counsel and local law enforcement authorities, the District Administrator shall redact such
information that may be sensitive safety or security information that is in the public’s interest to remain
confidential.

© Neola 20193
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8462 - CHILD ABUSE AND NEGLECT

The Board is concerned with the physical and mental weil-being of all children of this District and will cooperate in the
identification and reporting of cases of child abuse or neglect in accordance with law. In addition, the Board strictly prohibits any
actual or threatened acts of physical, mental, sexual, or other form of abuse directed towards students by any person in any
District-owned, operated, or leased facility, or at any school-sponsored activity.

Staff Training Required

The Board shall require every employee to receive training provided by the Department of Public Instruction (DPI) in identifying
children who have been abused or neglected and in the laws and procedures governing the reporting of suspected or threatened
child abuse and neglect. Such training shall be completed within the first six (6) months of employment in the District and at
least once every five (5) years after the initial training. This training may be held in conjunction with staff training for threats of
violence as required in Policy 8462.01.

Training conducted in fulfiliment of this policy shall include a record of the date, time, duration, and content of the training, as
well as a list of all attendees at the training.

Reporting of Suspected Child Abuse or Neglect

Each District employee who has reasonabie cause to suspect child abuse or neglect has occurred or is occurring, or has
reasonable cause to believe a child has been threatened with abuse or neglect and that abuse or neglect is likely to occur shall
be responsible for reporting immediately every case, whether verified or suspected, the circumstances giving rise to the
reasonable cause.

Reporting is mandatory even if the staff member has reason to believe that the abuse or neglect occurred, but is no longer
occurring (for example, the child is no longer living with the suspected abuser). Staff members should make reports based on
reasonable cause to suspect abuse or neglect and are not permitted to first investigate the circumstances in an effort to verify
abuse or neglect. This can cause a loss of time and jeopardize law enforcement or social services investigations into child welfare
concerns.

Reporting Procedures

The employee shall immediately call the local office of the Child Welfare Department or local law enforcement agency.

Employees shall also notify the building level administrator or the District Administrator.

The identity of the reporting person shall be confidential, subject only to disclosure by consent or court order. A reporting
employee shall not be dismissed or otherwise penalized for making a report of child abuse or neglect, unless such report was

made knowing it to be false and for the purpose of harming the accused or victim in the report.

Information concerning alleged child abuse is confidential. Any unauthorized disclosure by an official or employee of the District
is a violation of the law and may subject the disseminator to civil liability for resulting damages and disciplinary action.



Each principal should be mindful of the possibility of physical or mental abuse being inflicted on a student by an employee. Any
such instances, whether real or alleged, should be dealt with in accordance with the administrative guidelines established by the
District Administrator. Staff member reporting obligations under this policy and applicable law are the same regardless of
whether the suspected abuser is a parent, guardian, or another staff member, and reports should be made accordingly.

© Neola 2019
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NEW POLICY - SPECIAL UPDATE - SCHOOL SAFETY
8462.01 - THREATS OF VIOLENCE

The Board strictly prohibits any threats of violence in or targeted at any school. All incidents or suspected incidents of such
conduct must be reported as described in this policy and in State law and will be investigated. All District employees, regardless
of position, are required to make a report if the following is present:

A. A staff member, in the performance of his/her professional duties, hears or receives a threat of violence in or targeted at
a school; and

B. That staff member believes, in good faith, based on the threat that the health and safety of any person is in serious and
imminent threat.

Any staff member who, in good faith, believes that circumstances require reporting shall do so without conducting any further
investigation concerning the subject matter of the report. When a report is made, the staff member shall immediately notify the
building level administrator or District Administrator that a report has been made and provide details concerning the basis for
the report. ( ) If available, the staff member shall inform the school or District School Resource Officer (SRO).

Staff Training Required

The Board shall require every employee to receive training provided by the Department of Public Instruction (DPI) regarding the
laws governing the reporting of a threat of violence. Such training shall be completed within the first six (6) months of
employment in the District and at least once every five (5) years after the initial training. This training may be held in
conjunction with staff training for threatened or suspected child abuse or neglect as required in Policy 8462.

Training conducted in fulfillment of this policy shall include a record of the date, time, duration, and content of the training, as
well as a list of all attendees at the training. The District Administrator shall submit a report to DPI annually by January 1st that
identifies the training performed under this section, along with the reporting required under Policy 8420 - School Safety and
Emergency Preparedness.

Procedures for Reporting - Threats of Violence

An employee, regardless of position, shall immediately inform, by telephone or personally, a law enforcement agency of the
facts and circumstances contributing to the belief that there is a serious and imminent threat to the health or safety of a student
or school employee or the public. The report shall contain detailed information concerning the nature of the threat. The staff
member shall cooperate fully with law enforcement. When such a report is made, the staff member shall also inform the building
administrator or District Administrator, as well as the School Resource Officer, if available. If a threat is reported to the building
administrator, s/he shall immediately notify the District Administrator and coordinate the District's coordination with law
enforcement, students, and parents as the circumstances require.

Sanctions for Making Threats

All threats of violence are to be taken seriously. No staff member who reports a threat in good faith shall be subject to
disciplinary action. Failure to report or undue delay in reporting a threat may result in disciplinary action.

Any student or staff member who makes a threat of violence will be evaluated for disciplinary action, up to possible referral for
expulsion in the case of students (See Policy 5610) or termination from employment in the case of staff (See Policy 3140/Policy
4140).



The administration may, with the assistance of law enforcement personnel, remove from and/or prohibit the presence on school
property, any. member of the community, including a volunteer, parent, contractor, coach, etc., who makes a threat of violence
in or against the school. In such a case, the District Administrator shall notify the Board as soon as is practicable.
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9130 - PUBLIC REQUESTS, SUGGESTIONS, OR COMPLAINTS

Any individual(s), having a legitimate interest in the staff, programs and operations of this District shall have the right to present
a request, suggestion, or complaint to the District and the Board. At the same time, the Board has a right to protect the staff
from inappropriate harassment. It is the intent of this policy to provide guidelines for considering and addressing public
requests, suggestions, or complaints in an efficient, reasonable, and equitable manner. Requests, suggestions, or complaints
made by District staff members are covered by Policy 3122 and Policy 4122.

It is the desire of the Board to address any such matters through direct, informai discussions and other means. It is only when
attempts at informal resolution fail that more formal procedures shall be used.

Generally, requests, suggestions, or complaints reaching the Board or Board members shall be referred to the District
Administrator for consideration. Any individual presenting such a matter shall be provided with a copy of this policy.

Guidelines for Matters Regarding a Professional Staff Member

A. First Level
Generally, if the matter concerns a professional staff member the individual(s) should discuss the matter with the staff
member. The staff member shall take appropriate action within his/her authority and District administrative guidelines to
deal with the matter.
Discussion with the staff member may not be appropriate in some situations including, for example, where the matter
involves suspected child abuse, substance abuse, or any other serious allegation that may require investigation or inquiry
by school officials prior to approaching the staff member.

B. Second Level
If the matter has not been satisfactorily addressed at the First Level or it would be inappropriate to discuss the matter
with the staff member, the individual(s) may discuss the matter with the staff member's supervisor, if applicable.
Discussions with the supervisor shall occur promptly following any discussion with the staff member.

C. Third Level

If the matter has not been satisfactorily addressed at the Second level, and the matter does not involve the District
Administrator, the individual(s) may submit a written request for a conference to the District Administrator. This request
should include:

1. the specific nature of the request, suggestion or complaint and a brief statement of the facts giving rise to it;
2. the respect in which it is alleged that the individual(s) (or child of a complainant) has been affected adversely;

3. the action which the individual(s) wishes taken and the reasons why it is felt that such action be taken.

The request must be submitted promptly after discussion with the staff member’s supervisor.



D. Fourth Level

If the matter has not been satisfactorily addressed at the Third Level, or at the First Level in the case of a matter
involving the District Administrator, the individual(s) may submit a written request to the Board to address the matter.
Any such request must be submitted promptly after within five (5) days of the latest attempt to resolve the
matter.reeeivng-the-Bistrick-Administraters-responser

The Board, after reviewing all material relating to the matter shall provide the individual(s) with a written response
and/or grant a hearing, which may be held in closed session at the discretion of the Board when consistent with
Wisconsin's Open Meetings law before the Board.

The individual(s) shall be advised, in writing, of the Board's decision no more than five (5) business days fotlowing the
next regular meeting. The Board's decision will be final on the matter, and it will not provide a hearing to other
complainants on the same issue.

If the individual(s) contacts an individual Board member to discuss the matter, the Board member shall inform the

individual that s/he has no authority to act in his/her individual capacity and may refer the individual(s) to this guideline
or the District Administrator for further assistance.

Guidelines for Matters Regarding a Support Staff Member

In the case of a support staff member, the matter is to be directed, initially, to the person's supervisor, and then in subsequently
higher levels as prescribed in "Guidelines for Matters Regarding a Professional Staff Member".

Guidelines for Matters Regarding District Services or Operations

If the matter relates to a District procedure or operation, it shouid be addressed, initially, to the appropriate District employee
and then in subsequently higher levels as prescribed in "Guidelines for Matters Regarding a Professional Staff Member".

Guidelines for Matters Regarding Enrollment Disputes

If the matters relates to disputes concerning student residency determination, Homelessness under the McKinney-Vento Act, or
related issues, the matter should be addressed initially to the District’s Residency or Homelessness Coordinator, and then to the
Third Level of the process for "Matters Regarding a Professional Staff Member".

Guidelines for Matters Regarding the Educational Program

If the matter relates to a District program, it should be addressed, initially, to the Building Principal and then in subsequently
higher levels as prescribed in "Matters Regarding a Professional Staff Member".

Guidelines for Matters Regarding Instructional Materials
The District Administrator shall prepare administrative guidelines to ensure that students and parents are adequately informed
each year regarding their right to inspect instructional materials used as part of the educational curticulum and the procedure for

completing such an inspection. See Policy 2414, AG 9130A and Form 9130 F3.

If the request, suggestion, or complaint relates to instructional materials such as textbooks, library books, reference works, and
other instructional aids used in the District, the following procedure shall be followed:

A. The criticism is to be addressed to the Building Principal, in writing, and shall include:

1. author;
2. title;
3. sections objected to by page and item;
4. reasons for objection.
B. Upon receipt of the information, the Building Principal may, after advising the District Administrator of the complaint, and
upon the District Administrator’s approval, appoint a review committee, which shall comply with the open meetings law,

consisting of one (1) or more professional staff members.

C. The committee, in evaluating the questioned material, shall be guided by the following criteria:



1. the appropriateness of the material for the age and maturity level of the students with whom it is being used
2. the accuracy of the material

3. the objectivity of the material

4. the use being made of the material

D. The material in question may not be temporarily withdrawn from use pending final resolution of the matter.the
committee'srecommendation-to-the-Bistriet-Adiinistraters

E. The committee's recommendation shall be reported to the District Administrator in writing within ten (10) business days
following the formation of the committee. The District Administrator will advise the individual(s), in writing, of the
committee's recommendation and the District Administrator's decision. The District Administrator shall also advise the
Board of the committee's recommendation and his/her decision.

F. The individual(s) may submit an appeal of the District Administrator’s decision in writing to the Board President within
thirty (30) business days of receiving the decision. The written appeal and all written material relating to it shall be
referred to the Board for consideration.

G. The Board shall review the matter and advise the individual(s), in writing, of its decision as soon as practicable. The
Board shall determine on a case-by-case basis whether its review will include appearances by the petitioner and
administration, be conducted based on written submissions, or only on the record produced by the Committee_and/or
District Administrator.

No challenged material may be permanently removed from the curriculum or from a collection of resource materials except by
action of the Board, and no challenged material may be removed solely because it presents ideas that may be unpopular or
offensive to some. Any Board action to remove material will be accompanied by the Board's statement of its reasons for the
removal.

Revised 5/21/18

© Neola 20198

Legal 118.01, 118.019, Wis. Stats.
20 U.S.C. 1232h

Last Modified by Steve LaVallee on March 7, 2019



Book Policy Manual

Section For Board Review - Vol. 28, No. 1 + Safety Update
Title Copy of SCHOOL VISITORS

Code po9150

Status

Adopted April 21, 2014

Last Revised July 20, 2015

9150 - SCHOOL VISITORS

The Board welcomes and encourages visits to school by parents, other adult residents of the community and interested
educators. But in order for the educational program to continue undisturbed when visitors are present and to prevent the
intrusion of disruptive persons into the schools, it is necessary to establish visitor guidelines.

In accordance with 120.13(35), Wis. Stats., theFhke District Administrator has the authority to establish conditions for entering
or remaining_in a District building,_prohibit the entry of any person to a school of this District or to require a visitor to leave
when there is reason to believe the presence of such person would be detrimental to the good order of the school. If such an
individual refuses to leave the school grounds or creates a disturbance, the building Principal or other supervisor is authorized to
request from the local law enforcement agency whatever assistance is required to remove the individual.

Nonstaff access to students and classes must be limited and only in accordance with a schedule which has been determined by
the principal after consultation with the teacher whose classroom is being visited. Classroom visitations must be nonobtrusive to
the educative process and learning environment and should not occur on an excessive basis.

Parent concerns about any aspect of his/her child's educational program should be presented through the procedure set forth in
Board Policy 9130 - Public Complaints, a copy of which is available at the Board office and at each school.

The District Administrator shall promulgate such administrative guidelines as are necessary to protect students and employees
from disruption to the educational program or the efficient conduct of their assigned tasks.

Individual Board members who are interested in visiting schools or classrooms on an unofficial basis shall make the appropriate
arrangements with the principal. In keeping with Board bylaws, such Board member visits shall not be considered to be official

unless designated as such by the Board.

The Board member shall be visiting as an interested individual in a similar capacity of any parent or citizen of the community.
These visits should not be considered to be inspections nor as supervisory in nature.

If, during a visit to a school or program, a Board member observes a situation or condition which causes concern, s/he should
discuss the situation first with the District Administrator as soon as convenient or appropriate. Such a report or discussion shall
not be considered an official one from the Board.

All visitors to a school of the Agency must comply with the visitor rules as set forth in Board Policy 7440, Facility Security.

Revised 6/23/14
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